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In Memory of
John A. Shabatura

The Parties wish to acknowledge the work of the Associate Vice
Chancellor, Jofin Shabatura who passed away :n July 21, 2005.
John’s intellectual presence was a guiding force for both parties
throughout these negotiations. His Kindness, patience and
wisdom were an inspiration to all who Knew iim. We wish to
thank him for the contributions he made to this contract, to our
work and to our lives. He is greatly missed.




Table of Contents

ARTICLE 1-=PARTIES .o e e e s 1
ARTICLE 2--NON-DISCRIMINATION ... i et ee s 1
Section A. Employer and Association Responsibility....... .o 1
Section B. JUBISQICHON ..o et e ee et e e e cae o e e 1
ARTICLE 3--RECOGNITION ...oooiiiiiiis e ies et st 1
Section A. RECOZNMITION .....ciiiiiei it eees et 1
Section B. Exclusive Right ... e e 1
Section C. Unit Determinations ..........occooi ittt ceeeeee e eese it e st eee e e e e areeraans 1
ARTICLE 4--ACADEMIC FREEDOM ............. cooiiiiiiiiiiis e, et beetee e ae e e aeaa 3
SECHION AL POHCY civiiiet e e ee et e e e a e e e e e e e e s et b e et e tntaee e sannes 3
SeCtION B PrONIDItION. . oeeie ittt et ean 3
Section C. ASF Member Obligation ... et 3
Section D. Research and Publication...............cc..ooiiiiiiiiiiii et 3
ARTICLE S--DEFINITEONS ..ottt tataaat s aesaseas st s s s aesatsaate s esaeneenanes 3
SECLION AL SEIVICE oottt et ettt e e e e e e neenaens 3
SeCtion B. P E L R A T et 3
Section C. EMPLOYET. .....viiiiiii et et s e eseeene e e 3
Section D, ASEF MEIMIDET. ..ooviiiiiiiiic ettt e st e e e e e 3
SECHION E. ASSOCIALIONL. ...utieiitiet e et ettt e e eeee e e e ettt e e e e e et eeeeraar e s eernes 4
Section F. Campus ASSOCIAION........uuriiiiiiiiieieiictiie et re e e e e e s e bt e e 4
Section G. President. ..ot 4
Section H. Chancellor. .......ovviiiiiei ettt e e e v 4
Section [. MnSCU Board of Trustees or Board ..ot eivee e e e 4
Section J. AIEEIMEIL. .....oiiiveeiiieiie et e cte e eee e e et e et e e st b e e s s e e erraesnteesreteeas 4
Section K. Meet and COonfer..........oo i ee et ee e e e e 4
Section L. Acting or Interim AppOintments ........occoooiiiveiirr et 4

Subd. 1. Acting ApPOINtMENTS.........eccviiiiiiiiiieeies et ere e ers e 4

Subd. 2. Interim ApPPOINtMENtS.......ciiiuiiaiiiieeiiee ettt 4

TOC i



ARTICLE 6--PERSONNEL FILES ...t ceiieesseseraeeesssssascesssansesassssnnsesearsnnns 4
Section A. Personnel FIles...........ooooioiiiiiiiiiiiiiceic et re e s e aarrae e e s e 4
SeCtiON B. REVIEW .oooiiiiiiiiiiiieiieiie ettt et e e s s e s arnn et e e e e s s essebanbansaneans 4
Section C. Exclusive Representative ...........ccoiiiiiiiiiiiireccniecnce et sene e 5
Section D. Rights t0 Copies ....cc.uvieriireiiieriiieee sttt e 5
Section E. EXPITAtION.........ccccvveeiiirieirriiiirrieiisessiassesaresassesessasssseessasnessessseesanseessnaassnee 5

ARTICLE 7T—-ASSOCIATION RIGHTS ...t eeeeseseeseesssanaas s s rassessensrananasens 5
Section A. Dues CheCKof...........ooooiiiiiiiiiei et e e e ar e e e e eee e e s s annnbanneaes 5

SUDA. 1. DUES.....oceneeeee et ire et e e e e e e e e eeaaaeaseeseaasasresreeaeeaeesrerees 5
Subd. 2. Fair SHATE........covvevieieeiieeeeeeeeev e eccetsrtie st e e sessesabatseaeseane e s e bsenarnnres 5
Subd. 3. Indemnification .......cooviviiieeoeiiec e e e 5
Section B. Meet and COonfer............ovviiiiiiiieiiciiecsreese e e s s s eeses s e e s aesaeeaaesaesassaaeaas 6
Subd. 1. MNSCU ...t cenr s eerrr e s b sssb s e asstsessaeseesenenareeneas 6
SUDA. 2. UNIVETSILY ..oecvveeeieeeieieieeseiecieesieearaessessesareesnessaerasassernnssnsesssassnsasansesans 6
Section C. Access t0 INfOrmMation............coovieiiiiiri e te e e erese e e esae e s s nennes 6
Subd. 1. The Employer's Budget ..........cccooviimiiiireriieneieie e 6
Subd. 2. List OF MEMDETS .......ccooiiiiiiiei it ee et eee s e e e e e e sm e e ae e serae e s e sseneas 6
Subd. 3. Notification 0f VACANCIES ..........cooeiiiiiiiiriiieeieeceeceiiienrieeeeeeessnrrnnareeees 7
Subd. 4. PrOVISIONS ......covviieiiiieiiiiec it iee et e escssveeeresnneeseesanessessassesssrsesnessannte 7
Section D. USE Of FACIIIIES. . .......iiiiiii ittt e rrsss e eeiessasssesssasssssessssessesesssanesaensses 7
Section E. Bulletin Boards..............ovviviiiiiiiiiiiie e ceiiieererrvrsereeese e s e e savasseeaeeesessesnen 7
Section F. ASF Member Mail........ooooiiiiiiiiiiiiii e ettt e sae e e e nre e e e sanae e s s naaeeeen 7
Section G. AssSociation Release Time........coocvevieiiiioreeeccsiiriieiie i eeeecesetstnereeeeeeseesrasnsnnnes 7
Subd. 1. Conduct of Association BusSiness.............ocveeeerorrimiirrieenieeeniieeicranreneens 7
Subd. 2. Association President and Designees..........ccocovceiririiniiiniinniniininanen. 8
Subd. 3. Professional Development ................coocvoininicinniciniiesc e 8
Subd. 4. Association MEetings ..........ccooveriiiiiiiiiiieire e 8
Section H. Board of Trustees MEetingS..........ccocvveuiiiiiiieecrirerrereererrersrrreerarnessisrensssneas 8

ARTICLE 8—-MANAGEMENT RIGHTS ........ooooieeieeeeeeeeceevie e et e s bt in e e ete s s esanses s 8
Section A. Inherent Rights.........cocoovevrieiiineirirne sttt st 8
Section B. Management Rights...........coicieiiiiniiiinienecrereeee et cne e 8
Section C. Management Responsibilities .........c..ccoovviiiiiiini e 9

ARTICLE 9--AGREEMENT AGAINST STRIKES AND LOCKOUTS .........cooovvvviirienen. 9
SeCtION AL L OCK- UL e aer e 9
SECtION B. SHIIKES ....eoiiiiieii et e et e e st e e e aeeeeessasant e e eeern e teeranenraee e 9

TOC ii



ARTICLE 10--APPOINTMENTS ... ..ot e et st s e s s vesrsrsrneerneens 9
Section A. APPOINIMENTS ......couvivirtietreerieerii e sterieaabes vrvsrarrseaene e seebaesassasassareeressrsrens 9
Subd. 1. FIXed-Term .....cocoviiviiiieriiireiirrcieeerins et ceee e e s sreessararesse e eens 9

Subd. 2. Externally Funded ..............cccooevviieiii e 10

Subd. 3. Probationary.........c.eciiieeciiiiie e et 11

Subd. 4. Permanent Status.........c.ccceervieeiriiennins ceerecrrneerer e e e seere e sae e snaesane 12

Subd. 5. Position REQUITEMENLS. .........ccoeveeeierns et tecereeeesvesere e saeesreeen e 12
Section B. Current ASF MembETIS.......o.cvveveiiiirireiiiiens et rtr e e e s sn e eaees 12
Subd. 1. ASF Members Automatically Granted Permanent Status ..................... 12

Subd. 2. ASF Members With Academic Tenure ...........ccooeeeviiiciinninionnnennenenne 13
Section C. Notification of APpointment.............ccvevvvveeveiiieeceeeeetr et e 13
Section D. Notice of Change of Appointment.................ocooooiiiiiiiiiiiien e 13
ARTICLE 11-WORKLOAD. ...........cccooovirrrcrececcereranan, ertrerrereesateebeasteentassbetsententrins 13
Section A. Base Pay Rates........ccooiviiiiiiiic et et e s e a s a e st 13
Subd. 1. FLSA Exempt ASF Members. ............. cocvvvveeivvieireeeiiees vt 13

Subd. 2. FLSA Non-Exempt Members. ........cccc i 14
Section B. Work Schedule .......c..cooommiiir e et 14
Subd. 1. Professional positions held. ...........ccccco e 14

Subd. 2. Programs, departments, service area operation fime.......ovevveereevenvennene. 14

Subd. 3. Work Schedules for FLSA Exempt ASEF Members. ..., 14

Subd. 4. Work Schedules for FLSA Non-Exemjit Members. .......ccccccevereenene. 15

normal WOrK Period . ........cocvivreiiiireiecieti e cre e sen e e sre e eeae e 15

balancing Work period. .........cocveviiiiiiiii i 15

Section C. Fair Labor Standards Act........cc.cooiiiiiiiiiis e 15
Section D. Part-Time Scheduling. ...........cccccoociiiiiiiiiiiic et 15
Section E. Compensatory Time for FLSA Non-Exempt ASF Members..............ccc........ 15
Subd. 1. Eligibility for Compensatory Time. ...... ...cc.oovvievieieceeniiinnineineirrerienians 15

Subd. 2. Accrual of Compensatory Time........c... ccoiveieiieicirereescree e eeee e 15

Subd. 3. Limit on Accrual of Compensatory Time.........cccevveeerenrierearrecrnrnresrinerias 16

Subd. 4. Scheduling Compensatory Time........... .coveevrrververrecenninnciieeeiereerienens 16

Subd. 5. Liquidation of Compensatory Time ...... .....ccceeveviereerrereeseeseernesesennenns 16
payments for all OF POTtioN...........covevet eicirirernnr e 16

upon determination of employment ........ tteeeeabareceserneereerabaeeasserbaaasenss 16

movement to FLSA exempt poSition....... .....ccccecevvieeeniinrieeeecinsesesireneeens 16

ARTICLE 12--SALARIES ..ot USSR PRORTUPRPPOE 16
Section A. Assignment t0 Salary RANge..........ccoccceiiies iiriiiiniecessececreceineeeieee e 16
Subd. 1. Process.......cccoeeiiireiiiiiciiiieiineecrreeene e e ee et e e r e e rntaaan 16

TOC iii



Subd. 2. Evaluation Committee........cccoooiiiiaiiiiiiiiiiiiciices e 17
Subd. 3. Range ASSIZNMENES ....oooiiiiiiaiiiiiiae it e e 17
Subd. 4. Position Evaluations.............c.ccoiiii 17
Subd. 5. Position DeSCripion ... ... e i e 17
SUbd. 6. DHSCTELION. ..ottt ettt et s 17
Section B. Salary Schedules for FY2006-FY2007......cc.ooooi, 17
Subd. [. Salary Schedule Effective July 1, 2005, ..., 17
Subd. 2. Salary Schedule Effective July 1, 2006........ccccoviiiiiiiiiien 18
Section C. Compensation Adjustments for FY2006-2007 ..., 19
Subd. 1. FY2006 Compensation Adjustment. ... 19
Subd. 2. FY2007 Compensation Adjustment ...........c.cooi i 19
Section D). EXCIUSIONS .. ocvvviiiieieeii eyt et e et se e e e e aee e ae 19
Section E. Duration of Salary Increases ... 20
Section F. New ASF Members. ... 20
Section G. Salaries on Promotion or Reassignment, Downgrade or Demotion ............... 20
Subd. [, PTOmMOtON. ..o e 20
Subd. 2. Reassi@nment ..........ccoeiriiiiiiniiiicine e e e 20
Subd. 3. Downgrade ... 20
Subd. 4. Demotion ..o 20
Subd. 5. Reevaluation to a Lower Range............occcooiiiiiiie, 20
Section H. Exceptional Achievement Incentive Program ... 21
Subd. 1. To be eligible for this program ..., 21
Subd. 2. An eligible ASF Member.........ccocooiiiiiiii e 21
SUBA. 3. CrIterma. oo i e 21
Subd. 4. Salary AdJuSIMEnt........ccoviiiiiiiiiiieii e 22
Section 1. Additional Assignments and COmMPensation ...........cccovovverivreeiineeinreeenonneeeen 23
Subd. !. For additionally assigned responsibilitics...........cc.cccocviiniiiiis. 23
Subd. 2. Acting or Interim AppPOINIMENt...........ccooiiiiiiiaie e 23
Subd. 3. Classroom Teaching ..........cccooiiriiiiiiiiiiie e 23
Subd. 4. HONOTATTUIMI ...oo.iiiiiiiiiiiii ittt 23
Subd. 5. Special Initiative AWard. ..........ccoooiviirecreine i 23
Section J. Consolidated POSItIONS.........coooiiiiiiiiiiiiieiie e 24
Section K. Discretionary FUNCHON ... 25
Section L. Salary Market Adjustments..........coccoviiiiiiiiiieiiine e 25
Section M. Pre-Tax Expense ACCOUNTS. ... 25
Section N. Supplemental Retirement.........c.ooiiiiiiiiiiiceeces e 25
Section O. Early Notice InCentive. ... 25
Section P. Payment Option ... oottt e 25
Section Q. SUDCONTIACTING ...o.vviiitiriri ettt eee e ee et e e e e e e e e s eneeeaeeeas 26
Section R. MOVING EXPENSES ..vivuvriieiirieeir et e e ee e e ee e e eneee e 26
TOC iv



ARTICLE 13--INSURANCE ... ..ottt ettt 26
Section A. State Employee Group Insurance Program (SEGIP) ..o 26
Section B. Eligibility for Group Participation................ooooiieniiincn i 26

ASF Members - Basic Eligibility.........ccooooiiiiii e 26
ASF Members - Special ELgibility. ... 26
DEPendents ... ..o et e e 27
Continuation COVETAZE. .....vi it et e e e e e e esa s ene e 28
Section C. Eligibility for Employer Contribution ...............ccocviviiviiiiiiininnieeicenee e 28
Full Employer Contribution - Basic Eligibility ... 29
Partial Employer Contribution - Basic Eligibility .........ccooooiiiiiii s 29
Special EHgIbility. ....o.ooiiiiiiai e 29
Maintaining Eligibility for Employer Contribution.........c..ccocoevviiviiie i 30
Section D. Amount of Employer Contribution ................cccooiviiiiiiiceiiiee e 30
Contribution Formula - Health Coverage............ccccovivivriviiiies e, 31
Contribution Formula - Dental Coverage.........oo...ooiviiiiiiiiiiiciiee e 31
Contribution Formula - Basic Life Coverage...........cooeciiviiiiiicic e 31
Section E. Coverage Changes and Effective Dates...............oooiiii e 31
When Coverage May Be ChOSemn...........coociiiiiiiiiiiiecrec e 31
When Coverage May Be Changed or Cancelled..........ccoooviveiviieeiici e, 32
Changes due toalife event..........ccooiviiiiiinn e 32
Canceling Dependent Coverage During (}pen Enrollment....................... 34
Canceling Employee Coverage........ocoocoiiviviieniicieieceeeee e 34
Effective Date of Benefit Termination................cooeveviiniiinieinnceee e 34
Effective Date of COVErage .......ocoeiveiiiiiiiiiiiiiee e 34
[nitial Effective Date .......ocoooiiiiiiii e, 34
Delay in Coverage Effective Date.............coooiiieiice 34
Open Enrollment.......oooooiii e e e 35
Frequency and DUuration ............c.cccooveiiiiiiieiiiies e 35
Eligibility to Participate.......cc.cooeiiiiiiiin e 35
Materials for ASF Member Choice..........ccoocieeiiiiiieciecieciee 35
Coverage Selection Prior to Retirement........c..ovovviviiiiiiiiiiiiicececen 35
Section F. Basic COVeIaZES....coiviiiiriiiiiieeie et eiie et ee e et 36
Employee and Family Health Coverage..........c... coovviviin i 36
Minnesota Advantage Health Plan.......... ..o 36
Coverage Under the Minnesota Advantage Health Plan......................... 36
Benefit Options. ... et 36
Advantage benefit chart 2006-2007_...........oiiirinriee e 37
Office Vistt CoOpaymMeEnts .........ccociiiiiiin v e 38
Services received from, or authorized by, primary care.............coco.. 38
Services not requiring authorization........ coococriiiiiie e 39
Prescription drugs. ... ...t e 39
Copayments and annual out-of-pocket r-aximums..........ccccoccoevennenn. 39
Formulary copayment..........c.ccocoiiiiis i 39

TOC v



Non-formulary copayment..........cccoociriiiicinie e srereesrnen s 39
Out-of-pocket MaXimUML..........c.ccooiriieeiiinrrniinrrecr e errere e 40
INSULIN ocoiiiiiiiiiinreieree et e s e s e e e s ae s se e aes e saes s s snnensas 40
Brand Name DIugs .......ccoooeiiiiiiviiiiirrercreceeesneesereassseesennessnessseessnnens 40
Special Coverage for "Grandfathered Diabetic Group" ...........ccceeeee.n. 40
Special Service NetWorkS ......c..ooovvviiivieeiiieiec e e 40
mental health Services ..........covivieiiiiririicce s 40
chemical depenency services in/out patient ..............cccveveeeeereanee. 40
ChirOPractic SEIVICES.........ocuiiriieeiiieeiiieceertiesirasstse et e ernrsensreernes 40
transplant COVETALE ........cuvvrviieiiiiireiiiee ettt 40
CANAIAC SEIVICES . .ecrireeererieerresrcecnrse e e s ser s rne e e raeseeraresennans 490
home infusion therapy.........ccccovoveeviiieiec e 40
ROSPICE. ... s 40
Principal work location outside the State of Minnesota........................... 41
Children living with an ex-spouse outside service area .............c.ccceverneen. 41
Permanent residence outside the State of Minnesota ............c.....occceeeen. 41
Lifetime maximums {non-prescription and out-of-pocket) ......c.....coccoueen. 41
MiINULE CHNICS...cveivveirieceererrer e e raesrrere st e e s se e rensseresenias 42
Benefit Level Two Health Care Network Determination.............c.c......... 42
open enrollment period ...........occeeiviiiiieii e, 42
no agreement, list of providers..........cc.coeeviveiininien i e 42
decision of neutral...............coeiiiiiiiiviiiie e 42
Coordination with Workers Compensation ...........c..cocceeevviiieeeeericieneenne 42
Health Promotion and Health Education........c...cocoooniiniiiiiiniiien, 42
Develop PIOZIAIIS. ....ccoviiiiiiieriirenriicerirc e s et seseaseseae e ae e a e ses e bee s eanee 43
Health Plan Specification........c.cccoviiiiiiiiiciince et 43
ASF Member Participation..........c..coocveeriiriiiiiiieiececeeeee et 43
Health Promotion INCENtiVES ...........eevvveieeriiirreeciniecie e nee s 43
ASF Member Life Coverage .........ooovverviiiiniiiciiccreree v e 44
Basic Life and Accidental Death/Dismemberment.................ccocevirrrnnnns 44
extended benefits.........cccovirirviiiiiciee e 44
additional death benefit...........cccocevviiiicriinrece e 44
Section G. Optional COVETAZES ........cociiiiiirrivrirrerrresrerie s rrrerre e reessrrsnessnesssessesssens 45
ASF Member and Family Dental Coverage .........c.ccooevvvvvecvieniieeninnncenivncnenns 45
Coverage OPLIONS .......ccoovvveiiieeriiiieiete e e et erernae e e e sea e sneeeens 45
Coverage Under the State Dental Plan...............cccooiiiviniiinic, 45
COPAYITIEIIES . ...t ee s ee s re s re s e e s ae s re s e e e ne s naenesneaenesnesnans 45
deductible .....c.coeiiiii e 46
anNNUAl MAXIMUMNS ...ooiiiiiiiriiiciiire e rae s erenra e e s sebrrees e ssiseeeneeasss 46
orthodontia lifetime maximum...........c..ccooivvriiiivineniincee 46
Life COVEIAZE .....eoeeiiiiieeec ettt e e n s 46
ASF MEIMDET ..ottt erers e eaie st e sabaseeseesbat e e e e enteeeeentns 46
SPOUSE ...ttt e 46
Children/Grandchildren ............ccocorrrieirviiiecn e e 46

TOC vi



Accelerated Life.....ocoooeiiiiies e e 47
Waiver of Premium .......ooooit s e 47
Paid up Life Policy.............. OO USSR SRSTOPOPP 47
DiSabIlItY COVEIAZE. ...vvviiiee ittt e etes eeeb e s ee et e e te e s enesanbaae s 47
Short-term Disability COVETAZE .......coovviint it 47
Long-term Disability Coverage.........cc.ccooe iveeiiiniiiniiniireiieine e 47
Accidental Death and Dismemberment COVErage. ........oooevieeeciiieereeiiiireceiee e 47
Continuation of Optional Coverages During Unpaid Leave or Layoff ............... 48
ARTICLE 14--ADMINISTRATIVE TRAVEL ...........ooooiiiii e 49
Section A. Administrative Travel.........cocooiiiiiiiis s 49
Section B. Use of Private Vehicles.......cc..o.oooiiiii e 49
ARTICLE 15--PROFESSIONAL DEVELOPMENT ... 49
Section A. Professional Development Funds.............ocoovs oo 49
Subd. 1. Allocated Professional Development Furds...............coo. 49
Subd. 2. Limits on FUnds.........c.ooooiiiiiiiiiis e 49
Section B. Professional Improvement Fund ...............cccoo oo 50
Section C. Sabbatical Leave..........ooooiiiiiiiiiiiiiii e oo a e ae 50
Subd. 1. President Grants Sabbatical Leaves ..........ccoooiviiiiciiie e 50
Subd. 2. Eligibility for Sabbatical L.eave .......cccccocrvivviieeiie e 50
Subd. 3. Application for Sabbatical Leave........c..ooocoviiiviiiiiiiiieeie e 50
Subd. 4. Notification PrOCESS ...c.uviviieiiiiie e e vee e 50
Subd. 5. Return After Sabbatical ..........cccooioiiieiiiieiiiec e 51
Subd. 6. Salary While on Sabbatical ............c.cccc.iviiviiiiiii e 51
Subd. 7. Scholarships, Fellowships, Grants ..........cccccooeviuiieiiiioeie e ceees e 51
Subd. 8. Number of Sabbaticals Granted ................cocooviiiiiiiiiie e 51
Subd. 9. Eligibility for Continued Group Insurani:e .........cc.ocoeceiveieiinrerceiueenn 51
Subd. 10. Replacing Members on Sabbatical......... ccccocoiiiiiiiiiiiiie e 51
Section D. Retraining Leave .........coociiiiiiiiiies e 51
Section E. Tuition Waiver.........ccuveecivieeeiiecviees e R RPRRURUPPRPI 52
Subd. 1. ASF Member Enrollment ..........c.occooint v 52
Subd. 2. ASF Member's Dependent(s).........cccovve vvvrimeieieeeeeiieceieie e 52
Subd. 3. Dependent WaiVer........ccoooiiiiiiiiiieee et 52
Section F. Tuition ReimbUISement...............o.ociiiiiiiiiiieees oot ae s 52
ARTICLE 16--SEVERANCE PAY ...ttt ettt 52
Section A, ELEZIDIHEY .oooviiieie e et et 52
Subd. 1. 20 Years 0f SErvice ...o.ooiuiiiiiiiiicecceee s 52

TOC vii



Subd. 2. Less than 20 Years of Service ..o, 52

Subd. 3. Service +age = 68 (10 Years of Service or More) ..., 52
Section B. COmPULAtION . ........coiiiiiiii e et 53
Subd. 1. Severance Pay ... 53

Subd. 2. Base for Computing Severance Pay ...........cccoccv i, 53

Subd. 3. CAlCULALION ...viviiiiriiiriie it ee et ie s srvae s eebee e et et e e s eara e nn e e e aanss 53
Section C. Health Care Savings Plan..........cccoocoiiiiiieii e 53
Subd. 1. Eligibility ReqUIT€mMENtS.........oevviriireriiiiieeieer et 53

Subd. 2. Severance Pay Transfer ..o 53

Subd. 3. Employee Contribution..............cooeiiiiiiiiiiiieireeeeeeeeeeeasssrnrenraenaee e 53

Subd. 4. Vacation Separation Payment to Retirees............ccoocoveiieiniinincnnncnnn 54

Subd. 5. Employer Contribution .............ccoocoiiiiiiniciii 54
Section D. Reappointimient ............ccooiiiiiiiiiiiee et bee e e e e e e st e e e e e e s 54
Section E. Separation INCentive ..o 54
Subd. 1. ElgIbIlIty ...oooiiiiii e 54
Notice Requirements ...........cccoooviiriiniimcreeniicie e 54

President Determination..........c.ooooiiiiiieererinenre e, 54

Service Requirements ...........cocoioiiiiiiiieienneen e 54

Subd. 2. COmMPENSALION ....ioivviiiii ittt et e e e e e ceinereaanas 55

Subd. 3. Benefit Contribution Payment ...............cccoociiiiniiniieccciee e 55

Subd. 4. Early Separation ...........cccoooiiiiiiiicir e 55
ARTICLE 17--HOL DD A Y S e e et e e e ee e aea s 55
Section A. Designated Holidays......oueiueiiioi oo eeree e eae e e 55
Section B. Holidays Falling on Weekends ..........cccocociiiiiiiiiiiiiniecs e, 56
Section C. Changes in Legal Holidays .........cooiiiiiiiiiii i 56
Section ). Work on a Designated Holiday ..........ccooviiiiiiiiiiiinnion s 56
ARTICLE 18--PAID LEAVES OF ABSENCE ..ot 56
Section A, Accrued Benefits..........cooiiiiiiiii e 56
Section B. Vacation Leave.........c.oci i 56
Subd. 1. ACCTUAL......viiiiii e e 56

Subd. 2. Unused Vacation ........ccooiveieeoiiiiiee i eeeeveeeiieneees s s nereesesrnetensaanas 57

Subd. 3. UtIZATEOM .vvevec et e et s e et 58

Subd. 4. Separation Payment..........cocooiiiiiiiiii e 58

Subd. 5. ReINSIALEMIENE . ...t a s e e e e e e et ae e ee e 58
Section C. SICK LeaVe.... ..ottt e e et e e e et 58
Subd. 1. ACCTUAL ... 58

Newly Hired ... e 58

NO PrIiOT StALE SEIVICE .ooovuvvireiiiiiireeieciireeereerrne e e e e e s e ee e aaaaaeas 58

other state service outside ASF with no break ............................. 58

TOC viii




other state service outside ASF with break............coeevveveiiinneen.nn. 59

prior ASF service with break......... .ccooccoieiiiiiiiicii, 59

Fixed-term AppPOIntment.........cccciceiceivioe e iieeiee e ervae s enie e 59

Externally Funded Appointment .........c.....occoeeirioiiniiiiieineiceienen e, 59

Part-time Appointments. ........c.ociovciieircniieneic e 60

Sick Leave Accrual Chart.........cooovvicieiiiieeceers et er s 60

ReINSALEIMENT ... ivveiie e rieeees caieecestrre e e ereb e e e e sinb e e e s rnnbeeaeas 60

Prior Sick Leave Accumulation ........c.ccccee i vovieeiecieieiceccceiece e 60

Subd. 2. Accrual Limits..........ccioiiciiiieniiiiieciciies e ee e 60

Subd. 3. UHIHZAtION ......eeeivieiiiicieeie et e eeieeeeveees s ieaesne e saee e 60

Subd. 4. Sick Leave Incentive Program.........c.... oo 61

Section D. Worker's COMPEnSation............vviiiieineorrns cvemtisireereseesreesrensresnesiesiaesseas 61

Section E. Bereavement Leave.........cooviviiiiiiiciiicviiiiiee veien e rerne s e 6]

Section F. Adoption Leave........c.ccoueriiiiiiiiiiiic et v eivieecaie et e enene e aae e ebae e 61

Section G. Military Leave........cooovvevviininnericcinen e et eteetrear v e s e e e n e e nrreas 61

Section H. Court Related Leaves .......cccccoeiiiiiiiiiiiinii et seiier e a e 61

Subd. 1. Service on a JUry ....cocooiiiiiiiiiicc s e 61

Subd. 2. Appearance before a court (leg committe etc.) ovoiiiieiniieciieen. 61

Subd. 3. Attendance in Court............cooveeieevrennenn. ettt ereriareeeaeareeaarareeeantnreeaan 61

Section 1. Election JUAEES .....c..coviiimriiiieiece it cieie et 62

Section J. Personal Leave ......cccoivvviiiiiiiiie i ettt e 62

Section K. EmMergency Leave......cccoociviiiiiinie i et ereesesesesreice e raesanne e 62

Section L. Sick and Vacation Leave Balance ..........ccccceees cooiiiiviiiiniiieceiie e, 62

ARTICLE 19--LEAVES WITHOUT PAY ..............cccccvveen. et e ar— e e e e raaaas 62

SECtION AL LEAVES. ...oviiiiiiiier it rert e ee e et s s eetaerartaeeaasanbee e e s eraeraesraeeeeanes 62

Subd. 1. General Leaves.......ccoccuveriiiiiiiiiiiiciieieee rereciciteteeesisianeesesnrnereesanseasians 62

Subd. 2. Extended Leave.........ccccoooiiiiiiiiiiiiiieeie et e 62

Subd. 3. FMLA LEAVES c.cceveiiririireieecieeceaecstresn s etereeesvaesses e eesseesaseasaessneeens 62

Subd. 4. Parental Leaves .......cccccovriiiiiieiiiiierieenii e ee e seae e ns 63

Section B. Maintenance of Benefits.............oc..ooiiiiiiciiciiiiiiiinrecrriec st e 63

Subd. 1. Continuation of Benefits While on Unpai:l Leave...........cccccoenennnnnnnn, 63

Subd. 2. Retention Rights While on Leave ........c...coviiiiioniiinricenieciicrrens 63

Section C. Return from Leave........oovvveiiiiiiiiricccc e e e 63

Section D. Salary Savings Leave .....c.ccoeciviiiiiiir it et 63

ARTICLE 20--NOTICE OF VACANCIES AND RIGHT TO RETURN TO UNIT ........... 64

Section A. Notice 0f VACANCY .....ooceiovieiiiriieiiciec ettt 64

Section B. Internal Search.........c.cccoviiiiiimiieie et 64

Section C. Filling of Vacancies after Notice of Layoff............c..cc.ooiiiiiiiiiininn, 64
TOC ix



Section D. Right to Return to the Unit ............ccooiiiiiiiiiii e 64
Section E. Search Commmittees .. oo et ee s et ea e et e et eeareresans 65

ARTICLE 21--GENERAL PROVISIONS ..ot 65
Section A. Legal Counsel ... e e 65
Section B. Reemployment INSUTANCE. .........c.oociiiiiiiiiiiinieee e e 65
Section C. Ethical Standards and Outside Employment...............cccoocoviiiviiicvieeceee. 66

Subd. 1. Acceptance of Qutside Employment.............cooveeveieeiineiciie e, 66
Subd. 2. Qutside Activity Not Interferring............c..coooveeirieeeiiiiicece e, 66
Subd. 3. Retaining Fees/Regular Salary...........c..cooveveiiiiiiiccciii e 66
Subd. 4. Consultant Service or Staff Member ...t 66
Subd. 5. Private Practice Guidelines................cocoovieiiiiiiiiiniene e 66
Subd. 6. Technical Equipment............ccooiiiiiiiiiiii e 66
Subd. 7. Special Privileges ........ccociiiiiiiiiiiieiee e 66
Subd. 8. Representative or AZENT ......cccoveriiriiiiair et eeiee e 66
Subd. 9. Disclosure of Confidential Information.............occveeeiiiiiiiiie e, 66
Subd.10. Personal Gain or Benefit.........ccoooiiiiiiiiiiiiiece e 66
Section D. Publication and Distribution of Agreement ... 66
Section E. Change of NamMeE ... et 67
Section F. Performance Evaluations............c..cociiiiiiiiioiiee e e 67

R N

Subd 1. Meet and Confer...........cooiiiiiiiiii e 67
Subd. 2. Advance NOICE ......oeieiiiiii ettt e e e eee e e e 67
Subd. 3. Order of Layoff ... e 67
Subd. 4. Calculation of Seniority.........cccovivirierii e e 69
Subd. 5. Sabbatical Leave .......cccovviriiiiiiieiiii e e 70
Sectton B. Recall ..o e e 70
Subd. 1. When the vacant positions are filled ...........c.coooeeeiii e 70
Subd. 2. Persons offered reemployment ...........c.cceevirreererecnin i 70
Subd. 3. Persons who decline offers of reemployment...............ocooeoivieeieieen. 70
Subd. 4. All recall rights established ... 70
Subd. 5. Layoff List ..o 70
Subd. 6. Notice of Vacancies to Laid Off ASF Member. . ...........ccccoovvevievinnnnn. 70
Section C. Accrued Benefits .........cccoiivinieiio i 70

Section E. Determination of Department or Program ............ccecevvveciiniieniiie e, 71
Section F. Placement ASSISLANCE . ooooo oo eree s et e e e eee e 71

TOC x

>
=
=
9!
=
m
S
-
>
!
-
-
=
5
0808000000008 000000CQC0CCOC0COOONOOORESSOOOORSOEBSSESONNTRNTYS




@

@

o

@

@ ARTICLE 23--DISMISSAL, SUSPENSION, AND DISCIP1.INARY DEMOTION ........... 71

@ Section A. JUSECAUSE ..o e e et aea e e e e nannans 71

() SUDA. 1. NOTICE 1ot et e et e e e e e e neae s 71

® Subd. 2. Reasonable rule or order...........cooooie i, 71

Subd. 3. INVeStIZALION. ....cuiiiiiiiiiiri it iite et e e e e e e 71

@ Subd. 4. Fair investigation.......c.ooiiiei i et e e snre s 71

(] SUDA. 5. PrOOT .. .oviviieeiiiteeteet et oottt 71

e Subd. 6. Equal treatment ..........cocvvivviiei e e e e 71

SUbd. 7. Penalty ..ot et 71

@ Section B. ProCeaUIES........coiieiiiiiiiiciiiie it et ettt 72

([ Subd. 1. Just Cause EXISLS ..ooooiiiiiiiiiiiiiiciie i ceirieesciaeeesiai e e snar e s aeeeeeeeeanae s 72

[ Subd. 2. Investigative Leave..........cccovveeoieiiies et eeresenresnee e 72

® Section C. RIGHt 10 GIICVE uviiiiciiec ettt ettt e e et e e e e e eesereeenns 72

@

@ ARTICLE 24--HOUSING ......co.coooimmiiniieeeee e eeeeeens evoevaerenseaeseiessesassses s ssessans 72

@ Section A. LIVE-IM oot e e e e e a e et e e 72

® Section B. Conversion Prohibited ... e 72
SeCtion C. UtIHEIES. ..oeiei it et s et e et e e e e ae e eeeaeans 72

o Section D. Optional Occupancy .........ccceeeieeviiivienneninnn, e hetateeeeaeranrabarratera s nrareas 72

(] Section E. Board Rates ........oouiiiiiiii e e e 73

@

e ARTICLE 25--GRIEVANCE PROCEDURE ........................ oo 73

@ Section A, DEfINITIONS ..c.o.uuiiiiiiiiii et cevvees e r et a e 73

@ Section B.  Informal Resolution ............coovvvivieiiniiiins cevieeiecie e .73

® Section C. GIIEVANCE SIEPS...oeieiiiiiciiiieerrieetreesrtieeaeits arateesareeeineeeseseessssseessseestersenes 73
Section D.  Arbitration Procedure .........ccocivviieiiiiieiiiis e 74

® Section E. Arbitrator's AUtHOTILY ....c.vviviiviiiiiriiciei et vt e s s ennr e nee e 74

@ Section F. Time LIMIES ....coiiiiiiiiiiiiiiiiii et et esaeaaeaeres st bass e e eeeeeeens 75
Section G. General PrOVISION..........coiiiiiiiiiiiiiiiiiiicii et ettt eeeeeeeeeee vt e e s e aseae e 75

o i G I Provisi

® Section H. Grievance PrOCESSING .....cvvivciveiiciiriacieieeiis ciieecnieeeieteessaseesevsbeesneesrneseaans 75
Section L. RePTISAIS ..ottt et 75

o SECHON J. SCOPE....eeiiiiii ettt —tee e ettt ee e e emeeeeeeeaareeeeasrbeeasasnaes 75

®

® ARTICLE 26--SAVINGS CLAUSE ... et 75

® Section A. Conformance t0 LaW ..........ooooviiiiiiiiieiiiies e eee e esseea e enee s eanres 75

@ Section B. Limit on INValidity.........ocoooiiiiiii e 75

L

® ARTICLE 27--COMPLETE AGREEMENT AND WAIVER ............ccoooiiiiiiiiiieee, 76

e Section A. Complete AZreemMEnt...........oovuviiiireiiiie i e e s sereraaaeas 76

@

. TOC xi

@

@

@

@




Section B. Modification and Repeal............ocoooo i 76
ARTICLE 28--DURATION ......oooiiiiiiiitriiet ettt et av e ae s s astansaee e e eaesaasasntnnbresaeessaasnnnens 77
Section A. Effective Dates......c..ooiiioiiieiii e e 77
Section B, Legislative ACHOM .o..uvvviiviiiieiee it iiier s iciiieeaessevieeaesasaras s s e setaae s s s innsas 77
Section C. Renewal and ReOPening .......c..ccocvvveiiiieiiieiecce et 77

APPENDICES AND ATTACHMENTS

Appendix A. Unit Clarification Order...........cooooviiiiiiiiiiiiiiiiee e 78
Letter of Understanding Unit Determination Criteria—Typical Position Duties ........ 80
BMS, Representative Case—Report/Cover Sheet.............oocvveieviveccieveence e 85
INDEX ettt et et e et e e s at e s s e s e e et e e s st anrs e e areenrree e e e raeres 86-96
3/7/2006 9:50 AM
TOC xii



Master Agreement

ARTICLE 1
PARTIES

This Agreement is entered into by and between the Board of Trust 2es, Minnesota State Colleges and
Umiversities (MnSCU), hereinafter called the Board, and the Minni:sota State University Association
of Administrative and Service Faculty (ASF) affiliated with Minnesota Teamsters Local 320,
hereinafter called the Association.

ARTICLE 2
NON-DISCRIMINATION

Section A. Employer and Association Responsibility. The narties are firmly committed to
affirmative action and as such accept their responsibility to ensure 2qual opportunity in all aspects of
employment for all qualified persons regardless of race, creed, religion, color, national origin, age,
disability, reliance on public assistance, sex, tnarital status, se¢xual orientation, veteran status,
membership or non-membership in the Association, or any other class or group distinction, as set
forth by State or Federal anti-discrimination laws.

Section B. Jurisdiction. The parties recognize that jurisdiction for the enforcement of the provisions
of Section A hereof is vested solely in various State and Federal agencies and the courts, and,
therefore, complaints regarding such matters shall not be subject "o the grievance procedure in this
agreement, This does not preclude the use of any administrative procedure adopted by the employer.

ARTICLE 3
RECOGNITION

Section A. Recognition. Pursuant to the Minnesota Public Employment Labor Relations Act of
1971, as amended, the Employer recognizes the Association as the exclusive representative in the
appropriate unit as described in the decisions of the Bureau of Mediation Services in the cases
75-PR-642-A, dated September 29, 1975; 80-PR-1257-A, dated June 16, 1980; and 83-PR-1220-A,
dated September 9, 1983.

Section B. Exclusive Right. The Employer will not meet and nej;otiate relative to those terms and
conditions of employment subject to negotiations with any ASF Member groups or organizations

composed of ASF Members covered by this Agreement except through the Association.

Section C. Unit Determinations.



Subd. 1. The President or his/her designee shall, in a timely manner, send to the designated
local association representative or his/her designee, the position description, organization
chart, and other supporting documentation for all new unclassified supervisory and
professional positions which have not been assigned to an existing bargaining unit or which
are proposed for assignment to a different bargaining unit. This includes positions to be
placed in excluded management and confidential units. Additionally, the President/designee
will present a report summarizing new classified positions on a timely basis to the Campus
Association. If the local association representative requests a meeting with the university
Administration within 10 working days of mailing or delivery of the data, a meeting shall be
held within 10 working days, unless another date is mutually agreed to.

Subd. 2. If the parties cannot agree to the appropriate unit for the position, the President
shall make an initial determination as to unit placement and shall submit it to the Chancellor
or his/her designee. The Chancellor or his/her designee shall notify the Association’
President or his/her designee and shall arrange a meeting if desired.

Subd. 3. Ifthe parties are unable to agree as to unit placement of the position, the Chancellor
or his/her designee shall make a determination as to unit placement of the position and shall
send the position request for temporary assignment to the Minnesota Department of
Employee Relations for submittal to the Minnesota Burean of Mediation Services.

Subd. 4. Managerial and confidential positions upon which the parties have agreed or not
raised objections shall be placed in those units. Non-managerial, or non-confidential
positions upon which the parties have agreed or not raised objections shall be assigned to the
agreed upon unit, and the Chancellor or his/her designees shall send such positions to the
Minnesota Department of Employee Relations for submittal to the Minnesota Bureau of
Mediation Services.

Subd. 5. Positions which have gone through the process contained in the Subdivisions 1-3
above, and which remain in dispute, may be challenged by the Association filing the proper
petition with the Minnesota Bureau of Mediation Services.

Subd. 6. The parties may agree to hold informal discussions with the Minnesota Bureau of
Mediation Services concerning the appropriate assignment of any position in dispute. In
such cases, the Minnesota Bureau of Mediation Services will be asked to issue an advisory
opinion which the parties may use in the form of guidance, but which shall not be binding on
any of the parties.

Subd. 7. The Unit Determination Criteria as agreed to by the parties involved and issued by
the Minnesota Burean of Mediation Services are contained in Appendix A to this Agreement.

Subd. 8. This section shall be non-grievable and non-arbitrable except for failure to provide
the data noted in Subdivision 1 above.




ARTICLE 4
ACADEMIC FREEDOM

Section A. Policy. It shall be the policy of the Minnesota State Coll::ges and Universities to maintain
and encourage full freedom, within the law, of inquiry, teaching, aid research. The Employer shall
not discriminate against an ASF Member for engaging in political activities or holding or voicing
political views, so long as the exercise of this right does not interfer.: with his/her responsibility as an
ASF Member.

Section B. Prohibition. The Employer agrees not to use any mect anical or electronic listening or
recording devices except with the ASF Member’s express consent; |»rovided, however, that nothing
herein shall be construed to preclude the recording of formal procee lings where a record or minutes
is customarily maintained.

Section C. ASF Member Obligation. In the exercise of academic 1reedom the ASF Member, while
engaged in classroom teaching activities, may, without limitation, discuss his/her own subject in the
classroom; he/she may not, however, claim as his/her right the privi.ege of persistently discussing in
the classroom matter which has no relation to the subject. In extramural utterances, the ASF Member
has an obligation to not represent himself/herself as an institutional spokesperson unless so
designated by the President.

Section D. Research and Publication. An ASF Member is entitied to full freedom in research
activittes and in the publication of results, so long as such activities do not interfere with the
performance of his/her job duties. Research conducted at the directi »n of the University may only be
published upon written permission of the President.

ARTICLE 5§
DEFINITIONS

Section A. Service. Whenever a written notice or a written resporse is required to be given under
the terms of this Agreement, such notice or response shall be made vy personal service or service by
certified mail. When service is by certified mail, it shall be deemed complete upon mailing. Whena
written notice or a written response is to be sent to an ASF Membe, it shall be sufficient service if
mailed to the last known home address of the ASF Member contair ed in the official personnel file.
Personal service shall be deemed complete when the notice or respcnse is handed to or receipted by
the party to whom directed.

Section B. "P.E.L.R.A." shall mean the Minnesota Public Empl:yment Labor Relations Act of
1971, as amended. Minnesota Statutes Section 179A.01 et. seq.

Section C. Employer. "Employer" shall mean the Board of Trustees of the Minnesota State
Colleges and Universities (MnSCU), its Chancellor, University Pr:sidents, and designees.

Section D. ASF Member. "ASF Member" shall mean a member of the appropriate bargaining unit
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as described in this Agreement. "ASF Members" shall mean all members of the appropriate
bargaining unit as described in this Agreement, regardless of whether they are members of the
Association.

Section E. Association. "Association" shall mean all the members of the Minnesota State
University Association of Administrative and Service Faculty.

Section F. Campus Association. "Campus Association” means an affiliated campus chapter of the
Minnesota State University Association of Administrative and Service Faculty.

Section G. President. "President" shall refer to the President of a Minnesota State University.

Section H. Chaneellor. "Chancellor" shall refer to the Chancellor of the Minnesota State Colleges
and Universities (MnSCU).

Section I. MnSCU Board of Trustees or Board. “MnSCU Board of Trustees™ or “Board” shall
mean the Board of Trustees of the Minnesota State Colleges and Universities.

Section J. Agreement. "Agreement” shall mean this collective bargaining Agreement.

Section K. Meet and Confer. "Meet and Confer" means the exchange of views and concerns
between the Employer and the Association.

Section L. Acting or Interim Appointments.

Subd. 1. Acting Appointment. An acting appointment is one where an ASF Member is
temporarily assigned to fill a position when the incumbent is on leave or is expected to return
to the position.

Subd. 2. Interim Appointment. An interim appointment is one where an ASF Member is
temporarily assigned to fill a vacant position.

ARTICLE 6
PERSONNEL FILES

Section A. Personnel Files. Each university shall maintain at the university one (1) official
personnel file for each ASF Member. Such files shall contain copies of personnel transactions,
official correspondence with the ASF Member, and evaluation reports prepared by the university as
well as other similar materials. Unsigned letters or statements relating to an ASF Member shall not
be placed in his/her personnel file. Only those persons whose job responsibilities require it and who
are designated by the President shall have access to an ASF Member's personnel file.

Section B. Review. Consistent with law, each ASF Member shall have access to his/her personnel
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file. Such access shall be during normal business hours under unive:sity supervision. Any letters of
recommendation solicited in connection with an ASF Member’s eniployment, not accessible under
law, shall not be available to that ASF Member. An ASF Member shall have the right to place in
his/her file such material as he/she determines may have a bearin): on his/her position as an ASF
Member including statements in response to any items placed in h.s/her file.

Section C. Exclusive Representative. Representatives of the Association, or other persons,
having written authorization from the ASF Member concerned, nay examine, under university
supervision, the official file of that ASF Member, except for the I mitation provided in Section B
hereof.

Section D. Rights te Copies. Upon written request of the ASF Member, the Employer shall
provide to the ASF Member copies of the contents of his/her periionnel file, except as limited in
Section B hereof, provided that the reasonable cost of providing such copies is borne by the ASF
Member. Copies of ASF Member evaluations and/or negative material relating to the ASF Member
shall be furnished to the ASF Member at the time of their placement in his/her personnel file.

Section E. Expiration. On an annual basis an ASF Member may r:quest that materials be removed
from his/her file, and, with the approval of the President, this will be done. Annually, the ASF
Member may have data removed from his/her file which is more than four (4) years old, except that
which is required by law to be kept or that which pertains to disciplinary matters of an on-going
nature,

ARTICLE 7
ASSOCIATION RIGHTS

Section A. Dues Checkolff.

Subd. 1. Dues. The Employer agrees to cooperate with the Department of Finance and the
Association in facilitating the deduction of membership dues established by the Association
from the salary of each ASF Member who has authorized such deduction in writing. The
aggregate deductions of all ASF Members shall be remitted together with an itemized
statement to the Association Treasurer, or designee, no late- than fifteen (15) calendar days
following the end of each payroll period.

Subd. 2, Fair Share. In accordance with Minnesota Statute; Section 179A.06, Subd. 3, the
Association may require the Employer to check off a fair share fee for each member of the
unit who is not a member of the Association.

Subd. 3. Indemnification. The Association agrees to ind:mnify and hold the Employer
harmless against any and all claims, suits, order or judgmerits brought or issued against the
Employer by an ASF Member as a result of any action taken in accordance with the
provisions of this Section.



Section B. Meet and Confer.

Subd. 1. MnSCU. The Association may establish a committee of a reasonable number to be
mutually agreed upon by the Chancellor, or his’her designee, and the Association to meet and
confer with the Chancellor or his/her designee for the purpose of discussing matters of
mutual concern, including those matters necessary to the implementation of this Agreement
which are systemwide in nature. Such meetings will be held at the request of either party at
least three (3) times each fiscal year unless waived by the Association. The Chancellor or
his/her designee(s) shall provide the facilities and set the time for such conferences upon
request of the Association. A written agenda shall be submitted by the Association to the
Chancellor at least ten (10) calendar days in advance of the scheduled meeting date. At the
discretion of the Chancellor, additional matters for discussion may be placed on the agenda
upon advance notice to the Association.

Subd. 2. University. Each Campus Association may establish a committee of a reasonable
number to be mutually agreed upon by the President, or his/her designee, and the Campus
Association to meet and confer with the university President or his/her designee(s) for the
purpose of discussing local issues of mutual concern or interest. Such meetings will be held
at the request of either party or at least monthly at mutually acceptable times and locations.
The requesting party shall submit a proposed agenda to the other party at least seven (7)
calendar days in advance of the scheduled meeting date. Additional items for discussion
may be added to the agenda by either party and such additions shall be promptly
communicated to the other party prior to the meetings.

The Campus Association shall be provided copies and supporting documents on any
proposed policies and procedures pertaining to ASF members or the unit, and shall have the
right to make policy recommendations including, but not limited to, the following areas:
curriculum, evaluation of students, graduation requirements, admissions policies, budget
planning and allocations, programs and program development, anticipated annual staffing
plans, long-range planning, campus or System reorganization which directly affects the terms
and conditions of employment of any ASF member(s) including the elimination of vacant
ASF positions, development of campus facilities, and procedures for the selection of
personnel. Any unit reduction due to layoff (Article 22) or subcontracting (Article 12) is
subject to meet and confer. Policy decisions subject to meet and confer shall not be
implemented prior to being brought to meet and confer. Failure of the Association to meet
and confer or to respond shall not prevent the Administration from implementing decisions.

Section C. Access to Infermation

Subd. 1. The Employer agrees to provide the Association with information pertaining to the
Employer’s budget, both present and proposed, and other statistical/financial information
necessary for the negotiation and implementation of this Agreement.

Subd. 2. Within sixty (60) calendar days from the execution of this Agreement, the
Employer will forward to the Teamster’s office and the Association President a list of all
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MSUAASF members in the unit, separated by campus, vvhich shall contain the following
information: name; address; campus; range; funding sour:e; step; salary; type and length of
appointment; date of hire; employee identification number; percent of full-time; job title;
and, date of class entry. The Employer shall updat: this list on a monthly basis.
Alternatively, the Employer may provide this information in an electronic format.

Subd. 3. The Employer shall also furnish the Campus As:.ociation President notification of
announcements of unclassified, non-teaching vacancies and new non-teaching positions at
the time such vacancies and positions are announced for rscruitment purposes.

Subd. 4. This provision shall not be construed to require the Employer to compile
information and statistics in the form requested which are 2ot already compiled in that form,
unless mutually agreeable. Reasonable costs incurred in compiling such data and
information may be charged by the Employer to the Asscciation.

Section D. Use of Facilities. Upon request to the university I'resident or his/her designee, the
Campus Association shall be permitted to meet at the university if ippropriate facilities are available.
All requests must be submitted in accordance with the campu; facility usage procedure. Any
additional costs incurred by the Employer because of the Campu:i Association’s use of its facilities
may be charged to the Campus Association.

Section E, Bulletin Boards. The university President or his/her designee shall furnish adequate
bulletin board space in convenient locations on the campus for the exclusive use of the Association
for the purpose of meeting notices and other relevant announcem ents.

Section F. ASF Member Mail. Consistent with law and policy, ihe Association shall be permitted
the right to use university mail distribution services for on-carnpus mailing to ASF Members.
“Distribution service” shall include electronic mail for both on-cumpus and inter-campus mailing.

Section G. Association Release Time.

Subd. 1. The Employer and the Association agree that the conduct of Association business
shall be governed as follows:

(a) Duly authorized representatives of the Associatio: shall be free to transact official
Association business necessary to the performance of Association responsibilities to
ASF bargaining unit members, including grievance representation activities. Such
business may be conducted at the university at reasonable times so long as it does not
interfere with the normal functioning of the unive sity.

(b) Association representatives who are appointed to serve on System level committees
or committees established by the university Presitlent or his/her designee shall be
released to perform such service. Use of the above noted time to perform
Association business shall be governed by the principle that such time shall not be
unreasonable.



Subd. 2. Association President and Designees. Upon request of the Association, the
Association President and his/her designee(s) shall be granted up to one (1) FTE release time
from his/her assigned workload for each year of the contract. The Association shall
reimburse the Employer at the amount of $3,234 per month of full time employment prorated
for the amount of release time granted. The Association and the Employer may meet and
confer to discuss additional FTE release for the Association if circumstances warrant. The
number of individuals granted release time shall not exceed four (4). ASF Members granted
release time under this Subdivision shall remain on the state payroll at the regular salary and
lose no benefits.

Effective July 1, 2003, the rate of reimbursement noted above shall change yearly by the
percentage change 1n the salary compensation of the bargaining unit.

Subd. 3. Professional Development. Upon completion of two (2) consecutive terms as
Association President, an ASF Member may have the opportunity to take a paid professional
development leave of up to six (6) months, if the professional development activity is
mutually agreed to by the President and the ASF Member. The application for Professional
Development Leave must be submitted within three (3) months of completion of the second
term. The starting date of the leave must be agreed upon by the President and the ASF
Member. Upon completion of the leave, a recipient of this benefit is expected to provide
service for a period of time equal to the length of the Professional Development Leave. An
individual who takes this professional development leave shall not accrue vacation but shall
accrue sick leave at one-half (1/2) the applicable rate for the duration of the leave.

Subd. 4. Association Meetings. Authorized ASF Board members, not to exceed three from
each campus, shall be released one (1) day with pay per meeting for up to three (3)
Association Board meetings per year.

Section H. Board of Trustees Meetings. The Association President and each Campus Association
President shall be sent advance notices and agendas of the Board of Trustees meetings and shall also
be provided copies of the minutes.

ARTICLE 8
MANAGEMENT RIGHTS

Section A. Inherent Rights. Except as expressly delegated in this Agreement, the Employer
reserves all management rights and management functions as provided by law to the state of
Minnesota.

Section B. Management Rights. Except as expressly delegated in this Agreement, the parties agree
that management rights include but are not limited to the following: establishment of educational
policies of the universities; administration of the universities; selection, direction, assignment,
transfer, evaluation and promotion of ASF Members; establishment of class schedules; the exercise
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of such areas of discretion or policy as the functions and progrims of the Employer, its overall
budget, utilization of technology, the organizational structure, an:l the number of personnel.

Section C. Management Responsibilities. The parties also recog ize the right and obligation of the
Employer to efficiently manage and conduct the operation of the & ystem within its legal limitations
and with its primary obligation to provide educational opportuniti-s. The foregoing enumeration of
Employer rights and duties shall not be deemed to exclude other :nherent management rights and
functions not expressly reserved herein, and all management rights and functions not expressly
delegated in this Agreement are reserved to the Employer.

ARTICLE 9
AGREEMENT AGAINST STRIKES AND LOCKOUTS

Section A. Lock-Outs. No lock-out of ASF Members shall be instituted by the Employer during
the term of this Agreement.

Section B. Strikes. During the life of this Agreement, no srike of any kind, as defined in
Minnesota Statutes 179A.19, shall be engaged in, sanctioned, or supported by the Association, its
officers, or agents, unless the Employer refuses to accept binding arbitration when requested to do so
pursuant to P.E.L.R.A., or unless the Employer refuses to compls with a valid arbitration decision
pursuant P.E.L.R.A. Inthe event the Employer alleges that any A'sF Member or ASF Members are
engaged in a strike, the Association will, upon written notificaticn, immediately notify such ASF
Member or ASF Members in writing of the allegation and the implications of a strike.

ARTICLE 160
APPOINTMENTS

Section A. Appointments. There shall be the following types o ASF Member appointments:

Subd. 1. Fixed-Term. A fixed-term appointment is an appointment for a limited period of
time. A fixed-term appointment terminates at the end of the: appointment period and does not
imply that any future employment will be offered.

(a) Fixed-term appointments may be used to fill vacan:ies created by leaves of absence,
to fill positions when the President determines that normal recruitment and selection
procedures cannot be implemented due to time cc:nstraints {(an emergency fill), to
meet peak work demands, to fill positions that involve head or assistant coaching
responsibilities or for special projects.

(b) Normally, a fixed-term appointment shall not exce::d twelve (12) months in duration.
However, the President may extend such an appointment to a maximum of twelve

(12) additional months when such action is deemed to be in the best interest of the
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(d)

(e)

university. Fixed-term appointments involving head or assistant coaching
responsibilities shall not be subject to the limitations set forth in this paragraph.

If the position is being used to fill a leave of absence pursuant to Article 19, Section
A, or to replace an individual on an acting or interim appointment in a higher range
within the bargaining unit under Article 12, Section I, Subd. 2. (a) a fixed-term
appointment may extend beyond twenty-four months, but shall be limited by the
length of the leave granted or the duration of the acting or interim appointment.

If there is a need to terminate the appointment prior to the appointment end date, the
ASF member will be given forty-five (45) calendar days notice of such termination.

Current or future ASF Members in a probationary, permanent, or externally funded
position who are assigned coaching duties will not be involuntarily converted to
fixed term status. For positions involving head or assistant coaching responsibilities,
ASF Members may only be assigned fixed term assignments under this subdivision if
the coaching duties are at least fifteen percent (15%) of the position duties.

Subd. 2. Externally Funded.

(a)

(b}

(c)

(d)

An externally funded appointment is an appointment made to a position financed by
monies from a source of funding external to the institution which may terminate such
funding in a manner beyond the control of the Employer. Such appointments are not
subject to the two (2) year limitation in Subd. 1.

Positions filled by an externally funded appointment do not become probationary
when a portion of the funding is supplied from state money or state generated
revenue. An externally funded appointment terminates when the external funding
ceases, unless the university determines to continue the position when external
funding ceases. An externally funded appointment does not imply that any future
employment will be offered. Any ASF Member hired on an externally funded
appointment who subsequently becomes fully funded by state appropriated monies in
the same position shall be converted to a fixed term or a probationary appointment.
The probationary period for ASF Member(s) moved from externally funded positions
to probationary status as a result of this subdivision shall be governed by Subd. 3c.

Any ASF Member hired on probationary status shall not be involuntarily changed to
externally funded status.

Non-Renewal and Personnel Reduction. Any ASF Member with an externally
funded appointment with four years or less of service may be non-renewed at the end
of his/her appointment. Such non-renewal shall not require just cause, but shall
require ninety (90) calendar days advance written notice. The decision of the
president to non-renew an externally funded ASF Member shall not be subject to the
arbitration step of the grievance procedure. Notwithstanding the provisions of Article
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(e)

22, ASF members with externally funded appointme nts with more than four years of
service shall receive written notice of personnel reduction one hundred eighty
calendar days (180) in advance of termination. For purposes of this paragraph, a
personnel reduction shall not include the eliminaticn of externally funded positions
due to cessation or reduction of external funding.

Discipline. Any ASF Member with an externally funded appointment shall be
subject to discipline only in accordance with the “ju st cause” provisions set forth in
Article 23.

Subd. 3. Probationary.

(a)

(b)

©

(d)
(e)

Definition. A probationary appointment means tha! the individual holding such an
appointment is being evaluated for purposes of det :rmining whether or not he/she
will be offered an appointment with permanent stat ss.

Length. The total period of probationary service, prior to the acquisition of
permanent status, shall be four (4) consecutive appo ntment years of service within a
university. For purposes of this Article, an appoin ment year is defined as service
during a period starting from July 1 through June 30 annually that is at least one-half
time (.5 FTE) for nine (9) to twelve (12) months.

Computation. The event that an ASF Member is on i fixed-term or externally funded
appointment, and is appotnted to a probationary posi*ion within the bargaining unit at
the same university, the ASF Member involved shall receive one (1) appointment
year of credit toward permanent status for each appsintment year of service up to a
maximum of three (3), but in such case shall serve a minimum of one (1)
appointment year probationary status in that position. Notwithstanding the above,
prior service in the classified service, if such service is in the ASF Member’s current
position, shall be counted toward completing th:: probationary period up to a
maximum of three (3) appointment years.

Probationary ASF Members who are assigned to a different position within the
bargaining unit shall complete their probationary period in the new position or serve
a one (1) year probationary period, whichever is gri-ater.

Dismissal. Dismissal shall only be for just cause.

Non-Renewal. A probationary ASF Member may be non-renewed at the end of
his’her appointment year. Such a non-renewal shall not require just cause.
Non-renewal prior to the completion of the probaticnary period shall require a three
(3) month written notice by April 1 to be effective «n June 30 for ASF Members in
the first appointment year of probation. If the ASI' Member's first appointment is
less than nine (9) months, written notice of non-renewal shall be given by May 31 to
be effective on June 30. If notice of non-renewal is g iven during the second, third, or
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fourth year, written notice shall be given by January 31 to be effective on June 30.
Nothing contained herein modifies the computation of service applied to probation
under (b) and (c) above. The decision of the President to non-renew a probationary
ASF Member shall not be subject to the arbitration step of the grievance procedure.
A probationary ASF Member who is in the final appointment year and has passed the
January 31 notice date without receiving a notice of non-renewal remains on a
probationary appointment through June 30 of that year.

(f) Evaluation. Probationary ASF Members shall be provided an annual, written
performance evaluation based on job performance as established by each campus. Job
performance deficiencies noted in this evaluation are to be addressed in a plan for
performance improvement developed by the supervisor after consultation with the
ASF Member.

(g} Special Probation. Permanent ASF Members who have been assigned to a different
position within the bargaining unit {(except if assigned to an interim/acting position)
after they have attained permanent status shall be subject to a probationary period of
395 calendar days beginning on the first day of the appointment in the new position,
If an ASF Member does not successfully complete this special probationary period,
he/she shall be provided thirty (30) calendar days advance notice as described below,
and then be returned to his/her immediately preceding status, without access to the
grievance procedure. The advance notice may be provided up to the end of the 365"
calendar day of this special probationary period.

Subd. 4. Permanent Status. An appointment with permanent status is an appointment
granted by the Employer upon successful completion of the probationary period specified in
Subd. 3 above. Appointments with permanent status are for an indefinite time period and
individuals holding such appointments continue in employment status within the university,
but not in any particular position, unless terminated under the provisions of either Article 23,
Dismissal, Suspension, and Disciplinary Demotion, or Article 22, Layoff.

Subd. 5. Position Requirements. All MSUAASF position appointments of greater than six
{6) months duration require minimum qualifications of a Bachelor’s degree/appropriate
professional certification, or an equivalent combination of education and experience. The six
month period may be extended by an additional six (6) months if the Employer notifies the
Campus Association in writing that the Employer has experienced a failed search with
respect to the affected position. ASF Members employed prior to July 1, 1999, shall not be
discharged or demoted based upon this provision.

Section B. Current ASF Members. ASF Members whose initial appointment with a university in
a position in the bargaining unit commenced prior to March 5, 1976, shall be subject to the following

provisions:

Subd. 1. ASF Members Automatically Granted Permanent Status. Any ASF Member who
has been granted administrative tenure either prior or subsequently to June 30, 1971, under
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Minnesota State University Board Rules and Regulations :a effect prior to June 30, 1971,
shall automatically be granted permanent status within the uiversity but not in any particular
administrative position. ASF Members who have earned tenure in an academic program
shall automatically be granted permanent status as defined :n Subd. 4 above.

Subd. 2. ASF Members With Academic Tenure. ASF Mer1bers who have earned tenure in
an academic program shall retain their tenure in that program and in their highest academic
rank and not in any administrative position. An ASF M:mber may elect to return to a
position in that academic program in which he/she holds tenure if said ASF Member is
eligible to claim a position pursuant to the contract provisions of the Agreement covering
ASF Members in that academic program. If, however, such reassignment requires the
termination of an ASF Member in the academic program wt o has less seniority, the effective
date of the ASF Member’s reassignment shall be deferred until a vacancy exists or until the
end of the next subsequent academic year, whichever is earl er. In the interim period prior to
reassignment, the Employer may assign the ASF Member t¢ another administrative position
at the university at a comparable salary level. An ASF M :mber who has earned or earns
tenure may also hold permanent status under the provisions of this Article.

Section C. Notification of Appointment. Each ASF member will be notified in writing at the
beginning of each fiscal year of his/her salary, salary range, title, type of appointment, starting and
ending dates of the appointment, full or part-time status (if part-time:, percentage of full-time will be
shown), probationary months worked, if any, payment option, soft n:oney designation, and any other
relevant special conditions of employment, if any, such as “live-in” requirements and applicable
rental charges for residence hall staff. The format of the appointmer| document shall be the same for

each university, and shall include a statement that the appointment i; subject to the provisions of this
Agreement.

Section D. Notice of Change of Appointment. Any change of terr:is and conditions of an existing

appointment not sufficient to constitute layoff is not effective until 30 days after notification to the
affected ASF member.

ARTICLE 11
WORKLOAD

Section A. Base Pay Rates. The following base pay rates will apply:

Subd. 1. FLSA Exempt ASF Members. The salary ranges, and annual base salaries set
within those ranges, are for the full fiscal year (July 1 — Jun: 30), and shall not be added to
or subtracted from to reflect fluctuations in the number of 'work days (260, 261, 262) in a
given year. Any appointment of less than twelve (12) month:: shall have the base salary pro-
rated based on the FTE of the appointment, as determined b/ that portion of the actual duty
days worked in a given fiscal year (e.g., 260, 261, or 262 as appropriate). Any other
appointment of less than full time shall have the base salary pro-rated based on the FTE of
the appointment, as defined in Article 11, Section D.
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Subd. 2. FLSA Non-Exempt ASF Members. The salaries indicated on the salary schedule
are based on full time employment for a 40-hour work week over twelve (12) months. Any
appointment of less than twelve (12) months shall have the base salary pro-rated based on the
FTE of the appointment, as determined by the portion of the actual duty days worked in a
given fiscal year (e.g., 260, 261, or 262 as appropriate). Any other appointment of less than
full time shall have the base salary pro-rated based on the FTE of the appointment, as defined
in Article 11, Section D. Variations in an ASF Members actual hours worked will be
compensated as provided in the Fair Labor Standards Act {FLSA) and this Article.

Section B. Work Schedule. The Employer and the Association endorse the principle that non-
traditional working patterns may provide the best means for the discharge of professional
responsibilities. In such context, the Employer agrees that schedule adjustments as approved by the
President or his/her designee shall be made to adjust for unique requirements of the ASF Member’s
assignment. Additionally, the Employer and the Association agree to the following concepts
regarding schedule adjustments:

Subd. 1. ASF Members hold professional positions within the Association, and are
responsible for accomplishing the necessary work reasonably expected of the positions.

Subd. 2. The Association and the Employer agree that programs, departments and service
areas of the universities need to operate for determined hours and to provide determined
services to the clientele of the universities.

Subd. 3. Work Schedules for FLSA Exempt ASF Members.

(a) Within each program, department or service area, ASF Members as assigned may
work in excess of their normal bi-weekly work period to meet peak work demands.
These peak demands may be considered as annual recurring requirements of the
position, or periodic normal requirements of the position. The Employer agrees that
ASF Members shall be permitted to schedule flexible work schedules to offset these
peak work periods.

(b) It is also understood by the Association and the Employer that the flexible work
schedules will be implemented following the peak work periods and approved in
advance by the appropriate manager or supervisor. The Employer agrees that
administrators, managers and supervisors shall make a reasonable attempt to honor
requests for these applications, dependent upon staffing and project needs. Such
requests, where honored, must be completed within the biennium.

(c) The Association and the Employer agree that the time management understanding
outlined herein does not entitle any ASF Member to an hour for hour offset for time
worked in excess of their normal bi-weekly work period.

(d) The Association and the Employer agree that the application of these procedures

14



shall be on a request by request basis and shall 110t result in the establishment of
formal or informal compensatory time banks.

Subd. 4. Work Schedules for FLSA Non-Exempt ASF N embers.

(a) The normal work period for full time FLSA non-exempt ASF Members shall be forty
(40) hours of work during seven (7) consecutive (lays. A university may use other
work schedules permitted by the FLSA, and shall notify the affected ASF Members
when those other work periods are in effect. *lours worked in excess of the
maximum number of hours permitted in each app.icable work period are overtime
hours. All paid vacation time, paid holidays, paid sick leave, paid compensatory time
off, and other paid leaves of absence shall not b considered “time worked” for
overtime compensation purposes. All overtime work requires prior approval by the
SUpErvisor.

(b) Balancing Hours Within a Work Period. By m :tual agreement, an FLSA non-
exempt ASF Member and the immediate supervisc r may adjust hours during a work
period.

Section C. Fair Labor Standards Act. No provision of this Ag;reement shall abridge, violate or
diminish rights of ASF Members as guaranteed by the Fair Labor Standards Act.

Section D. Part-Time Scheduling. Subject to Section B of this Article, the Employer and the
Association endorse the principle that less than full time equivaler.t (“FTE”) positions shall, within
reason, be expected to work a biweekly work period that equates to an eighty (80) hour work period
muitiplied by the position’s FTE. (e.g. 80 hours @.75 = 60 hrs).

It is further understood by both parties that ASF Members assigne:l to less than a FTE position may
be required, during the peak work periods, to exceed their normal biweekly work period. FLSA non-
exempt ASF Members who work a part-time schedule will earn overtime for hours worked in excess
of forty (40) in a work week.

The Employer agrees to review any ASF position that is less than cne (1) FTE if the Association can
demonstrate that the position has regularly been required to work a work period that substantially
exceeds the normal work period as defined above, and adjust the “TE of the respective position as
deemed appropriate by the Employer.

Section E. Compensatory Time for FLSA Non-Exempt ASF Members.

Subd. 1. Eligibility for Compensatory Time. Only ASF Members who are non-exempt
under the FLSA are eligible to accrue compensatory time in lieu of cash overtime.

Subd. 2. Accrual of Compensatory Time. By mutual agreement between the eligible ASF
Member and that individual’s supervisor, overtime hours worked may be accrued as

compensatory time in lieu of cash overtime. Overtime hours worked that are accrued as
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compensatory time will be credited at the rate of time and one half. In the absence of an
agreement to credit overtime hours worked as compensatory time, the overtime hours shall
be compensated in cash at a rate of 1.5 times the individual’s regular rate of pay.

Subd. 3. Limit on Accrual of Compensatory Time. The maximum amount of hours that may
be accrued as compensatory time at any given time is two hundred and forty (240) hours. All
overtime hours worked over this maximum will be compensated in cash.

Subd. 4. Scheduling Compensatory Time. An eligible ASF Member, who has accrued
compensatory time and requested use of this compensatory time, shall be permitted to use
such time off within a reasonable period after making the request, if such request does not
unduly disrupt the operations of the university. Nonetheless, the university may require an
ASF Member to use accrued compensatory time by providing reasonable advance notice to
the ASF Member prior to the scheduled time off.

Subd. 5. Liquidation of Compensatory Time.

(a) Payments for all or a portion of an ASF Member’s compensatory time may be made
at anytime and shall be paid at the regular rate earned by the ASF Member at the time
the employee receives such payment.

(b) Upon termination of employment, the individual shall be paid for unused
compensatory time at a rate of compensation as provided in 29 C.F.R. 553.27(b).

(¢} If for any other reason (including, but not limited to, movement to a FLSA exempt
position or layoff) an ASF Member becomes ineligible for compensatory time under
this collective bargaining agreement, the ASF Member’s unused compensatory time
shall be paid at the regular rate earned by the employee in the individual’s last ASF
FLSA non-exempt position. Further, if an eligible ASF Member moves for any
reason to the jurisdiction of another Appointing Authority, the ASF Member’s
unused compensatory time shall be paid at the last rate earned by the employee at the
sending university.

ARTICLE 12
SALARIES

Section A. Assignment to Salary Range.

Subd. 1. Process. Subject to meet and confer, the Employer will have a process for the
assignment of positions to salary ranges. The process will use the following instruments;
MSUAASF Position Description form, Position Analysis Questionnaire, Administrative
Procedures for MSUAASF Position Allocation, and the MSUAASF Position Allocation
Matrix. The Employer will provide a copy of these documents to the Campus Association
President, and a copy will be available in each human resources office. The documents
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referred to in this Subdivision are not part of the collective bargaining agreement, and are not
negotiable or grievable.

Subd. 2. Evaluation Committee. A local evaluation comunittee will be established by the
President and it shall include a Campus Association representative.

Subd. 3. Range Assignments. Positions are assigned to s:/lary ranges A through E. Such
assignments shall continue for the duration of this Agree:nent unless changed pursuant to
Subd. 4 of this Section.

Subd. 4. Position Evaluations. Positions created during the term of this Agreement will be
evaluated for the purpose of assignment to salary range. A1t ASF Member or supervisor may
request to have a position reevaluated if such a request is based upon substantive changes in
the position and such request shall be acted upon unless the position has been evaluated in
the previous twelve (12) month period, in which case endorsement of the request by the
President’s designee will be required before a reevaluation is undertaken. All requests for
reevaluation shall be in writing. The Employer agrees tha. an opportunity to appear before
the evaluation committee will be provided to the ASF Member. The Campus Association
President and the ASF Member shall be notified of the results of the campus
recommendation. Except as provided in Article 12 Section G. Subd. 5, the effective date of
the reassignment to a different salary range shall be the date the Human Resources Director
or designee receives a formal written request for reeva uation of the position, with all
appropriate agreed upon documentation.

Subd. 5. Position Description. The Employer agrees to provide each ASF Member a copy of
his/her position description and position analysis quesiionnaire, and all such position
descriptions and position analysis questionnaires shall be available to the Campus
Association President upon request. The format of position escriptions and position analysis
questionnaires shall be uniform for all ASF Members in the bargaining unit and shall be
made available upon request to all ASF Members through the human resources office.

Subd. 6. Discretion. The ultimate authority of assignment to ranges is reserved to the
discretion of the Employer.

Section B. Salary Schedules for FY 2006 and FY 2007,

Subd. 1. Salary Schedule Effective July 1, 2005.

Step 1 30,346 36,273] 12,507[ 49,594

Step 2 31,153] 37,238} 3,639] 50,913

Step 3 32,080] 38,368] 4,934 52,425
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Salaries as of July 1, 2005
Step 4 0] 33,040 39,494| 46,283] 53,999
Step 5 28,299] 34,125| 40,696 48,113] 55,719
Step 6 29,053] 35208 42,023| 49,938] 57,442
Step 7 29,914] 36,292 43,151| 51,765| 59,166
Step 8 30,812] 37,379 44,409 53,594 60,903
Step 9 31,829| 38,461| 45,705 55,391| 62,694
Step 10 32,849 39,579 47,039| 57,254 64,541
Step 11 33,869] 40,729 48,412 59,178 66,441
Step 12 34,892] 41,915 49,829 61,169 68,396
Step 13 35,907| 43,136] 51,286 63,229 70,411
Step 14 36,947| 44,393 52,791| 65,360 72,488
Step 15 38,017| 45,690 54,337| 67,560 74,626
Step 16 39,122| 47,024 55,929 69,843| 76,829
Step 17 40,259 48,399 57,572| 71,900( 79,098
Step 18 41,431| 49814 59,261 74,020{ 81435
Step 19 42,638] 51,271{ 60,998 76,201} 83,840

Subd. 2. Salary Schedule Effective July 1, 2006.

Salaries as of July 1, 2006

Zor sl e
Step 1 0] 30,650 36,636] 42932] 50,090
Step 2 O 31,465 37,610 44,0751 51,422
Step 3 Ol 32,400] 38,752 45,383 52,949
Step 4 O 33,371] 39,889 46,746; 54,539
Step 5 28,582 34,466] 41,103] 48,595] 56,276
Step 6 29,343 35,560] 42,443 50,438 58,016
Step 7 30,2131 36,655| 43,583 52,282| 59,757
Step 8 31,1200  37,753] 44,853] 54,130] 61,512
Step 9 32,147) 38,845 46,162 55945 63,321
Step 10 33,178] 39,975 47,509 57,826/ 65,186
Step 11 34,208] 41,137 48,896 59,770 67,105
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Step 12 35,241} 42,334] 50,328] 6.,780] 69,080
Step 13 36,266) 43,567] 51,799 63,861] 71,115
Step 14 37,316 44,836} 53,319| 6:,014) 73,213
Step 15 38,308 46,147[ 54,880] 63,236 75,372
Step 16 39,514) 47,454] 56,488) Tu,541] 77,597
Step 17 40,661| 48.883] 58,148] 71619] 79,889
Step 18 41,846 50,312] 59,853 74,760 82,250,
Step 19 43,065] 51,783] 61,608] 70,963] 84,679

Section C. Compensation Adjustments for FY 2006 and FY 20(7.
Subd. 1. FY 2006 Compensation Adjustment.

a. All ASF Members shall remain at the same range and sicp, and will have their salaries
adjusted as provided in the July 1, 2005 salary schedule in Section B.

b. Except for those individuals at Step 19, all other ASF Mambers who were employed in
FY05 and who return in FY06 shall remain at the same range and will receive a one (1)
step increase effective October 5, 2005 as set forth on the July 1, 2005 salary schedule in
Section B.

c. Effective October 5, 2005, an ASF Member whose salary on June 30, 2005 was at Step 19
shall receive a one-time lump sum payment, less applicat le deductions, equal to two and
one quarter percent (2.25%), prorated by FY FTE, of his/ler October 4, 2005 base salary.

Subd. 2. FY 2007 Compensation Adjustments.

a. Except for those individuals at Step 19, all other ASF Members who were employed in
FY06 and who return in FY 07, shall remain at the same range and will receive a one (1)
step increase effective July 1, 2006 as set forth on the July 1, 2006 salary schedule in
Section B.

b. Effective July 1, 2006, an ASF Member whose salary or. June 30, 2006 was at Step 19

shall receive a one-time lump sum payment, less applicible deductions, equal to three
percent (3.0%), prorated by FY FTE, of his/her June 30, 2006 base salary.

Section D. Exclusions. Medical Directors and Health Service Physicians shall have their initial
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salary set without reference to the ranges stated above. On July 1, 2005, ASF Members under this
section shall receive a one percent (1.0%) increase to their base salary in effect on June 30, 2005. On
October 5, 2005, ASF Members under this section shall receive a three percent (3.0%) increase to
their base salary in effect on October 4, 2005. On July 1, 2006, ASF Members under this section
shall receive a four percent (4.0%) increase to their base salary in effect on June 30, 2006.

Section E. Duration of Salary Increases. Any salary increases provided in this Agreement shall be
limited to the duration of this Agreement, and if a successor Agreement is not in effect on July 1,
2007, ASF Members shall be compensated pursuant o the effective salary as of June 30, 2007, until
such time as a successor Agreement 1s in effect.

Section F. New ASF Members. Step placement for new ASF Members shall be consistent with
equity and experience. If market is a factor in determining salary placement, and the salary exceeds
the midpoint of the appropriate range, the salary must be approved by the Chancellor’s Office.

Section G. Salaries on Promotion or Reassignment or Downgrade or Demotion or
Reevaluation to a Lower Range.

Subd. 1. Promotion. A promotion occurs when a current ASF Member is selected to fill a
vacant position in a higher salary range. Compensation will be determined at the time of the
new appointment.

Subd. 2. Reassignment. A reassignment occurs when, as a result of increased levels of
responsibility within a given job, that job is reevaluated in accordance with the procedures
set out in Section A and reassigned to a higher salary range. The ASF Member will be
compensated at a salary which is, at a minimum, the nearest higher salary in the new range
plus one (1) additional step.

Subd. 3. Downgrade. A downgrade occurs when an ASF Member voluntarily accepts a
position in lower salary range. The ASF Member shall have his/her salary reduced to the
maximum of the new range, or if his/her salary is within the new range, to the step which is
nearest to but not greater than his/her current salary.

Subd. 4. Demotion. When a demotion occurs pursuant to Article 23, the ASF Member shall
receive a salary within the range to which the individual is demoted. In no event shall the
ASF Member receive an increase in salary as a result of the demotion.

Subd. 5. Reevaluation to a Lower Range.

(a) When a filled position is reevaluated in accordance with the procedures set out in
Section A, and reassigned to a lower salary range, the ASF Member in that position
will remain at the same range and step for two (2) years, after which the ASF
Member, if in the same position and assigned the same responsibilities, will have
his/her base salary reduced: 1) to the maximum step of the new range, for those who
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are above the maximum of the new range, or 2) to th:: step in the new range which is
nearest to but not greater than his/her current base saliry, if his/her salary is within the
new range.

(b} A range reassignment for a disciplinary purpose is suiyject to the provisions of Article
23 and not this subdivision.

(c) An ASF Member whose current position was subject to range reassignment
grandparenting resulting from the 1992 Salary Equity Study will not be subject to
this subdivision.

Section H. Exceptional Achievement Incentive Program. Thu purpose of this program is to
provide ASF Members with an incentive to attain high achieveme -t in a number of areas. It will
provide recognition to the career ASF Member who consistently derr.onstrates exceptional as defined
in Subds. 2 and 3 of this Section. The Exceptional Achievement Incentive Program shall be based
on the principles of demonstrated consistent high performance and achievement. Each year of the
agreement no more than ten percent (10%) of the eligible ASF Members at each university may have
plans approved under this program.

Subd. 1. To be eligible for this program an ASF Member imust have been employed for a
minimum of five (5) consecutive years in a Minnesota State [Jniversity. Of these five years,
the two (2) most recent years must be in the ASF Member’s current externally funded,
probationary or permanent position. The remaining three (3) years must be either: a)inany
position {(excluding undergraduate and graduate student employment) within the umiversity in
which the individual is currently employed, or b) in any ASF position at any Minnesota State
University.

Subd. 2. An eligible ASF Member is expected to demonsitrate exceptional achievement
under Subd. 3(a) of this Section, as well as in a minimum o1 two additional areas identified
in Subd. 3. The ASF Member and his/her supervisor will develop a mutually agreed upon
plan. This plan may be initiated by either the ASF Member »r the Employer. Once the plan
has been mutually agreed to by the ASF Member and his/her supervisor it shall be submitted
to the appropriate Vice President. If the Vice President rec srnmends approval of the plan,
he/she shall convene a meeting of all the Vice Presidenis on his/her campus within a
reasonable period of time. If the Vice Presidents recommen! approval of the plan it shall be
submitted to the President whose decision shall be final. If the ASF Member's Vice
President, the group of campus Vice Presidents or the President rejects a plan he/she/they
shall provide a written statement of the reasons for the rejeciion to the ASF Member within
two (2) weeks of their decision. The decision to approve or not approve a plan shall not be
grievable.

Subd. 3. Criteria. The criteria to be used shall be;

(a) Demonstrated ability to effectively perform job respionsibilities.
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High achievement in performing one’s current responsibilities is a necessary condition of
an exceptional achievement incentive plan. A pattern of consistent high achievement on
performance evaluations may be considered appropriate documentation.

(b) Scholarly activity, creative achievement or research.

Evidence of an ASF Members continuing contribution to his/her profession is necessary
for the completion of this criteria. The fundamental principle is high achievement as
demonstrated by professional recognition by peers at a state, regional or national level.
This involves appropriate dissemination of new knowledge, scholarly and artistic work as
well as applied research.

(c) Evidence of continuing preparation, study.

ASF Members can demonstrate continuing professional growth in a number of ways such
as: completion of a degree or certificate program; evidence of active participation as a
presenter in state, regional or national professional meetings; post graduate seminars;
participation in workshops and training sessions; and additional graduate coursework.
Such continuing preparation and study should be relevant to the individual’s position
responsibilities or continued professional growth.

(d) Contribution to student growth and development.

ASF Members can demonstrate high achievement in this area through evidence of
advising excellence, unusual success in recruitment, retention or placement of students;
counseling exceilence; residential life programming excellence; facilitation of student
groups and student leadership, student research projects or internships; comments from
alumni; or involvement in department, center or extra-departmental student activities.

(e) Service to the university or community.

Service to the university can be demonstrated through service on departmental, division,
or university committees; service on search committees, service for professional
organizations, or with specific projects on the university’s behalf; unusual success in
fundraising, conducting workshops, developing and maintaining effective working
relationships with teaching faculty; teaching courses not part of position responsibilities;
and assisting with cultural diversity. Normally service to the external community is
understood to be service consistent with, or growing out of, one’s professional expertise
yet beyond the expectations of one’s position responsibilities. This can include
administrative leadership. Effective communication to the public through various media
is an important form of community service.

Subd 4. Salary Adjustment. Upon the successful completion of the approved Exceptional
Performance Incentive Plan, or accomplishment of interim annual goals, as described in the

approved plan the ASF Member will receive a lump-sum payment of up to five percent (5%)
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of the ASF Member’s base salary in effect at the time of the payment. This lump-sum
payment shall not be added to base. ASF Members at the top of the salary schedule will be
eligible for a lump-sum payment.

Section I. Additional Assignments and Compensation.

Subd. 1. For additionally assigned responsibilities not 1zasonably covered by the ASF
Member's position description which the ASF Member performs for six (6) weeks or longer,
vacation exempted, appropriate additional compensation shall be provided. Ata minimum,
appropriate compensation will be five (5) percent of base :alary.

Subd. 2. Acting or Interim Appointment.

(a) An ASF Member who is assigned on an acting or interim basis to a position in a
higher range in the bargaining unit shall be compe nsated at a salary which, at a
minimum, is the nearest higher salary in the new salary range, plus one step. An ASF
Member who is assigned on an acting or interim bazis to a position in a higher range
will have the right to return to his/her former positic:n at the same range and step as if
the ASF Member had been continuously employeil in the former position.

Any acting or interim appointment with an expect.d duration greater than one year
shall be subject to meet and confer with the local /issociation.

(b) An ASF Member who is assigned on an acting or :nterim basis to a position as a
MnSCU Administrator will have the right to returr to his/her former position at the
same range and step in the ASF bargaining unit at the university where he/she is
employed. The ASF Member shall neither lose ncr continue to accrue benefits
provided to ASF Members in this bargaining unit ¢ uring the period of any acting or
interim appointment as a MnSCU Administrator.

Subd. 3. When any additional assignments involve classro xm teaching, compensation shall,
ata minimum, be at the rate of one thousand, one hundred clollars ($1,100) per credit hour or
the negotiated adjunct faculty pay rate, whichever is great:r.

Subd. 4. Honorarium. An ASF Member who performs an assigned special project for the
university and/or MnSCU may be awarded an honorarium it the President’s or Chancellor’s
discretion. For purposes of this provision, the special projzct must normally be outside the
scope of the ASF Member’s responsibilities. Honoraria to i:ny individual ASF Member shall
not &xceed eight hundred dollars ($800) per fiscal year.

Subd. 5. Special Initiative Award. At the discretion of the President/designee, any ASF
Member may be issued a Special Imitiative Award of up tc $5,000, subject to the following
conditions.

(a) Each University shall have a Special Imtiative Avvard Committee which shall be
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(b)

(d)

(e)

comprised of two Campus Association representatives and three Administrative
representatives. After a local meet and confer, each University may implement
additional written guidelines, including but not limited to procedures and deadlines, for
the functioning of this committee.

An ASF Member, or a group of ASF Members, seeking consideration for a Special
Initiative Award will submit a written proposal that has been approved by the
individual’s or individuals’ supervisor(s) to the University Special Initiative Award
Committee. The proposal must specifically delineate goals for a special initiative that
1s of benefit to the University, its misston, and/or the MnSCU system, including a
timeline and an assessment plan.

The committee may accept or reject the proposal, or make suggestions on how to
improve the proposal to make it acceptable. Proposals deemed acceptable by the
committee will be forwarded to the President/designee, with a recommended initial
minimum dollar amount for the award. The President/designee may accept, reject or
modify the proposal and/or the committee’s recommendation. Written approval of the
President/designee must be received prior to beginning work on the initiative.

In compliance with the assessment plan, the ASF Member(s) will provide a written
report to the committee upon completion of the initiative. The committee will review
the written report, document the work completed on the initiative and goal
achievement, and prepare a written final recommendation to the President/designee for
the amount of the award based on work completed and results achieved. The
President/designee may accept or modify the committee’s recommendations on the
amount of the award from the recommended initial minimum up to, but not to exceed,
the $5,000 maximum. This payment will be in the form of a one-time lump sum
payment, and it will not be added to or considered as part of the ASF Member’s base

salary.

For FLSA non-exempt ASF Members, the project approval of the President/designee
will be in the form of the maximum number of hours that may be devoted to the
project. These hours will be paid consistent with Article 11 as they are worked. These
hours will be in lieu of a lump sum payment.

Section J. Consolidated Positions. During FY 2006 and FY 2007, if as a result of a university’s
permanent elimination of an ASF unit position, a current Range E ASF Member is assigned
additional responsibilities that were formerly assigned to the permanently eliminated position, and
such additional responsibilities are not reasonably covered by the current ASF Member’s position
description, the university may elect to provide appropriate additional compensation. Appropriate
additional compensation provided pursuant to this Section shall not be limited by the salary
schedules set forth in this Article, but shall not annually exceed ten percent (10%) of the ASF
Member’s base salary. The umversity's decision concerning additional compensation in these
circumstances shall be grievable only through Step III of the grievance procedure. Should the ASF
Member be relieved of the additional responsibilities described herein, or other comparable
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responsibilities, the salary enhancement described in this Section shall end.

Section K. Discretionary Function. The discretionary function ¢ fthe Employer as provided in this
Article shall not be the subject of the grievance procedure.

Section L. Salary Market Adjustments. After meeting and conferring with the Campus
Association, the President/designee may certify to the Campus As:;ociation in writing that specified
posttions are paid below prevailing market rates based on salary surveys by third party professional
organizations, such as Minnesota Department of Economic Security, Minnesota Department of
Employee Relations, College and University Professional As:ociation for Human Resources
(CUPA-HR), or comparable organizations or agencies which are mutually agreed upon between the
MnSCU Office of the Chancellor and MSUAASF. The President/ lesignee, on an annual basis, may
adjust the salaries for incumbent ASF Members in such positions up to fifteen (15) percent above
each incumbent’s normal base salary. Such adjustment(s) shall be paid as a one-time lump-sum
payment within the fiscal year on a date to be determined by the “resident/designee, and shall not
constitute a permanent increase to the ASF Member's base salary. Receipt of an annual adjustment
pursuant to this Section shall not be understood to create an expectation for any future annual

payments.

Section M. Pre-Tax Expense Accounts. The Employer agrees t» provide eligible ASF Members
with the option to participate in pre-tax expense account programs as permitted by law, regulation,
and programmatic requirements as defined in the State of Mi:nesota Pre-Tax Benefits Open
Enrollment materials. Current accounts include Health/Dentil Premiums, Medical Expense
Accounts, Dependent Care Expense Accounts, and Parking/Tran:it Expense Plans.

Section N. Supplemental Retirement. Pursuant to Minn. Statutes 136F.47, 356.24 and Chapter
354C, the Employer shall deduct from the salary of each full time ASF Member a sum equal to five
(5) percent of the annual salary paid after the first six thousand dllars ($6,000) up to a maximum
deduction of twenty-one hundred dollars ($2,100) during FY 200< and up to a maximum deduction
of two thousand two hundred dollars ($2,200) per each fiscal year thereafter to be paid into the state
university supplemental retirement account of the retirement fund. The Employer shall make a
contribution in an amount equat to the deductions made from the A SF Member's salary., Deductions
shall begin in the ASF Member's third year of full time unclassified employment in the System.

Section O. Early Notice Incentive. ASF Members who eclect to retire with at least fifteen (15)
years of service in MnSCU or any of its predecessor systems and v/ho are at least age fifty-five (55)
shall have their salary increased by five (5) percent subject to the following provisions. This
incentive will be effective from the date the ASF Member submiits a written letter of retirement
through the effective date of retirement. Such notice must be provided a minimum of one hundred
eighty (180) calendar days but not more than three hundred sixty-five (365) calendar days in advance
of the retirement date.

Section P. Payment Option. An ASF Member with an appointment of at least nine (9) months in
duration may elect, at the beginning of his/her appointment period to have his/her salary paid over a

twelve (12) month period.
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Section Q. Subcontracting. In the event the Employer determines to subcontract out work being
performed by ASF Members that may result in a reduction of ASF positions or appointment levels,
the Association will be notified in advance and afforded the opportunity to meet and confer on this
matter.

Section R. Moving Expenses. At the Employer’s discretion, moving expenses may be reimbursed
in accordance with applicable state regulations.

ARTICLE 13
INSURANCE

Section A. State Employee Group Insurance Program (SEGIP). During the life of the
Agreement, the Employer agrees to offer a Group Insurance Program that includes health, dental,
life, and disability coverages equivalent to existing coverages, subject to the provisions of this
Article.

All insurance eligible employees will be provided with a Summary Plan Description (SPD) called
“Your Employee Benefits”. Such SPD shall be provided no less than biennially and prior to the
beginning of the insurance year. New insurance eligible employees shall receive a SPD within thirty
(30) days of their date of eligibility.

Section B. Eligibility for Group Participation. This section describes eligibility to participate in
the Group Insurance Program.

{.  ASF Members - Basic Eligibility. An ASF Member may participate in the Group
Insurance Program if he/she is employed on the basis of at least fifty percent (50) of a
nine (9) month or more appointment as defined in Article 11, Workload. An ASF
Member hired on a fixed term or externally funded appointment during a fiscal year
at fifty (50) percent time or greater should also be eligible for coverage if the
president expects the appointment to continue beyond the current fiscal year at fifty
(50) percent time or greater.

2. ASF Members - Special Eligibility. The following ASF Members are also eligible to
participate in the Group Insurance Program:

{a) ASF Members with a Work-related Injury/Disability. An ASF Member who
was off the State payroll due to work-related injury or a work-related disability
may continue to participate in the Group Insurance Program as long as such an
ASF Member receives workers' compensation payments or while the workers'
compensation claim 1s pending.

(b) Totally Disabled ASF Members. Consistent with M.S. 62A.148, certain totally
disabled ASF Members may continue to participate in the Group Insurance
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3.

Program.

(c) Retired ASF Members. An ASF Member who retires from MnSCU, is not
eligible for regular (non-disability) Medicare ::overage, has five (5) or more
years of allowable pension service, and 1s im nediately eligible to receive a
retirement benefit under Chapter 354B or an annuity under a State retirement
program, may continue to participate in the health and dental coverages offered
through the Group Insurance Program at his’he own expense,

Consistent with M.S. 43A.27, Subdivision 3, a retired ASF Member who
receives a retirement benefit under Chapter 354B or an annuity under a State
retirement program may continue to participate in the health and dental
coverages offered through the Group Insurance I>rogram at his/her own expense.
A spouse of a deceased retired ASF Member 1nay continue health and dental
coverages through the Group Insurance Program provided the spouse was a
dependent under the retired ASF Member’s cov srage at the time of the retiree’s
death and continues to make the required prem um payment. Retiree coverage
must be coordinated with Medicare.

Dependents. Eligible dependents for the purposes ¢ f this Article are as follows:

(a) Spouse. The spouse of an eligible ASF Membc: (if not legally separated). For
the purposes of health insurance coverage, if thiit spouse works full-time for an
organization employing more than 100 people aind elects to receive either credits
or cash (1) in place of health insurance or heaith coverage or (2) in additionto a
health plan with a seven hundred and fifty doliar ($750) or greater deductible
through his/her employing organization, he/she: is not eligible to be a covered
dependent for the purposes of this Article. If both spouses work for the State or
another organization participating in the Stati:’s Group Insurance Program,
neither spouse may be covered as a dependent by the other unless one spouse is
not eligible for a full Employer Contribution as defined in Section C(1).

(b) Children and Grandchildren. An eligible ASF Member’s unmarried dependent
children and unmarried dependent grandchildrer: (1) through age eighteen (18);
or (2) through age twenty-four (24) if the chi.d or grandchild is a full-time
student at an accredited educational institution: or (3) a handicapped child or
grandchild, regardless of age or marital status wl o is incapable of self-sustaining
employment by reason of mental retardatior,, mental illness, or physical
disability and is chiefly dependent on the ASF Member for support. The
handicapped dependent shall be eligible to cont.nue coverage as long as she/he
continues to be handicapped and dependent, unless coverage terminates under
the contract. Children or grandchildren who bechme handicapped after they are
no longer eligible dependents under (1) and (2! above may not be considered
cligible dependents unless they are continuing cyverage as a dependent through
the employee’s prior Employer.
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"Dependent Child" includes an ASF Member’s: (1) biological chiid, (2) child
legally adopted by or placed for adoption with the ASF Member, (3) foster
child, and (4) step-child. To be considered a dependent child, a foster child
must be dependent on the ASF Member for his/her principal support and
maintenance and be placed by the court in the custody of the ASF Member. To
be considered a dependent child, a step child must maintain residence with the
ASF Member and be dependent upon the ASF Member for his/her principal
support and maintenance,

"Dependent Grandchild" includes an ASF Member’s: (1) grandchild placed in
the legal custody of the ASF Member, (2) grandchild legally adopted by the
ASF Member or placed for adoption with the ASF Member, or (3) grandchild
who is the dependent child of the ASF Member’s unmarried dependent child.
Under (1) and (3) above, the grandchild must be dependent upon the ASF
Member for principal support and maintenance and live with the ASF Member.

If both spouses work for the State or another organization participating in the
State’s Group Insurance Program, either spouse, but not both, may cover their
eligible dependent children or grandchildren. This restriction also applies to two
divorced, legally separated, or unmarried ASF Members who share legal
responsibility for their eligible dependent children or grandchildren.

4. Continuation Coverage. Consistent with state and federal laws, certain ASF
Members, former ASF Members, dependents, and former dependents may continue
group health, dental, and/or life coverage at their own expense for a fixed length of
time. As of the date of this Agreement, state and federal laws allow certain group
coverages to be continued if they would otherwise be terminated due to:

(a) termination of employment (except for gross misconduct);
(b) layoff:

(c) reduction of hours to an ineligible status;

(d) dependent child becoming ineligible due to change in age, student status,
marital status, or financial support (in the case of a foster child or stepchild);

(e} death of ASF Member;
(f) divorce or legal separation; or
(g} acovered employee’s entitlement to or enrollment in Medicare.
Section C. Eligibility for Employer Contribution. This section describes eligibility for an
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Employer Contribution toward the cost of coverage.

1. Full Employer Contribution - Basic Eligibility. The following ASF Members
covered by this Agreement receive the full Employer Contribution:

(a) An ASF Member who is employed for at least s:venty-five (75) percent of nine
ploy
(9) month or more appointment as defined in A.tticle 11, Workload.

(b) A probationary ASF Member hired during a fis:al year for at least seventy-five
(75) percent time or greater.

(c) An ASF Member hired on a fixed term or exterr ally funded appointment during
a fiscal year at seventy five {75) percent time or greater should also be eligible if
the president expects the appointment to continiie beyond the current fiscal year
at seventy five (75) percent time or greater.

2. Partial Employer Contribution — Basic Eligibility. The following employees

covered by this Agreement receive the full Employer Contribution for basic life
coverage, and at the employee’s option, a partial Er+ployer Contribution for
health and dental coverage. The partial Employer Contribution for health and
dental coverage is seventy-five (75) percent of the filll Employer Contribution for
both employee only and dependent coverage.

{(a) An ASF Member who is employed for at least fifty (50) percent but less than
seventy five (75) percent of a nine (9) month or mo e appointment as defined in
Article 11, Workload.

(b) A probationary ASF Member hired during a fiscal year for at least fifty (50)
percent but less than seventy five (75) percent time.

{c) An ASF Member hired during a fiscal year on a ‘ixed term or externally
funded appointment of at least fifty (50) percent bu less than seventy five (75)
percent time should also be eligible if the president :xpects the appointment to
continue beyond the current fiscal year at least fifty (50) percent but less than
seventy five (75) percent time.

3. Special Eligibility. The following ASF Members a 30 receive an mployer
Contribution:

(a) ASF Members on layoff. An ASF Membur who receives an Employer
contribution, who has three (3) or more years of continuous service, and who
has been laid off pursuant to the provisions of A:ticle 22, remains eligible for an
Employer contribution and all other benefits provided under this Article for an
extended benefit eligibility period of twelve (i 2) months from date of layoff.
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(b)

(c)

Work-related Injury/Disability. An ASF Member who receives an Employer
Contribution and who is off the State payroll due to a work-related injury or a
work-related disability remains eligible for an Employer contribution as long as
such an ASF Member receives workers’ compensation payments. If such ASF
Member ceases to receive workers’ compensation payments for the injury or
disability and is granted a leave under Article 18, he/she shall be eligible for an
Employer contribution during that leave.

Sabbatical leave. An ASF Member eligible for an Employer Contribution

immediately prior to taking a sabbatical leave continues to receive the Employer
Contribution during the sabbatical leave.

4. Maintaining Eligibility for Employer Contribution.

(a)

(b)

(c)

(d)

General. An ASF Member who receives a full Employer Contribution
maintains that eligibility as long as the ASF Member meets the Employer
Contribution eligibility requirements, and appears on a State payroll for at least
one (1) full working day during each payroll period. This requirement does not
apply to ASF Members who receive an Employer Contribution while on layoff
as described in Section C(3){a), or while eligible for workers’ compensation
payments as described in Section C(3)(b).

Unpaid Leave of Absence. Ifan ASF Member is on an unpaid leave of absence,
then vacation leave, compensatory time or sick leave cannot be used for the
purpose of maintaining eligibility for an Employer Contribution by keeping the
ASF Member on a State payroll for one (1) working day per pay period.

Academic Year Employment. If an ASF Member is employed on the basis of an
academic year and such employment contemplates absences from the MnSCU
payroll during the summer months or vacation periods scheduled by the
Employer which occur during the regular school year, the ASF Member shall
nonetheless remain eligible for an Employer Contribution, provided that the
ASF Member appears on the regular payroll for at least one (1) working day in
the payroll period immediately preceding such absences.

An ASF Member who is on an approved FMLA leave or on salary savings leave
as provided elsewhere in this agreement maintains eligibility for an Employer
Contribution.

Section I). Amount of Employer Contribution. For ASF Members eligible for an Employer
Contribution as described in Section C, the amount of the Employer Contribution will be determined
as follows beginning on January 1, 2006. The Employer Contribution amounts and rules in effect on
June 30, 2005 will continue through December 31, 2005.
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1. Contribution Formula - Health Coverage.

(a) ASF_Member Coverage. For ASF Member health coverage, the Employer
contributes an amount equal to one hundred (. 00) percent of the ASF Member
premium of the Minnesota Advantage Health Plan (Advantage).

(b) Dependent Coverage. For dependent health :overage for the 2006 and 2007
plan years, the Employer contributes an amc.unt equal to of eighty-five (85)
percent of the dependent premium of the Advantage.

2.  Contribution Formula - Dental Coverage.

(a) ASF Member Coverage. For ASF Member dental coverage, the Employer
contributes an amount equal to the lesser of ninety (90) percent of the ASF
Member premium of the State Dental Plan, or :ne actual ASF Member premium
of the dental plan chosen by the ASF Member. However, for calendar years
beginning January 1, 2006, and January 1, 2007, the minimum employee
contribution shall be five dollars ($5.00) per month.

(b) Dependent Coverage. For dependent dental cciverage, the Employer contributes
an amount equal to the lesser of fifty (50) percent of the dependent premium of
the State Dental Plan, or the actual dependent jiremium of the dental plan chosen
by the ASF Member,

3. Contribution Formula - Basic Life Coverage. For ASF Member basic life coverage
and accidental death and dismemberment coverage, the Employer contributes
one-hundred (100) percent of the cost.

Section E. Coverage Changes and Effective Dates.

1. When Coverage May Be Chosen

(a) Newly Hired Employees. All ASF Membeis hired to an insurance eligible
position must make their benefit elections bvy their initial effective date of
coverage as defined in this Article, Secticn E3. Insurance eligible, ASF
Members will automatically be enrolled in b:sic life coverage. If employees
eligible for a full Employer contribution do not choose a health plan
administrator and a primary care clinic by their initial effective date, they will be
enrolled in a Benefit Level Two clinic (or Level One, if available) that meets
established access standards in the health plan with the largest number of
Benefit Level One and Two clinics in the counly of the employee’s residence at
the beginning of the insurance year.

’ (b) . Eligibility Changes. Employees who becorne eligible for a full Employer
Contribution must make their benefit election:: within thirty (30) calendar days
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of becoming eligible. If employees do not choose a health plan administrator
and a primary care clinic within this thirty (30) day timeframe, they will be
enrolled in a Benefit Level Two clinic (or Level One, if available) that meets
egstablished access standards in the health plan with the largest number of
Benefit Level One and Two clinics in the county of the employee’s residence at
the beginning of the insurance year.

If employees who become eligible for a partial Employer Contribution choose to
enroll in insurance, they must do so within thirty (30) days of becoming eligible
or during open enrollment.

An ASF Member may change his/her health or dental plan if the ASF Member
changes to a new permanent work or residence location and the ASF Member's
current plan is no longer available. If the employee has family coverage and if
the new residence location is outside of the current plan’s service area, the
employee shall be permitted to switch to a new plan administrator and new
Benefit Level within thirty (30) days of the residence location change. The
election change must be due to and correspond with the change in status. An
ASF Member who receives notification of a work location change between the
end of an open enrollment period and the beginning of the next insurance year,
may change his/her health or dental plan within thirty (30) days of the date of
the relocation under the same provisions accorded during the last open
enrollment period. An employee or retiree may also change health or dental
plans in any other situation in which the Employer is required by the applicable
federal or state law to allow a plan change.

3. When Coverage May be Changgd or Cancelled.

(a.) Changes Due to a Life Event. After the initial enrollment period and outside of
any open enrollment period, an employee may elect to change health or dental
coverage (including adding or canceling coverage) and any applicable employee
contributions in the following situations (as long as allowed under the applicable
provisions, regulations, and rules of the federal and sate law in effect at the
beginning of the plan year).

The request to change coverage must be consistent with a change in status that
qualifies as a life event, and does not include changing health or dental plans,
which may only be done under the terms of Section E.1 above. Any election to
add coverage must be made within thirty (30) days following the event, and any
election to cancel coverage must be made within sixty (60) days following the
event. (An employee and a retired employee may add dependent health or
dental coverage following the birth of a child or dependent grandchild, or
following the adoption of a child, without regard to the thirty (30) day limit.)
These life events for both employees and retirees are:
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(i)

(iii)

(iv)

™)

(vi)

(vii)
(viii)
(ix}

(x)

(xi)

(x1i)

(xiii)

A change in legal marital status, includ:ng marriage, death of a spouse,
divorce, legal separation and annuimen!;

A change in number of dependents inclnding birth, death, adoption, and
placement for adoption.

A change in employment status of the :mployee, or the employee’s or
retiree’s spouse, or dependent, includin;; termination or commencement
of employment, a strike or lockout, a cornmencement of or return from an
unpaid leave of absence, a change in worksite, and a change in working
conditions (including changing betweer part-time and full-time or hourly
and salary) of the employee, the emuloyee’s or retiree’s spouse or
dependent which results in a change in the benefits they receive under a
cafeteria plan or a health or dental plan

A dependent ceasing to satisfy eligibility requirements for coverage due

to attainment of age, student status, marital status, or other similar
circumstances.

A change in place of residence of the en ployee, retiree or their spouse, or
dependent.

Significant cost or coverage changes (including coverage curtailment and
the addition of a benefit package).

Family Medical Leave Act (FMLA) le:ve.
Judgments, decrees or orders.

A change in coverage of a spouse, or dependent under another
Employer’s plan.

Open enrollment under the plan of another Employer.

Health Insurance Portability and Acccuntability Act (HIPAA) special
enrollment rights for new dependents and in the case of loss of other
insurance coverage.

A COBRA-qualifying event.
Loss of coverage under the group health plan of a governmental or
educational institution (a State’s chilcren’s health insurance program,

medical care program of an Indian tribal government, State health
benefits risk pool, or foreign government group health plan).
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{xiv) Entitlement to Medicare or Medicaid.

(xv)  Any other situations in which the group health or dental plan is required
by the applicable federal or state law to allow a change in coverage.

(b) Canceling Dependent Coverage During Open Enrollment. In addition to the
above situations, dependent health or dependent dental coverage may also be

canceled for any reason during the open enrollment period that applies to each
type of plan (as long as allowed under the applicable provision, regulations and
rules of the federal and state law in effect at the beginning of the plan year).

(c) Canceling Employee Coverage. A part-time employee may also cancel
employee coverage within sixty 60) days of when one of the life events set forth
above occurs.

(d) Effective Date of Benefit Termination. Medical coverage termination will take
effect on the first of the month following the loss of eligible employee or
dependent status. Disability benefit coverage terminations will take effect on the
day following status.

Effective Date of Coverage.

(a) Initial Effective Date. The initial effective date of coverage under the Group
Insurance Program is the thirty-fifth (35") day following the ASF Member's first
day of employment, re-empleyment, re-hire, or reinstatement with the State. The
initial effective date of coverage for an employee whose eligibility has changed
is the date of the change. An ASF Member must be actively at work on the
mitial effective date of coverage, except that an ASF Member who is on paid
leave on the date State-paid life insurance benefits increase is also entitled to the
increased life insurance coverage. In no event shall an ASF Member’s
dependent’s coverage become effective before the ASF Member’s coverage.

If an employee is not actively at work due to employee or dependent health
status or medical disability, medical and dental coverage will still take effect.
(Life and disability coverage will be delayed until the employee returns to
work.)

(b) Delay in Coverage Effective Date.

(i) Basic Life. If an employee is not actively at work on the initial effective
date of coverage, coverage will be effective on the first day of the
employee’s return to work. The effective date of a change in coverage is not
delayed in the event that, on the date the coverage would be effective, an
employee is on an unpaid leave of absence or layoff.
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(1i) Medical and Dental. If an employee is not actively at work on the initial
effective date of coverage due to a reason other than hospitalization or
medical disability of the employee or d:pendent, medical and dental
coverage will be effective on the first day oi the employee’s return to work.

The effective date of a change in coverage s not delayed in the event that,
on the date the coverage change would be effective, an ASF Member is on
an unpaid leave of absence or layoff.

(111)Optional Life and Disability Coverages. In order for coverage to become
effective, the ASF Member must be in active payroll status and not using
sick leave on the first day following approvil by the insurance company. If
it is an open enroliment period, coverage 1nay be applied for but will not
become effective until the first day of the 4 SF Member's return to work.

4, Open Enrollment.

(a)

(b)

(c)

Frequency and Duration. There shall be an op :n enrollment period for health
coverage in each year of this Agreement, and fo: dental coverage in the first year
of this Agreement. Each year of the Agreemert, all employees shall have the
option to complete a Health Assessment. (ipen enrollment periods shall
commence on a mutually acceptable date and list a minimum of fourteen (14)
calendar days in each year of the Agreement. Open enrollment changes become
effective on January 1, of each year of this 4 greement. Subject to a timely
contract settlement, the Employer shall ma<e open enrollment materials
available to employees at least fourteen (14) diys prior to the start of the open
enrollment period.

Eligibility to Participate. An ASF Member eligible to participate in the State
Employee Group Insurance Program, as descr.bed in Section B(1) and B(2),
may participate in open enrollment. In addition, a person in the following
categories may, as allowed in Section E. 4(a) above, make certain changes: (1)
former ASF Member or dependent on continuation coverage, as described in
Section B(4), may change plans or add coverag z for health and/or dental plans
on the same basis as active employees; and (2) an early retiree, prior to
becoming eligible for Medicare, may change health and/or dental plans as
agreed to for active employees, but may not add dependent coverage.

Materials for ASF Member Choice. Each yeur prior to open enrollment, the
Appointing Authority will give eligible employ:es the information necessary to
make open enrollment selections. ASF Membs:rs will be provided a statement
of their current coverage each year of the contract.

5. Coverage Selection Prior to Retirement. An ASF M :mber who retires and is eligible

to continue Insurance coverage as a retiree may change his/her health or dental plan
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during the sixty (60) calendar day period immediately preceding the date of
retirement. The ASF Member may not add dependent coverage during this period.
The change takes effect on the first day of the month following the date of retirement.

Section F. Basic Coverages.

1. Emplovee and Family Health Coverage.

(@)

(®)

Minnesota Advantage Health Plan (Advantage). The health coverage portion of
the State Employee Group Insurance Program is provided through the

Minnesota Advantage Health Plan (Advantage), a self-insured health plan
offering four (4) Benefit Level options. Provider networks and claim
administration are provided by multiple plan administrators. Coverage offered
through Advantage is determined by Section F.(1){b).

Coverage Under the Minnesota Advantage Health Plan. From July 1, 2005
through December 31, 2005, health coverage under the SEGIP will continue at

the level in effect on June 30, 2005. Effective January 1, 2006, Advantage will
cover eligible services subject to the co-payments, deductibles and coinsurance
coverage limits stated. Services provided through Advantage are subject to the
managed care procedures and principles, including standards of medical
necessity and appropriate practice, of the plan administrators. Coverage details
are provided in the Advantage Summary of Benefits.

1) Benefit Options. Employees must elect a plan administrator and primary
care clinic. Those elections will determine the Benefit Level thorough
Advantage. Enrolled dependents must elect a primary care clinic that is
available through the plan administrator chosen by the employee.

(a) Plan Administrator. Employees must elect a plan administrator
during their initial enrollment in Advantage and may change their
plan administrator election only during the annual open enrollment
and when permitted under Section E. Dependents must be enrolled
through the same plan administrator as the employee.

(b) Benefit Level. The primary care clinics available through each plan
administrator are assigned a benefit Level. The Benefit Levels are
outlined in the benefit chart below. Primary care clinics may be in
different Bencfit Levels for different plan administrators. Family
members may be enrolled in clinics that are in different Benefits
Levels. Employees and their dependent may change to clinics in
different Benefit Levels during the annual open enrollment.
Employees and their dependents may also elect to move to a clinic in
a different Benefit Level within the same plan administrator up to two
(2) additional times during the plan year. Unless the individual has a
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referral from his/her primary care clinic, there are no benefits for
services received from providers in Benefit Levels that are different
from that of the primary care clinic in which the individual has
enrolled.

(¢) Primary Care Clinic. Employees and c:ach of their covered dependents
must individually elect a primary care clinic within the network of
providers offered by the plan admini:trator chosen by the employee.
Employees and their dependents may elect to change clinics within
their clinic’s Benefit Level as often as the plan administrator permits
and as outlined above.

(d) Advantage Benefit Chart for Servic:s Incurred During Plan Years
2006 and 2007.

2006 and 2007 Benefit Level | Benefit Level | Benefit Eevel | Benefit Level
Benefit Provision 1 2 3 4
The member | The member The menber The member
pays: pays: pays: pays:
Deductible for all
services except $30/60 $280/560 $500/1000
drugs and
preventive care
(S/F)
Office visit 1) $15 1) $20 1) $20 1) 830
copay/urgent care 2) $20 2) $25 2) $25 2) $35
(copay waived for
preventive
services) 1)
Having taken
health assessment
2) Not having
taken health
assessment
Minute Clinic $£10 $10 $10 $10
(deductible
waived)
Emergency room $£50 $50 $50 N/A — subject
Copay to Deductible
and 30%
Coinsurance
to OOP
maximum
Facility copays N/A—subject
to Deductible
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2006 and 2007 Benefit Level | Benefit Level | Benefit Level | Benefit Level
Benefit Provision 1 2 3 4
The member | The member The member The member
pays: pays: pays: Days:
--Per inpatient $50 $150 $400 and 30%
Admission Coinsurance
--Per outpatient $25 $75 $150 to OOP
Surgery maximum
Coinsurance for 0% (100% 0% (100% 10% (90% 30% for all
services NOT coverage after | coverage after | coverage after services to
subject to copays payment of payment of payment of O0OP
deductible) deductible) deductible) maximum
after
deductible.
Coinsurance for 20% (80% 20% (80% 20% (80% 30% for all
durable medical coverage after | coverage after | coverage after service to
equipment payment of payment of payment of cOP
20% 20% 20% maximum
coinsurance) | coinsurance) coinsurance) after
deductible.
Copay for
formulary/non- $15 formulary | $15 formulary | $15 formulary | $15 formulary
formulary $30 non- $30 non- $30 non- $30 non-
prescription drug formulary formulary formulary formulary
Plan
Maximum drug
out-of-pocket limit | $650/1300 $650/1300 $650/1300 $650/1300
(S/F)
Maximum  non-
drug Qut-of-pocket | $1000/2000 $1000/2000 $1000/2000 $1000/2000
limit (S/F)

2. Office Visit Copayments. In each year of the Agreement, the level of the
office visit copayment applicable to an employee and dependents is based
upon whether the employee has completed the on-line Health Assessment

during open enrollment.

3. Services received from, or authorized by, a primary care physician
within the primary care clinic. Under Advantage, the health care services
outline in the benefits charts above shall be received from, or authorized by
a primary care physician within the primary care clinic. Preventive care, as
outlined in the Summary of Benefits, is covered at one hundred (100)
percent for services received from or authorized by the primary care clinic.
The primary care clinic shall be selected from approved clinics in
accordance with the Advantage administrative procedures. Unless
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otherwise specified in paragraph 4. below, services not received from, or
authorized by, a primary care physician within the primary care clinic may
not be covered. Unless the individual har a referral from his/her primary
care clinic, there are no benefits for services received from providers in
Benefit Levels that are different from that of the primary care clinic in
which the individual has enrolled.

4. Services not requiring authorization by a primary care physician
within the primary care clinic.

(a) Eye Exams. Limited to one (1) routine examination per year for
which no copay applies.

(b) Outpatient emergency and urgicente r services within the service area.
The emergency room copay applies 1o all outpatient emergency visits
that do not result in hospital admission within twenty-four (24) hours.
The urgicenter copay is the same as the primary care clinic office visit
copay.

(c) Emergency and urgently needed care outside the service area.
Professional services of a physician, emergency room treatment, and
inpatient hospital services are covered at eighty (80) percent of the
first two thousand dollars ($2,000) of the charges incurred per
insurance year, and one hundred (100) percent thereafter. The
maximum eligible out-of-pocket ex pense per individual per year for
this benefit is four hundred dollars ($400). This benefit is not
available when the member’s condi lion permits him or her to receive
care within the network of the ylan in which the individual is
enrolled.

(d) Ambulance. The deductible and co nsurance for services not subject
to copays applies.

5. Prescription drugs.

(a) Copayments and annual out-of-pocliet maximums.
For each year of the contract:

Formulary copayment: Fifteen dollar ($15) copayment per
prescription or refill for a formulary drug dispensed in a thirty-four
{34) day supply.

Non-formulary copayment: Thirty dollar ($30) copayment per
prescription or refill for a non-forn alary drug dispensed in a thirty-
four (34) day supply.
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Out-of-pocket maximum: There is an annual maximum eligible out-
of-pocket expense limit for prescription drugs of six hundred fifty
dollars ($650) per person or one thousand three hundred dollars
($1,300) per family.

(b) Insulin. Insulin will be treated as a prescription drug subject to a
separate copay for each type prescribed.

(c) Brand Name Drugs. If the subscriber chooses a brand name drug
when a bioequivalent generic drug is available, the subscriber is
required to pay the standard copayment plus the difference between
the cost of the brand name drug and the generic. Amounts above the
copay that an individual elects to pay for a brand name instead of a
generic drug will not be credited toward the out-of-pocket maximum.

{(d) * Special Coverage for “Grandfathered Diabetic Group”. For insulin
dependent diabetics who have been continuously enrolled for health
coverage insured or administered by Blue Cross Blue Shield through
the SEGIP since January 1, 1991 and who were identified as having -
used these supplies during the period January 1, 1991 through
September 30, 1991, herein the “Grandfathered Diabetic Group”,
diabetic supplies are covered as follows:

-- Test tapes and syringes are covered at one-hundred (100) percent
for the greater of a thirty-four (34) day supply or one-hundred (100)
units when purchased with insulin.

6. Special Service networks. The following services must be received from
special service network providers in order to be covered. All terms and
conditions outlined in the Summary of Benefits apply.

(a) Mental health services -- inpatient or outpatient.

(b) Chemical dependency services -- inpatient and outpatient.

(c) Chiropractic services.

(d) Transplant coverage.

(e) Cardiac services.

(f) Home infusion therapy.

(g) Hospice.
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10.

Individuals whose permanent residence and principal work location
are outside the State of Minnesota an outside of the service areas of
the health plans participating in Advantage. If these individuals use
the plan administrator’s national preferr:d provider organization in their
area, services will be covered at Benefit Level Two. If a national
preferred provider is not available in their area, services will be covered
at Benefit Level Two through any other provider available in their area.
If the national preferred provider organ zation is available but not used,
benefits will be paid at the POS level de:cribed in paragraph “9.” below.
All terms and conditions outlined in the Summary of Benefits apply.

Children living with an ex-spouse cutside the service area of the
employee’s plan administrator. Covered children living with former
spouses outside the service area of the er iployee’s plan administrator, and
enrolled under this provision as of Dece nber 31, 2003, will be covered at
Benefit Level Two benefits. 1f available, services must be provided by
providers in the plan administrator s national preferred provider
organization. Ifthe national preferred provider organization is available
but not used, benefits will be paid at the ?OS level described in paragraph
“9.” below.

Individuals whose permanent resicence is outside the State of
Minnesota and outside the servic: areas of the health plans
participating in Advantage. (This category includes employees
temporarily residing outside Minnesota on temporary assignment or paid
leave (including sabbatical leaves) and : 11l dependent children (including
college students) and spouses living out of area.) The point of service
(POS) benefit described below is available to these individuals. All terms
and conditions outlined in the Summar: of Benefits apply. This benefit
is not available for services received within the service areas of the health
plans participating in Advantage.

(a) Deductible. There is a three hundred fifty dollar ($350) annual
deductible per person, with a maximum deductible per family per
year of seven hundred dollars ($7¢0).

(b) Coinsurance. After the deductible 's satisfied, seventy (70) percent
coverage up to the plan out-of-poc et maximum designated below.

Lifetime maximums and non-prescrijition out-of-pocket maximums.
Coverage under Advantage is not sibject to a per person lifetime
maximum. Coverage under Advantagc is subject to a plan year, non-
prescription drug, out-of-pocket max mum of one thousand doliars
($1,000) per person or two thousand dclars ($2,000) per family.

41



11.

Minute Clinics. Services received at Minute Clinics are subject to a ten
dollar ($10) copayment in each year of the Agreement. First dollar
deductibles are waived for Minute Clinic visits. (Note that prescriptions
received as a result of a visit are subject to the drug copayment and out-
of-pocket maximums descnibed above at § F.1.(b)5.

(c} Benefit Level Two Health Care Network Determination. Issues regarding the
health care networks for the 2007 insurance year shall be negotiated in
accordance with the following procedures:

(1)

(2)

()

At least twelve (12) weeks prior to the open enrollment period for the
2007 insurance year the Employer shall meet and confer with the Joint
Labor/Management Committee on Health Plans in an attempt to reach
agreement on the Benefit Level Two health care networks.

If no agreement is reached within five (5) working days, the Employer
and the Joint Labor/Management committee on behalf of all of the
exclusive representatives shall submit a list of providers/provider groups
in dispute to a mutually agreed upon neutral expert in health care delivery
systems for final and binding resolution. The only providers/provider
groups that may be submitted for resolution by this process are those for
which, since the list for the 2006 insurance year was established, Benefit
Level Two access has changed, or those that are intended to address
specific problems caused by a reduction in Benefit Level Two access.

Absent agreement on a neutral expert, the parties shall select an arbitrator
from a list of five (5) arbitrators supplied by the Bureau of Mediation
Services. The parties shall flip a coin to determine who strikes first. One-
half (1/2) of the fees and expenses of the neutral shall be paid by the
Employer and one-half (1/2) by the Exclusive Representatives. The
parties shall select a neutral within five (5) working days after no
agreement is reached, and a hearing shall be held within fourteen (14)
working days of the selection of the neutral.

The decision of the neutral shall be issued within two (2) working days
after the hearing.

(d) Coordination with Workers' Compensation. When an ASF Member has incurred
on-the-job injury or an on-the-job disability and has filed a claim for worker's
compensation, medical costs connected with the injury or disability shall be paid
by the ASF Members health plan, pursuant to M.S. 176.191, Subdivision 3.

(e)

Health Promotion and Health Education. Both parties to this Agreement
recognize the value and importance of health promotion and health education
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programs. Such programs can assist ASF Menbers and their dependents to
maintain and enhance their health, and to mak: appropriate use of the health
care system. To work toward these goals:

1. Develop Programs.

(a) The Employer will develop and implement health promotion and health
education programs, subject to the availability of resources. Each
Appointing Authority will develop a health promotion and health
education program consistent with the Department of ASF Member
Relations policy. Upon request of any exclusive representative in an
agency, the Appointing Authority shill meet and confer with the
exclusive representative and may include other interested exclusive
representatives. Discussion topics shall include but are not limited to
smoking cessation, weight loss, stress management, health
education/self-care, and education on related benefits provide through
the health plans administrators serving state employees.

(b) Pilot Programs. The Employer may develop voluntary pilot programs
to test the acceptability of various risk management programs.
Incentives for participation in such programs may include limited short-
term improvements to the benefits outlined in this Article.
Implementation of such pilot programs is subject to the review and
approval of the Joint Labor-Management Committee on Health Plans.

2. Health Plan_Specification. The Employer will require health plans
participating in the Group Insurance Program to develop and implement
health promotion and health education programs for State employees and
their dependents.

3. ASF Member Participation. The Emplover will assist ASF Members’
participation in health promotion and healta education programs. Health
promotion and health education programs that have been endorsed by the
Employer (Department of Employee Relations) will be considered to be
non-assigned job-related training pursuant to Administrative Procedure 21.
Approval for this training is at the discretion »f the Appointing Authority and
is contingent upon meeting staffing needs in the ASF Member’s absence and
the availability of funds. ASF Members are «:ligible for release time, tuition
reimbursement, or a pro rata combination ¢f both. ASF Members may be
reimbursed for up to one hundred (100) percent of tuition or registration costs
upon successful completion of the program. ASF Members may be granted
release time, including the travel time, in lie of reimbursement.

4. Health Promotion Incentives. The Joint Lab:r-Management Committee on
Health Plans shall develop a program which provides incentives for
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employees who participate in a health promotion program. The health
promotion program shall emphasize the adoption and maintenance of more
healthy lifestyle behaviors and shall encourage wiser usage of the health care
systern,

2. ASF Member Life Coverage.

(a)

(b)

(c)

Basic Life and Accidental Death and Dismemberment Coverage. The Employer
agrees to provide and pay for the following term life coverage and accidental

death and dismemberment coverage for all eligible ASF Members as described
in Section C. Any premium paid by the State in excess of fifty thousand dollars
($50,000) coverage is subject to a tax liability in accord with Internal Revenue
Service regulations. An ASF Member may decline coverage in excess of fifty
thousand dollars ($50,000) by filing a waiver in accord with Department of
Finance procedures. The basic life insurance policy will include an accelerated
benefits agreement providing for payment of benefits prior to death if the
insured has a terminal condition.

ASF Member’s Group Life Accidental Death
Annual Base Insurance  and Dismemberment
Salary Coverage Principal Sum
$20,000 or less $20,000 $20,000
$20,001 - $30,000 $30,000 $30,000
$30,001 - $40,000 $40,000 $40,000
$40,001 - $50,000 $50,000 $50,000
$50,001 - $60,000 $60,000 $60,000
$60,001 - $70,000 $70,000 $70,000
$70,001 - $80,000 $80,000 $80,000
$80,001 - $90,000 $90,000 $90,000
Over $90,000 $95,000 $95,000

Extended Benefits. An ASF Member who becomes totally disabled before age
70 shall be eligible for the extended benefit provisions of the life insurance
policy until age 70. Employees who were disabled prior to July 1, 1983 and
who have continuously received benefits shall continue to receive such benefits
under the terms of the policy in effect prior to July 1, 1983,

Additional Death Benefit. ASF Members who retire on or after July 1, 1985,
shall be entitled to a five hundred dollar ($500) death benefit payable to a
beneficiary designated by the ASF Member, if at the time of death the ASF
Member is entitled to an annuity under a State retirement program. A five
hundred dollar ($500) cash death benefit shall also be payable to the designated
beneficiary of an ASF Member who becomes totally and permanently disabled
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on or after July 1, 1985, and who at the time of death is receiving a State
disability benefit and is eligible for a deferred annuity under a State retirement
program.

Section G. Optional Coverages.

1.  ASF Member and Family Dental Coverage.

(a)

(b)

Coverage Options. Eligible ASF Members may select coverage under any one
of the dental plans offered by the Employer, including health maintenance
organization plans, the State Dental Plan, or othur dental plans.Coverage offered
through health maintenance organization plans is subject to change during the
life of this Agreement upon action of the health maintenance organization and
approval of the Employer after consultation with Joint Labor/Management
Commiittee on Health Plans. However, actuaria reductions in the level of HMO
coverages effective during the term of this Agrecment, including increases in co-
payments, require approval of the Joint Labcr/Management Committee on
Health Plans. Coverage offered through the State Dental Plan is determined by
Section F(2)}(b).

Coverage Under the State Dental Plan. The St: te Dental Plan will provide the
following coverage:

1. Co-Payments. Effective January 1, 2006, t1e State Dental Plan will cover
allowable charges for the following services subject to the co-payments and
coverage limits stated. Higher out-of-picket costs apply to services
obtained from dental care providers not in the State Dental Plan network.
Services provided through the State Dent:. Plan are subject to the State
Dental Plan’s managed care procedures and principles, including standards
of dental necessity and appropriate practic:. The plan shall cover general
cleaning two (2) times per year and special ¢leanings (root or deep cleaning)
as prescribed by the dentist.

Service In-Network Out-of-Network

Diagnostic/Preventive | 100% 50% after deductible
Fillings 60% after deductibl: | 50% after deductible
Endodontics 60% after deductibl: 50% after deductible
Periodontics 60% after deductibl: 50% after deductible
Oral Surgery 60% after deductibl 50% after deductible
Crowns 60% after deductibl: 50% after deductible
Prosthetics 50% after deductibl 50% after deductible
Prosthetic Repairs 50% after deductibl: 50% after deductible
Orthodontics™* 50% after deductibl: 50% after deductible

*Please refer to your certificate of coverage: for information regarding age
limitations for dependent orthodontic care.
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2. Deductible. An annual deductible of fifty dollars ($50) and one hundred
fifty dollars ($150) per family applies to State Dental Plan non-preventive
services recetved from in-network providers. An annual deductible of one-
hundred twenty-five dollars ($125) per person applies to State Dental Plan
basic and special services received from out of network providers. The
deductible must be satisfied before coverage begins.

3. Annual maximums. State Dental Plan coverage is subject to a one-thousand
dollar ($1,000) annual maximum payable (excluding orthodontia) per
person. "Annual" means per insurance year.

4. Orthodontia lifetime maximum. Orthodontia benefits are available to
eligible dependent children ages 8 through 18 subject to a two thousand four
hundred dollar ($2,400) lifetime maximum benefit.

2. Life Coverage.

(a)

(b)

(c)

ASF Member. An ASF Member may purchase up to five hundred thousand
dollars ($500,000) additional life insurance, in increments established by the
Employer, subject to satisfactory evidence of insurability. A new ASF Member
may purchase up to two (2) times annual salary in optional employee life
coverage by their initial effective date of coverage as defined in this Article,
Section E3 without evidence of insurability. An employee who becomes
eligible for insurance may purchase up to two (2) times annual salary in optional
employee life coverage without evidence of insurability within thirty (30) days
of the initial effective date as defined in this Article.

Spouse. An ASF Member may purchase up to five hundred thousand dollars
($500,000) life insurance coverage for his/her spouse in increments established
by the Employer, subject to satisfactory evidence of insurability. A new
employee may purchase either five thousand dollars ($5,000) or ten thousand
dollars ($10,000) in optional spouse life coverage by their initial effective date
of coverage as defined in this Article, Section E3 without evidence of
insurability. An employee who becomes eligible for insurance may purchase
cither five thousand dollars ($5,000) or ten thousand dollars ($10,000) in
optional spouse coverage without evidence of insurability within thirty (30) days
of the initial effective date as defined in this Article.

Children/Grandchildren. An ASF Member may purchase life insurance in the
amount of $10,000 as a package for all eligible children/grandchildren (as
defined in Section B(3)(b) of this Article). For a new employee,
child/grandchild coverage requires evidence of insurability if application is
made after the initial effective date of coverage as defined in this Article,
Section E3. An employee who becomes eligible for insurance may purchase
child/grandchild coverage without evidence of insurability if application is made
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(d)

(e)

®

within thirty (30) days of the initial effective date as defined in this Article,
Child/grandchild coverage commences fourte:n (14) calendar days after birth.

Accelerated Life. The additional employee, spouse and child life insurance
policies will include an accelerated benefits ag-sement providing for payment of
benefits prior to death if the insured has a terr:inal condition.

Waiver of Premium. In the event an ASF Member becomes totally disabled
before age seventy (70), there shall be a waiver of premium for all life insurance
coverage that the ASF Member had at the time of disability.

Paid up Life Policy. At age sixty-five (65) or the date of retirement, an ASF
member who has carried optional ASF memtier life insurance for the five (5)
consecutive years immediately preceding that date of the ASF Member’s
retirement or age sixty-five (65), whichever is later, shall receive a post -
retirement paid-up life insurance policy in iin amount equal to fifteen (15)
percent of the smallest amount of optional ASF member life insurance in force
during that five (5) year period. The ASF I‘lember’s post-retirement death
benefit shall be effective as of the date of the ASF Member’s retirement or the
member age sixty-five (65), whichever is later ASF Members who retire prior
to age sixty-five (65) must be immediately elipible to receive a state retirement
annuity and must continue their optional life i .surance to age sixty-five (65) in
order to remain eligible for the post-retiremer : death benefit.

An ASF member who has carried optional spcuse life insurance for the five (5)
consecutive years immediately preceding that date of the ASF Member’s
retirement or spouse age sixty-five (65), whicliever is later, shall receive a post-
retirement paid-up life insurance policy in :in amount equal to fifteen (15)
percent of the smallest amount of optional spouse life insurance in force during
that five (5) year period. The spouse post-r:tirement death benefit shail be
effective as of the date of the ASF Member’s r:tirement or spouse age sixty-five
{65), whichever is later. The ASF Member must continue the full amount of
optional spouse life insurance to the date of te ASF Member’s retirement or
spouse age sixty-five (65), whichever is later, in order to remain eligible for the
spouse post-retirement death benefit.

Each policy remains separate and distinct, an=. amounts may not be combined
for the purpose of increasing the amount of a single policy.

Disability Coverage.

(@)

Short-term Disability Coverage. An employee may purchase short-term
disability coverage that provides benefits of fiom three hundred dollars ($300)
to five thousand dollars ($5,000) per month, .ip to two-thirds (2/3) of an ASF
Member's salary, for up to one hundred eighty (180) calendar days during total

47



disability due to a non-occupational accident or a non-occupational sickness.
Benefits are paid from the first day of a disabling injury or from the eighth day
of a disabling sickness. For a new employee, coverage applied for by the initial
date of coverage as defined in this Article, Section E3 does not require evidence
of insurability. For an employee who becomes eligible for insurance coverage
applied for within thirty (30) days of the initial effective date does not require
evidence of insurability.

(b) Long-term Disability Coverage. New employees may enroll in long-term
disability insurance by their initial effective date of coverage. Employees who
become eligible for insurance may enroll in long-term disability insurance
within thirty (30) days of their initial effective date as defined in this Article,
Section E3. The terms are the same as for employees who wish to add/increase
during the annual open enrollment. During open enrollment only, an ASF
Member may purchase long-term disability coverage that provides benefits of
from three hundred dollars ($300) to five thousand dollars ($5,000) per month,
based on the ASF Member’s salary, commencing on the 181" calendar day of
total disability, and not subject to evidence of insurability but with a limited pre-
existing condition exclusion. Employees should be aware that other wage
replacement benefits, as described in the certificate of coverage (i.e. Social
Security Disability, Minnesota State Retirement Disability, etc.), may resultina
reduction of the monthly benefit levels purchased. In any event, the minimum is
the greater of three hundred dollars ($300) or fifteen (15) percent of the amount
purchased. The minimum benefit will not be reduced by any other wage
replacement benefit. In the event that the ASF Member becomes totally
disabled before age seventy (70), the premiums on this benefit shall be waived.

Accidental Death and Dismemberment Coverage. An ASF Member may purchase
accidental death and dismemberment coverage that provides principal sum benefits in
amounts ranging from five thousand dollars ($5,000) to one hundred thousand dollars
($100,000). Payment is made only for accidental bodily injury or death and may
vary, depending upon the extent of dismemberment. An ASF Member may also
purchase from five thousand dollars ($5,000) to twenty-five thousand dollars
($25,000) in coverage for his/her spouse, but not in excess of the amount carried by
the employee.

Continuation of Optignal Coverages During Unpaid Leave or Layoff. An employee

who takes an unpaid leave of absence or who is laid off may discontinue premium
payments on optional policies during the period of leave or layoff. If the employee
returns within one (1) year, the employee shall be permitted to pick up all optionals
held prior to the leave or layoff. For purposes of reinstating such optional coverages,
the following limitations shall be applicabile.

For the first twenty-four (24) months of long-term disability coverage after such
a period of leave or layoff during which long-term disability coverage was
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discontinued, any such disability coverage shall exclude coverage for pre-
existing conditions. For disability purposes, a |'re-existing condition is defined
as any disability which is caused by, or resulis from, any injury, sickness or
pregnancy which occurred, was diagnosed, or for which medical care was
received during the period of leave or layoft. In addition, any pre-existing
condition limitations that would have been in effect under the policy but for the
discontinuance of coverage shall continue to apply as provided in the policy.

The limitations set forth above do not apply to leaves that qualify under the Family
and Medical Leave Act (FMLA).

ARTICLE 14
ADMINISTRATIVE TRAVEL

Section A. Administrative Travel. ASF Members engaged in 1ravel assigned by the Employer
shall be reimbursed for expenses actually incurred while in travel status in accordance with the travel
regulations established by the Board. Travel reimbursement rates for ASF Members will be the
same as used for Managerial Plan employees. Copies of current travel regulations shall be readily
available for ASF Member examination on each campus. Administrative travel shall not be funded
from Professional Improvement Funds or Professional Developm:nt Funds.

Section B. Use of Private Vehicles. Whenever practicable, State-c'wned or contracted vehicles shall
be made available to ASF Members required to travel on behalf of the Employer. The Employer may
elect to allow ASF Members to utilize personal vehicles on a case -by-case basis and reimburse the
mileage resulting at the rates provided under the travel regulations. Except for emergency
circumstances, or when defined by the Employer as a condition of employment, an ASF Member
shall not be required to use a personal vehicle for university purpases.

ARTICLE 15
PROFESSIONAL DEVELOPMENT

Section A. Professional Development Funds.

Subd. 1. For FY 2006, the state universities will be allo:ated Professional Development
Funds at the rate of three hundred thousand dollars ($300,010) and in FY 2007 three hundred
thousand dollars ($300,000) for the System to be distributed to the campuses on an FTE
basis. The Campus Association and Emplover shall impl:ment an equitable procedure for
distribution of the funds made available under this subcivision. The provisions of the
subdivision shall continue until a successor agreement is in effect.

Subd. 2. Funds provided by this section shall be limited to paying the cost of travel, housing,
meals, registration, and related expenses associated with participating in professional

conferences, workshops, similar meetings, courses, :nd other related professional
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development activities. The funds may be used to pay for professional memberships, fees for
professional licensure required for the ASF Member’s current position, books, journals,
electronic subscriptions, and software. The unit may carry over any portion of its allocation
from the first to the second year of the biennium, and from one biennium to the next.

Section B. Professional Improvement Fund.

Subd. 1. A total of seventy thousand dollars ($70,000) in each Fiscal Year will be allocated
to the state universities according to the number of full-time equivalent ASF members in the
bargaining unit at each university. Any unused funds shall be carried over into the second
(2nd) year of this agreement. ASF members may apply for Professional Improvement Funds
without regard to the source of funding of their positions, The provisions of this subdivision
shall continue until a successor agreement is in effect.

Subd. 2. These funds shall be grants for the purpose of professional improvement, ASF
member development, staff training and similar kinds of development programs for ASF
members. All ASF members shall be eligible to receive grants from these funds upon
application submitted to and approved by the President or his/her designee. The President
shall approve such applications if he/she deems the proposed professional improvement or
development activities to be in the best interest of the university in improving the job-related
skills and competence of the ASF member. The President shall determine the exact amount
of each such grant on the basis of availability of funds and the application therefor. Within
thirty (30) days of completion of the professional improvement or development activity, the
ASF member must submit a written report to the appropriate supervisor outlining the activity
completed and analyzing the impact on job-related skills and competence. Each campus
shall develop a form for the report which shall be discussed at meet and confer.

Section C. Sabbatical Leave.

Subd. 1. The President may grant a sabbatical leave to any ASF member who proposes to
undertake additional study or other endeavors that will enhance the ASF member’s
contribution to the university.

Subd. 2. In order to be eligible for sabbatical leave, an ASF member must have completed at
least six (6} consecutive years of service of at least half (.5) time for at least nine (9) months
within each appointment year at the university since the ASF member’s initial date of
employment or the expiration of such ASF member’s last previous sabbatical leave.

Subd. 3. The ASF member’s application for sabbatical leave shall include a written plan
consistent with the purposes outlined in Subd. 1 above with the dates of the requested leave.
An ASF member who staffs a single-person department, program, or service area should
work with his’/her immediate supervisor to develop a plan for staffing coverage during
sabbatical leave.

Subd. 4. Where sabbatical leave is approved, the ASF member shall be notified in writing.
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Where sabbatical leave is denied, reasons therefore shall be communicated to the ASF
member in writing.

Subd. 5. The ASF member shall agree in writing to return to the university for at least one
(1) year of service after completion of the sabbatical leave. In the event the ASF member
fails to substantially fulfill the plan upon which he/she was g -anted a sabbatical leave, or fails
to return to the university for one (1) year of service, the ASF member shall refund to the
university such funds awarded during that sabbatical pericid, except in the cases where a
layoff prevents the ASF member from returning. Within thirty (30) days of return from a
sabbatical, the ASF member must submit a written repor: to the appropriate supervisor
indicating what he/she accomplished on the sabbatical and how the accomplishments related
to the written plan.

Subd. 6. Sabbatical leaves may be granted for four (4) moaths at a full base salary, or for
any longer period up to twelve (12) consecutive months, at two-thirds (2/3) pay. ASF
members who are granted a second sabbatical, if it lasts twe ve (12) months shall be funded
at ninety (90) percent of base salary. For part-time ASF menbers, the amount of sabbatical
pay shall be adjusted prorata. ASF members on a sabbatical shall not accrue vacation leave,
but shall accrue sick leave at one-half (1/2) the applicable rate.

Subd. 7. ASF members on sabbatical leave may accept schclarships, fellowships, grants, or
employment during the sabbatical leave, consistent with th:: plan of such leave.

Subd. 8. The number of full-time (12-month) sabbatical le.ives in any one (1) year at each
university shall not exceed five percent (5%) of the number of ASF members appointed at .5
FTE or more under the Agreement at the university. This muximum may be prorated among
several ASF members and among two-thirds (2/3), nincty (90) percent, and full-pay
sabbaticals contingent upon the President’s determination that funds are available for this
purpose and that staffing requirements of the university car. be met.

Subd. 9. An ASF member shall be eligible for continu:d group insurance benefits as
provided by law during the course of the leave.

Subd. 10. If another ASF member is assigned responsibilities of a person on sabbatical
leave, in lieu of hiring a replacement, he/she will be compensated for the additional
responsibilities under the terms of Article 12, Section . Sul:d. 1, unless the ASF Member is
released from other duties commensurately, or under the teryns of Article 12, Section I, Subd.
2 if applicable.

Section D. Retraining Leave. The President may grant an ASF member a paid leave of absence of
up to one (1) year in length for the purpose of retraining or further tr 1ining to meet the programmatic
needs of the university. An individual who takes this retraining leave shall not accrue vacation but
shall accrue sick leave at one-half (1/2) the applicable rate for the uration of the leave.
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Section E. Tuition Waiver.

Subd. 1. ASF members shall be entitled to enrollment, on a space available basis, in courses
at any MnSCU state university without payment of tuition or fees, except laboratory fees and
special course fees. Such enrollment shall not exceed twenty-seven (27) semester credit
hours per fiscal year. Upon completion of the 2006 Spring Semester the following
provisions will apply for purposes of the tuition waiver; a) during the 2006 summer sessions
each ASF Member will be entitled to up to a total of six (6) semester credit hours; b)
beginning with the 2006 Fall Semester, such enroliment shall not exceed twenty-seven (27)
semester credit hours per year, and for purposes of this section, a year begins the first day of
fall semester and concludes the day before the beginning of the succeeding fall semester.

Subd. 2. The ASF member’s spouse or dependent children shall be eligible to share this
right within the limits established above, with waiver of tuition only. Eligible dependent is
defined as a child (biological, adopted, step-child, or legal ward) of up to twenty-five (25)
years of age.

Subd. 3. In the event of the death of the ASF member, the ASF member’s spouse or
dependent children shall be eligible for this right within the limits established above, for the
following five (5) years, with waiver of tuition only.

Section F. Tuition Reimbursement. Consistent with the State’s Administrative Procedure 21, at
the discretion of the President/designee, an ASF Member may receive tuition reimbursement. The
discretionary function of the Employer as provided in this Section shall not be subject to the
grievance procedure.

ARTICLE 16
SEVERANCE PAY AND HEALTH CARE SAVINGS PLAN

Section A. Eligibility. Severance pay shall be granted to ASF Members in accordance with the
following provisions:

Subd. 1. All ASF Members who have accrued twenty (20) years of service in MnSCU or any of
its predecessor systems shall receive severance pay upon separation.

Subd. 2. Permanent and probationary ASF Members who have fewer than twenty (20) years of
service in MnSCU shall receive severance pay upon death, layoff that results in separation from
service, or receipt of separation incentive. ASF Members on externally funded appointments
with more than five (5) years of continuous service shall reccive severance pay upon death.
Externally funded ASF Members who have fifteen (15) or more years of service in MnSCU
shall also receive severance pay upon personnel reduction that results in separation from service
or receipt of separation incentive.

Subd. 3. ASF Members who separate from the Minnesota State Universities after ten (10) years
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of service in MnSCU or any of its predecessor systems, and whose combined years of service
and age equals sixty-eight (68) shall also receive severance pay.

Section B. Computation.

Subd. 1. Severance pay shall be computed upon forty-five (45} percent of the ASF Member’s
regular accumulated but unused sick leave balance based on tie ASF Member's then current
rate of pay. The percentage multiplier shall be increased by <ne (1) percent for each year of
service over twenty five (25) years to a maximum of fifty (50" percent.

Subd. 2. The base for computing severance pay shall not exce:d one thousand (1,000) hours,
nor shall said base include "lapsed" sick leave hours as provide 1 by this Agreement. However,
should the ASF Member have less than one thousand (1,000) hours of regular sick leave
accumulated, the difference may be transferred from lapscd sick leave for purposes of
calculation of severance pay.

Subd. 3. Calculation of an ASF Member’s hourly rate for purposes of computing severance pay
shall be based upon a base of two thousand eighty-eight (2, 88) working hours per year.
Appointment periods of less than one (1) year in duration shall be prorated on this base.

Section C. Health Care Savings Plan. As provided in this Agreemn ent, eligible ASF Members will
participate in the health care savings plan (HCSP) established under Minn. Stat. Ch. 352.98, and as
administered by the Plan Administrator. The Employer is responsible only for transferring funds, as
specified in this agreement, to the Plan Administrator.

Subd. 1. All ASF Members who receive severance pay as defined in Section A of this article
must participate in the health care savings plan.

Subd. 2. All severance pay as defined in Section B of this article shall be transferred to the
severed employee’s health care savings plan account. At the time of separation, if an ASF
Member has an approved exception to participation in the health care savings plan account
from the plan administrator, then the ASF Member shall receive this payment in one lump sum
payment of cash.

Subd. 3. Employee Contribution. Effective June 30, 2006, for all externally funded,
probationary, or permanent ASF Members who have served five (5) consecutive appointment
years, so long as the ASF Member has sufficient earnings in the pay period to take the
deduction, the Empioyer shall deduct five percent (5%) per piy period from the individual’s
annual salary of the first six thousand dollars ($6,000) eained, and this amount will be
transferred to the individual’s health care savings plan account. Deductions will begin in the
first full pay period of the next Fiscal Year after the individual Itas met the service requirement .
For purposes of this section, an appointment year is defined :.s MSUAASF service during a
period starting from July 1 through June 30 annually that is at |east one-half time (.5 FTE) for
nine to twelve months.
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Subd. 4. Vacation Separation Payment to Retirees. For purposes of this Subdivision, a retiree is
defined as an ASF Member who separates from MnSCU and: 1) has 5 or more years of
allowable pension service, and 2) is immediately eligible to receive a retirement benefit under
Minn. Stat. Chapter 354B or an annuity under a State retirement program. A retiree shall
receive the vacation separation payment in cash for up to the first 120 hours of accumulated but
unused vacation leave. Payment for hours in excess of 120 hours (not to exceed the limit
provided in Article 18 § B, Subd. 4) will be transferred to the individual’s health care savings
plan account.

Subd. 5. Employer Contribution. Effective January 1, 2007, the employer will make a lump-
sum contribution of three hundred and fifty dollars ($350) to each insurance eligible ASF
Members” HCSP account through the payroll on the first full payroll period to occur in that
calendar year. Effective January 1, 2008, and each successive year thereafter, the Employer
will make a lump-sum contribution of three hundred dollars ($300) to each insurance eligible
ASF Members” HCSP account through the payroll on the first full payroll period to occur in the
calendar year. To be eligible for this contribution, the ASF Member must be insurance eligible
on the day before the payroll period cited above for payment.

Section D. Reappointment. In the event an ASF Member who has received severance pay is
subsequently reappointed to a state university, future severance pay for the ASF Member shall be
computed upon his/her unused sick leave balance accumulated since the reappointment.

Section E. Separation Incentive,

Subd. 1. Eligibility. Any permanent ASF Member who has served at least fifteen (15) years in
the Minnesota State Universities and is at least fifty-five (55) years of age but less than 65 shall
be eligible to apply for separation incentive.

(a) During FY 2006 and FY 2007 ASF Members who give notice of retirement shall
be informed by the Employer within twenty {20) days of such notice whether the
retiring employee will receive the separation incentive benefit pursuant to this
Section. If the Employer notifies the employee that he/she will not receive the
benefit, the employee shall have fifteen (15) days to notify the Employer that
he/she is rescinding the retirement notice. ‘

g;(.b) Effective July 1, 1996, an ASF Member may apply for a separation incentive.
The President will determine whether or not a separation incentive is appropriate
for that employee’s position. This decision is not subject to the grievance
process.

(c) A permanent ASF Member older than age fifty-five (55) when s/he completes the fifteen
(15) years of service requirement will also be eligible to apply to receive the full benefit
of one year’s base salary if s/he: 1) applies within one hundred and eighty (180) days of
meeting the age and service requirement, and 2) the separation will occur no later than
one hundred and eight-one (181) days following the date of application for the benefit.
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Any ASF Member eligible under this paragraph wha does not elect early retirement
during this window but chooses to apply later will be compensated under the schedule of
Article 16, Section E. Subd. 2.

Subd. 2. Compensation. An ASF Member qualifying for s:paration through resignation or
early retirement except those qualifying under the provisions of Subd. 1(c) above shall receive
compensation equal to his/her base salary minus ten (10) percent of his/her base salary for each
year beyond age fifty-five (55). The ASF Member shall reccive compensation in two equal
annual payments, the first at the beginning of the ensuing fiscal year and the second in the
following fiscal year. However, if the separation payment is less than ten thousand dollars
($10,000), it will be paid in one lump sum. No employee shall receive more than one hundred
(100) percent of total compensation in a single fiscal year.

Subd. 3. Benefit Contribution Payment. For any ASF Member who separates under this
Section, the Employer will deposit in the ASF Member’s Health Care Savings Plan account
upon separation an amount equivalent to the Employer’s expense of health insurance benefits
for one (1) year.

Subd. 4. Early Separation. Persons choosing early separaticm shall have eligibility for early

retirement payments determined in accordance with appropriate statutes and regulations.

ARTICLE 17
HOLIDAYS

Section A. Designated Holidays.

Subd. 1. The following days shall be designated as paid holidays when they occur during an
ASF Member's appointment period.

New Year's Day

Martin Luther King Day
Presidents' Day*

Memorial Day

Independence Day

Labor Day

Veterans' Day*

Thanksgiving Day

The Friday after Thanksgiving
The work day immediately preceding Christmas Day
Christmas Day

*The President may, after meeting and conferring with the Campus Association, designate
alternate days for the observance of these holidays.
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Subd. 2. Following a meet and confer with the Campus Association to review the academic
calendar and the designated holiday schedule, the President may tmplement a procedure for
observance of specific holidays which may not be designated in the institution’s academic
calendar. This may include the designation of alternative days for observance of Veteran’s Day
and Presidents’ Day.

Section B. Holidays Falling on Weekends. When any of the above holidays fail on a Saturday, the
preceding day shall be a holiday. When any of the above holidays fall on a Sunday, the following
Monday shall be a holiday. If mutually agreed to by the President and the Campus Association, in
cases where there are two consecutive holidays, one of which falls on a weekend day, the work day
preceding the first holiday, or work day following the second holiday, shall be a holiday.

Section C. Changes in Legal Holidays. Additional holidays established by State law shall be
added as holidays under this Agreement.

Section D. Work on a Designated Holiday. Any ASF Member assigned by the university to work
on a designated holiday shall be given a separate duty day off. This alternative day shall be mutuaily
agreed to by the member and the Employer. The Employer may offer a day’s pay of compensation in
lieu of time off.

ARTICLE 18
PAID LEAVES OF ABSENCE
Section A. Accrued Benefits. An ASF member on a paid leave shall retain all rights and
accumulated benefits, except for any utilized in conjunction with the leave. Benefits shall continue to
accrue while an ASF member is on leave pursuant to this Article.
Section B. Vacation Leave.

Subd. 1. Accrual.

(a) All ASF Members holding twelve {12) month appointments at a state university shall
accrue, on a biweekly basis, vacation leave with pay at the following pay period rates:

Length of Service Hours per pay period
0 through 8 years 6.75 hours
9 through 15 years 7.00 hours
16 through 20 years 7.50 hours
21 through 25 years 8.00 hours
26 through 30 years 8.50 hours
31 years and over 9.00 hours

(b) For purpose of this Article, "continuous service" shall commence on the first duty day an
ASF Member begins employment in the MnSCU System and shall be interrupted only by
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separation because of resignation or dismissal for just cause. A leave of absence without
pay granted in accordance with Article 19 shall not interrupt "continuous service",
however, an ASF Member shall not accrue additional « ontinuous service while on such
unpaid leave status.

(c) Less than Twelve (12) Month ASF Members. With th: approval of the President, ASF
Members with less than twelve (12) month appointments may elect either the academic
term vacation schedule or the vacation schedule as provided in Subd. 1. hereof as
appropniately prorated. ASF Members with appointme::ts of fewer than six (6) months in
duration shall not accrue vacation.

(d) Part-time ASF Members. Part-time ASF Members whe work less than the normal eighty
(80} hours per payroll period shall have their vacation accruals prorated according to the
portion of time employed each payroll period in accordance with the proration table
listed below.

HOURS OF YACATION ACCRUED DUR.ING EACH
PAY PERIOD BASED ON LENGTH OF SERVICE

Hours 0 thru 9 thru 16 thru 21 thrn 26 thru After 30
Worked 8 years 15 years 20 years 25 years 30 years years
0.00-9.49 0.00 0.00 0.00 0.00 0.00 0.00

9.50-19.49 1.00 1.25 1.50 1.50 1.75 1.75
19.50-29.49 1.50 1.75 2.00 2.00 2.25 2.25
29.50-39.49 2.50 2.75 3.00 3.00 3.25 3.25
39.50-49.49 3.25 3.50 3.75 4.00 4.25 4.50
49.50-59.49 4.25 4.50 4.75 5.00 5.25 5.75
59.5(-69.49 5.00 5.25 5.75 6.00 6.50 6.75
69.50-79.49 6.00 6.25 6.75 7.00 7.50 8.00

79.50+ 6.75 7.00 7.50 8.00 8.50 9.00

Subd. 2. Unused Vacation. ASF Members may accumulate unused vacation to any amount
provided that once during each fiscal year each ASF Membet 's accumulation must be reduced
to two hundred and seventy-two (272) hours or less, unless 'he President determines that the
ASF Member is unable to utilize vacation leave because of the requirements of his/her
assignment or because of physical incapacity. This reducti»n must be accomplished on or
before the last day of the fiscal year. If this reduction is not a:complished on or before the last
day of the fiscal year, the ASF Member's accumulation shall automatically be reduced to two
hundred and seventy-two (272) hours effective on the last day of the fiscal year, and the amount
of accumulation over two hundred and seventy-two (272) hours will transfer to the ASF
Member's bank of lapsed sick leave (See Article 18, Section C, Subd. 2). Vacation leave
accrued during the pay period that includes the last day of a fiscal year, will be credited to each
ASF Member’s balance after deductions are made for vacation used and/or reduced pursuant to
this Subdivision.
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Subd. 3. Utilization. The President or his/her designee shall grant an ASF Member’s vacation
at a time requested by the ASF Member insofar as the staffing needs of the university permit.
ASF Members may not take vacation leave until they have been employed a sufficient length of
time to have earned the number of hours taken.

Subd. 4. Separation Payment. An ASF Member shall be compensated at the final rate of pay
for all unused, accumulated vacation leave time upon separation from state service, or
movement to a vacation ineligible position. An employee on an unpaid leave of absence of
more than one (1) year for a purpose other than accepting an unclassified position in state civil
service, or an employee on layoff that results in separation from service, may elect to be
compensated at the final rate of pay for unused accumulated vacation leave. This accumulated
vacation payout shall not exceed two hundred and seventy-two (272) hours, except in the case
of the ASF Member’s death. Calculation of an ASF Member’s hourly rate for purposes of
computing vacation separation payment shall be based upon a base of two thousand eighty-
eight (2,088) working hours per year. Appointment periods of less than one (1) year in duration
shall be prorated on this basis. Except as provided in Article 16 § C, Subd. 4 which pertains to
the separation payment to retirees, the separation payment will be made in cash.

Subd. 5. Reinstatement. Any ASF Member reemployed within two (2) years at the same or any
other university within the System, who is otherwise eligible to accrue vacation, shall accrue
vacation according to the length of service the ASF Member had attained at the time of
separation.

Section C. Sick Leave.
Subd. 1. Accrual.
(a) Newly hired full-time probationary appointments.

1. No prior state service. One-hundred twenty (120) hours of sick leave shall be
credited to all new full-time probationary ASF Members with no prior State of
Minnesota service at the time of their employment. This is provided to cover
possible disability during the first thirty (30) pay periods of employment.
Beginning with the thirty first (31st) pay period of employment, each ASF
Member will be credited with four (4) additional hours of sick leave for each
succeeding pay period of service. This provision shall also apply to
individuals with prior ASF service with a break in service of greater than two
(2) years.

2. Other state service outside ASF, with no break in service. All new probationary
ASF Members who begin ASF service with no break in State of Minnesota
service shall be credited with one-hundred twenty (120) hours of sick leave
minus all hours of sick leave earned (whether or not used) in prior State of
Minnesota service at the time of their ASF employment. In no case shall this
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result in a negative balance. Each ASF Member will be credited with four (4)
additional hours of sick leave for each pay period of service that follows the
number of full payroll periods represented by the initial credit of sick leave.
Each four (4) hours of sick leave initially credited shall represent one full payroll
period. Additionally, such ASF Member’s curient sick leave balance shall be
transferred and credited fully to the ASF Memb:r’s sick leave accumulation.

3. Other state service outside ASF, with a break in s ervice of no greater than two (2)
years. One hundred twenty (120) hours of sick 1:ave shall be credited to all new
full-time probationary ASF Members with pricy non-ASF State of Minnesota
service who join MnSCU after a break in service at the time of their employment.
This 1s provided to cover possible disability <luring the first thirty (30) pay
periods of employment. Beginning with the  hirty-first (31%) pay period of
employment, each ASF Member will be credited with four (4) additional hours of
sick leave for each succeeding pay period of ser.ce. Such ASF Member’s prior
sick leave balance, if any, shall not be transferrcd to the MnSCU institution.

4. Prnor ASF service with a break in service of no g reater than two (2) years. Such
ASF Member shall be credited with one hundred twenty (120) hours of sick leave
minus all hours of sick leave carned (whether or "ot used) during their prior ASF
service at the time they are re-employed. In no case shall this result in a negative
balance. Each ASF Member will be credited with four (4) additional hours of
sick leave for each pay period of service that follows the number of full payroll
periods represented by the initial credit of sick leave. Each four (4) hours of sick
leave initially credited shall represent one full payroll period.

(b) Fixed-term Appointment. ASF Members appointec. to a fixed-term appointment as

(©)

provided in Article 10, Section A, Subd. 1, shall be credited upon initial appointment
with one (1) day of sick leave for each month of anticipated service. For purposes of
this paragraph, “Appointment Year” is defined as th: period of employment between
July 1 and June 30 annually, inclusive of both dates. For purposes of this paragraph,
if an ASF Member is initially hired to work one «r more days during a calendar
month, then that shall be deemed to be a month of ::nticipated service.

Externally Funded Appointments. ASF Members appointed to an externally funded
appointment as provided in Article 10, Section A, Subd. 2, shall be credited upon
initial appointment with one (1) day of sick leave for each month of anticipated
service during the first appointment year, and will be credited with four (4) additional
hours of sick leave for each succeeding pay period of service. For purposes of this
paragraph, “Appointment Year” is defined as the period of employment between July
1 and June 30 annually, inclusive of both dates. For purposes of this paragraph, ifan
ASF Member is initially hired to work one or mor.: days during a calendar month,
then that shall be deemed to be a month of anticipaled service.
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(d) Part-time Appointments. Individuals commencing employment on less than a full-
time basis shall be given sick leave credit as described in this Section on a prorated
basis at the start of employment. Such part-time ASF Members shall accumulate
sick leave in accordance with the accrual table below. In the use of sick leave, such
ASF Members shall be charged on a pro rata basis according to the fraction of the
time employed at the time of leave.

HOURS OF SICK LEAVE ACCRUED DURING EACH PAYROLL PERIOD

Hours worked Hours accrued

0.00-9.49 0.00
9.50-19.49 75
19.50-29,49 1.00
29.50-39.49 1.50
39.50-49.49 2.00
49.50-59.49 2.50
59.50-69.49 3.00
69.50-79.49 3.50
79,50+ 4.00

(e) Reinstatement. Any ASF Member reemployed within two (2) years at any MnSCU
university will have reinstated in the records of the employing university all unused
sick leave accumulations that were accrued in accordance with the provisions of this
Agreement and that were not used in the payment of severance under Article 16.

(f) Allsick leave earned prior to the effective date of this Agreement shall remain in full
force and effect and shall be credited fully to each ASF Member’s sick leave
accumulation.

Subd. 2. Accrual Limits. Unused sick leave may be accumulated to a total of one thousand
(1,000) hours. Sick leave earned over the maximum will be considered lapsed but shall be
recorded to credit. In the event that an ASF Member with an illness exhausts his/her current
accumulated sick leave, and has lapsed sick leave recorded to his/her credit, additional sick
leave shall be granted by the university President upon valid medical documentation, to the
extent required by the ASF Member's illness, but not to exceed the total amount of his/her
lapsed sick leave.

Subd. 3. Utilization. Sick leave shall be granted by the President or his/her designee for
absences made necessary by reason of illness or disability, including temporary disabilities,
by exposure to contagious disease which may endanger the individual or the public heath, or
by illness in the immediate family of the ASF Member, making it necessary that the ASF
Member be absent from his/her duties. In the case of absence for illness of members of the
immediate family, the term “immediate family”” shall be defined to include the spouse or the
parent, stepparent, child, step-child, grandchild, brother, sister, grandparent, or ward of the

60



ASF Member or ASF Member’s spouse, or other residents of the ASF Member’s household.

Subd. 4. Sick Leave Incentive Program. MSUAASF and M1:SCU may develop a sick leave
incentive program through the establishment of a joint comniittee.

Section D. Worker’s Compensation. In the event an ASF Membe - is absent from work as a result
of a compensable injury incurred in the service of a Minnesota State |Jniversity under the provisions
of the Worker’s Compensation Act, Minnesota Statutes Section 17¢.001 et. seq., the ASF Member
shall receive compensation in an amount equal to the difference between the ASF Member’s regular
pay and the benefits paid under the Worker’s Compensation Act to the extent that the ASF Member
has accrued vacation or sick leave. Such additional payments to an ASF Member shall be charged
against the accrued vacation or sick leave of such ASF Member. ' n no event shall the combined
weekly or monthly compensation paid an ASF Member exceed the normal compensation of the ASF
member.

Section E. Bereavement Leave. The use of a reasonable period of bereavement leave, up to five
(5) days per occurrence, shall be granted in case of death in the immediate family. The term
“immediate family s defined in Section C, Subd.3 of this Article. L:ave of longer than five (5) days
may be granted by the President. All other bereavement leave in case of death of other relatives of
the spouse shall be deducted from sick leave.

Section F. Adoption Leave. Up to thirty (30} days leave per occurrence shall be granted by the
President for absences made necessary by an ASF Member's adopiion of a child. Adoption leave
shall be deducted from sick leave.

Section G. Military Leave. ASF Members who are members of the: State or Federal armed services
are entitled to leave of absence with pay of (fifteen) 15 working day: per calendar year as defined in
Minnesota Statutes Sections 190 through 192.

Section H. Court Related Leaves. ASF Members shall be granted a leave of absence with pay for:
Subd. 1. Service on a jury or waiting in a jury pool.

Subd. 2. Appearance before a court, legislative committee, or other judicial or quasi-judicial
body in response to subpoena or other direction by proper authority for purposes other than
those created by the ASF Member or the ASF Member organ zation. However, court leave is
not available in any civil litigation where the ASF Member is appearing as a plaintiff or
defendant, or in criminal litigation where the ASF Membe:r is appearing as a defendant.
Additionally, except as provided in Subdivision 3 below, court leave is not available when an
ASF Member is serving as an expert witness.

Subd. 3. Attendance in court in connection with an ASF Member’s official duty, such

attendance including the time required in going to the court and returning to the ASF
Member’s place of work.
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Section I. Election Judges. ASF members serving as election judges shall be compensated in
accordance with Minnesota Statutes Section 204B.195. Upon fourteen (14) calendar days advance
request, leave shall be granted for purposes of serving as an election judge in any election.

Section J. Personal Leave. With approval of the President or his/her designee, an ASF Member,
who has at least six {6) months of service within MnSCU, may be granted up to four (4) non-
consecutive days (non-cumulative) leave per fiscal year for personal situations necessitating the
absence of the ASF Member from the university. At the President’s discretion, personal leave may
be granted on consecutive days and/or during an ASF Member’s first six (6) months of service. The
President’s discretion under this Section shall not be grievable. Personal Leave may be taken only in
full day increments.

Section K. Emergency Leave. Emergency leave shall be granted pursuant to MnSCU Board
Policy 4.4.

Section L. Sick and Vacation Leave Balance. The Employer shall provide each ASF Member a
report of his or her sick and vacation leave balances at least monthly.

ARTICLE 19
LEAVES WITHOUT PAY

Section A. Leaves.

Subd. 1. General Leaves. An ASF Member may request a leave of absence for valid reasons,
including but not limited to the medical necessity of the ASF Member that is not covered by
the Family Medical Leave Act (FMLA), for an initial period not to exceed two (2) years. A
request for leave shall be made as early as practicable and shall include a statement as to the
purpose for which the leave is requested, including its value to the ASF Member and the
university. The President shall consider the effect of such a leave upon the university, and a
request shall not be arbitrarily denied. A general leave of absence beyond two (2) years may
be granted at the discretion of the President. However, the ASF Member shall cease to accrue
seniority beyond the second year.

Subd. 2. Extended Leave. Extended leaves of absence of at least three (3) but not more than
five (5) years may be granted in accordance with Minnesota law. Notwithstanding any other
provision of this Agreement, retention and accrual of all rights and benefits for ASF Members
on extended leave shall be governed by Minnesota Statute Section 136F.43.

Subd. 3. FMLA Leaves. Under the Family Medical Leave Act, 29 U.S.C. Section 2601 et.
seq., an ASF Member may take up to twelve (12) weeks of unpaid leave to care for a
member’s child after birth, for care of a child placed for adoption or foster care, to care for
spouse, son, daughter, or parent with a serious health condition or to care for the serious
health condition of the ASF Member. During this leave, the Employer continues to cover the
costs of insurance. The Parties recognize that the Department of Employee Relations
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occasionally issues, updates, or revises a Statewide Polity on the FMLA. The Parties
incorporate by reference the current DOER Statewide FML.A Policy. This policy is available
on the DOER website or from the campus Human Resourc :s Office.

Subd. 4. Parental Leaves. Parental leave of absence withou pay shall be granted to natural or
adoptive parents who request same. ASF Members who intend to use parental leave
according to the provisions of this section should notify the President or his/her designee as
soon as it is practical. The leave shall commence on the dat: requested by the ASF Member,
and shall continue for a period up to nine (9) months. Parer ral leave may be extended for an
additional six (6) months upon application to and approval by the President ot his/her
designee.

Section B. Maintenance of Benefits.

Subd. 1. While on unpaid leave, the ASF Member shall have the right to continue, to the
extent permitted by law, any or all benefits, provided any direct cost resulting therefore is
reimbursed to the Department of Employee Relations by th: ASF Member, except for leaves
under the FMLA (Section A, Subd. 3).

Subd. 2. An ASF Member, while on leave, shall retain all rights and accumulated benefits.
For purposes of layoff, a permanent status ASF Member o a general or extended leave for
purposes judged by the President to be of benefit to the uni versity, shall be entitled to credit
for years of seniority accumulated during the leave.

Section C. Return from Leave. An ASF member, on leave unde: this Article, shall have the right
to return to a position in the bargaining unit at the same university . at the same range and pay level
as his/her previous position, provided the individual is qualified, :'s determined by the president or
designee. If no vacancy exists for which the individual is qualified, layoff provisions will be
invoked. By mutual agreement of the President/designee and the A SF Member, an ASF Member on
leave under this Article may return from that leave prior to the origjinally anticipated return to work
date. If an ASF Member is unable to return to work on the original |y anticipated return to work date,
the ASF Member will notify the President/designee as soon as it is practical, but no later than the
originally anticipated return to work date. Such notice will include: the ASF Member’s application
for an extension of leave, if applicable.

Section D. Salary Savings Leave. An ASF Member may reques: unpaid salary savings leave. At
the discretion of the President/designee, an ASF Member may be :1llowed to take such unpaid leave
if the President/designee determines that the following conditions exist: 1) an existing or projected
budget deficit exists; 2) granting an unpaid leave of absence wculd help alleviate the projected
budget deficit and/or mitigate layoffs; 3) staffing needs can continue to be met; and 4) other unpaid
leaves of absence are not applicable to the situation. ASF Members taking leave under this Section
will continue to accrue vacation and sick leave and be eligible for paid holidays and insurance
benefits as if the ASF Member had been actually employed durin; the time of leave. If the unpaid
leave of absence is for one (1) full pay period or longer, any holiday pay shall be included in the first
payroll period warrant after return from leave of absence. Unpaid ‘eave under this provision will he
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taken in full day increments not to exceed forty (40) work days per fiscal year. The discretionary
function of the Employer under this Section is not subject to the grievance procedure.

ARTICLE 20
NOTICE OF VACANCIES AND RIGHT TO RETURN TO THE UNIT

Section A. Notice of Vacancy. Notice of any vacancy in the bargaining unit, that is being searched
by means other than an internal search, shall be electronically mailed by the MnSCU Office of the
Chancellor to all ASF Campus Association Presidents, the Association President, and to the human
resources offices of the State Universities. Additionally, the MnSCU Employment Opportunities
Bulletin is available at www.mnscu.edu.

Section B. Internal Search. The Employer at each campus shall determine and publish a uniform
process for conducting internal searches. The Employer may decide to fill a position from candidates
who are current ASF Members at the university prior to an external notice of the vacancy. The
Employer shall announce the vacancy to all such ASF Members. If the position is not filled through
an internal search, the Employer may conduct an external search. Nothing in this section shall
preclude an ASF Member from applying in an external search. The appointment decision under this
section shall not be grievable or arbitrable.

Section C. Filling of Vacancies after Notice of Layoff. An ASF Member who has received notice
of layoff shall be sent notice of any vacancy in the bargaining unit that is posted in the MnSCU
employment opportunities bulletin. Any such ASF Member who meets the qualifications, as
determined by the President/designee, of any announced ASF vacancy and who supplies all required
materials within the stated vacancy timeline shall be offered an interview for the position prior to
filling the position with external candidates. The Employer is not required to pay the costs incurred
by the ASF Member associated with this interview.

Section D. Right to Return to the Unit.

Subd. 1.For ASF Members who accepted a MnSCU Administrator position before July 1,
2003. ASF Members shall neither lose nor continue to accrue benefits provided to ASF
Members in this bargaining unit because of, or during, the period of any appointment to a
MnSCU Administrator position. An ASF member appointed under this Article, shall have the
right to return to a position in the bargaining unit at the same university, at the same range and
pay level as his/her previous position, provided the individual is qualified as determined by
the President or designee. If no vacancy exists for which the individual is qualified, layoff
provisions will be invoked.

Subd. 2. For ASF Members who are appointed to a MnSCU Administrator position
(excluding acting or interim appointments) on or after july 1, 2003.

(a) No ASF Member will be required to accept an appointment as a MnSCU
Admuinistrator. However, if the Employer appoints an ASF Member with permanent
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status to a MnSCU Administrator position at the same wiiiversity, that individual will have
the right to return to a position in the ASF bargaining un * from the Administrator position
for a period of four (4) years from the date of appointment, as described in this
Subdiviston. The ASF Member shall be returned to an ASF position with no break in
service at the same range and step as his/her previous A SF position, provided the
individual is qualified as determined by the President/d:signee.

(b) Within the four (4) year period described above, if :n individual desires toreturnto a
position in the ASF bargaining unit, he/she must provicle written notice to the
President/designee by December 31 to be effective the jollowing June 30, as provided in
paragraph (a) of this Subdivision.

(c) Within the four (4) year period described above, i1 the Employer ends the MnSCU
Administrator appointment of an individual covered by this Subdivision for any reason
other than misconduct, the individual will have a right 1o return to a position in the ASF
bargaining unit as described in paragraph (a) above. However, if in the Employer’s
discretion such appointment is terminated for miscondu:t, there is no right to return under
this Subdivision. The discretionary function of the Employer as provided in this
paragraph shall not be subject to the grievance procedure.

(d) For the purposes of this Subdivision, if no vacancy exists for which the individual is
qualified as determined by the President/designee, the l: yoff provisions in Article 22 will
be invoked.

(e) An ASF Member will neither lose nor continue to accrue benefits provided to ASF
Members in this bargaining unif becanse of, or during, the period of any appointment o 3
MnSCU Administrator position,

Section E. Search Committees. At least one Association repres:ntative selected by the Campus
Associatton President shall be included on any search committee e:tablished by the Employer for the
purpose of making recommendations with regard to the filling of a vacancy within the bargaining
unit. The number of ASF members on the committee will not be e:iceeded by the membership from
any other bargaining unit.

ARTICLE 21
GENERAL PROVISIONS
Section A. Legal Counsel. If civil proceedings are brought ag:ainsf an ASF Members for acts
committed while acting within the scope of employment, he/she sall be furnished legal counsel in
accordance with Minnesota Statutes.
Section B. Reemployment Insurance. All ASF Members shall be eligible for reemployment

insurance benefits as provided by law.
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Section C. Ethical Standards and Qutside Employment.

Subd. 1. ASF Members shall be free to accept such outside employment as does not interfere
with the full and proper performance of duties to his/her respective university as outlined in
this Section.

Subd. 2. ASF Members shall be free to engage in any outside activity which does not
interfere with his/her regular duties as set forth by university authorities.

Subd. 3. Full-time ASF Members shall not, during a period of full-time employment receive
from any outside source either an annual retaining fee or a regular salary unless the
arrangement has been approved by the university President or his/her designee. This section
does not apply to such activities as the writing of books or articles, or the giving of
occasional speeches.

Subd. 4. A full-time ASF Member is not permitted to serve as a regular paid consultant or
staff member for another Minnesota state agency without appropriate leave of absence and
deduction of pay at the university.

Subd. 5. ASF Members shall not, while engaging in private practice, use the official
stationery of the university or of the office of the Chancellor, or give as a business address the
university, its buildings, its departments, or the office of the Chancellor.

Subd. 6. ASF Members shail not use the System or university technical equipment for
personal use without notice to and the consent of the Employer and the payment of a
reasonable fee for the privilege enjoyed.

Subd. 7. ASF Members shall not use his’her position to secure special privileges or
exemptions for himself/herself or others.

Subd. 8. ASF Members shall not engage in any transaction as a representative or agent of the
State of Minnesota with any business entity in which he/she has a substantial direct or indirect
pecuniary interest. However, this shall not preclude the use in teaching of materials written
by ASF Members provided approval has been obtained in writing in advance from the
university President or his/her designee.

Subd. 9. ASF Members shall not accept employment or engage in any business or
professional activity which he/she might reasonably expect would require or induce him/her

to disclose confidential information acquired by reason of his/her official position.

Subd. 10. ASF Members shall not disclose to unauthorized persons confidential information
for personal gain or benefit.

Section D. Publication and Distribution of Agreement. The cost of the printing of the Agreement
shall be shared equally between the Employer and the Association. The Employer and the

66



Association will exchange signed original hard copies, and the Emp oyer will provide an electronic
copy of the Agreement to the Association after execution of the Ayreement. The Employer shall
provide either an electronic or hard copy of the Agreement to each prospective new ASF member
prior to or concurrent with the date the individual receives an offer o employment. The Association
shall assume responstibility for distribution of one copy of the Agreement to each current member of
the bargaining unit within a reasonable time after ratification.

Section E. Change of Name. Any change in the name of either parly to this Agreement shall in no
way affect any of the provisions of this Agreement.

Section F. Performance Evaluations. Prior to implementing procedures for ASF Members’
performance evaluations, the President and/or his/her designee shall meet and confer with the
Campus Association. The instruments and procedures shall be unifoim throughout the campus. Each
ASF Members shail be evaluated regularly in accordance with these procedures. Job performance
deficiencies noted in this evaluation are to be addressed in a plan “or performance improvement
developed by the supervisor after consultation with the ASF Memt er.

ARTICLE 22
PERSONNEL REDUCTION AND LAY OFF

Section A. Procedure. Elimination means the abolition or FTE reduction of a position held by an
ASF Member as provided in this Article. Elimination shall be iccomplished by either: i) the
personnel reduction of a fixed term, externally funded, or probationary ASF Member, or ii) the
layoff of a permanent ASF Member. A layoff of a permanent ASF Member is the reduction of FTE
from .75 FTE or greater to less than .75 FTE, or from .74 to .50 FTE to less than .50 FTE, or
separation from service. For purposes of this Article the non-re-ewal or dismissal of an ASF
Member will not be deemed to be a personnel reduction or layof”. In the event of a personnel
reduction or layoff of ASF Members, the following provisions shall apply.

Subd 1. Meet and Confer. The President or his/her designee shall meet and confer with the
Campus Association in accordance with the provisions of Article 7, Association Rights,
Section B, Subd. 2, regarding circumstances which will lead to the personnel reduction or
layoffs of members of this bargaining unit. In connection wit: such duty to meet and confer,
available information, statistics, or financial data related to ar y proposed personnel reduction
or layoff, including any anticipated reassignment of duties, shall be made available to the
Campus Association at least ten (10) duty days prior to the meeting unless the Association
agrees otherwise. '

Subd. 2. Advance Notice of Personnel Reduction and Layoif. Written notice of personnel
reduction under the provisions of this Article shall be fi.rnished to probationary ASF
Members at least 90 calendar days in advance of termination during the first two (2) years of
employment, and at least 180 calendar days in advance ol termination thereafter. ASF
Members with permanent status shall receive at least 270 calendar days advance notice of
layoff. Article 10, Section A, Subd. 2 (d) addresses the notice requirements of externally

67



funded ASF Members, and the rights for those ASF Members are defined solely therein. The
Campus Association President shall receive notice of personnel reduction or layoft of any
ASF Member in the local unit.

Subd. 3. Order of Personnel Reduction and Layoff. After meeting and conferring with the
Campus Association and pursuant to Subd. 1 hereof, the President shall determine the
particular department, program or service area in which eliminations are to be made and the
specific position or positions to be eliminated. Eliminations shall then be accomplished in the
following order:

(a)

(b)

(c)

(d)

()

If the position(s) identified for elimination are occupied by fixed-term, externally
funded or probationary ASF Members, no further action is necessary except to
provide required notice to affected employees.

If the position or positions identified for elimination are occupied by ASF Members
with permanent status, and there are fixed-term, externally funded or probationary
status ASF Members in the particular department, program or service area occupying
positions in the same or lower salary range as the position(s) to be eliminated, that
the permanent status ASF Members are qualified to fill, as determined by the
President, the fixed-term, externally funded or probationary ASF Member shall be
provided the required notice and the permanent status ASF Member reassigned to the
position occupied by such ASF Member. The decision of which fixed term,
externally funded or probationary ASF Member to retain will be made on the basis of
the programmatic needs of the university as determined by the President/designee.

If there are not sufficient numbers of fixed-term, externally funded or probationary
ASF Members in the particular department, program or service area to achieve the
number of eliminations necessary, notice of layoff shall be given to the least senior
permanent status ASF Member in the same or lower salary range as the position to be
eliminated. The ASF Member whose position is to be eliminated will then be
reassigned to the position vacated by the least senior permanent status ASF Member,
if he or she is qualified as determined by the President. If more than one position is
to be eliminated, notice shall be given in inverse order of seniority, and reassignment
to resulting vacancies shall be made as indicated above. When such reassignment
results in placement in a position in a lower range, it shall be treated as a downgrade
under Article 12, Section G.

If a permanent status ASF Member whose position is being eliminated has thirty-six
(36) FTE months in another department, program or service area at a state university,
he/she may choose, at the time the decision is made to eliminate the position, to
exercise his/her right to move to that department in his/her current institution. Notice
within that department will be given consistent with (b) and (c) above.

An ASF Member who has received notice of layoff or is scheduled to be reassigned as
a result of his/her position being eliminated, may, during the pertod between notice
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and actual layoff, accept, in lieu of layoff or reassignment, a comparable vacancy
within the bargaining unit at that university, provided the President has determined
that such vacancy is to be filled and that the ASF Me nber is qualified.

(f) A permanent status ASF Member may elect to accept ¢ layoff that results in separation
from service in lieu of exercising the reassignment right under this Article. The ASF
Member must notify the President/designee in writing of the acceptance of layoff
within fifteen (15) calendar days from the date the indi vidual was informed that he/she
would be reassigned. The ASF Member will be eligib 2 for an Employer contribution
toward insurance to the extent provided in Article 13. An ASF Member who elects to
accept layoff is not eligible for the Article 12 § O Early Notice Incentive or the Article
16 § E Separation Incentive.

Subd. 4. Calculation of Seniority. For the purpose of this Article, “seniority” shall be defined
as continuous employment at the university in positions within the bargaining unit. An
authorized leave of absence, pursuant to Article 18 or 19 of this Agreement, shall not be
deemed an interruption of continuous service. For purposes «f this Section, a full-time ASF
Member on a nine (9) to twelve (12) month appointment or 2 part time ASF Member on a
75% time or greater appointment for 12 months shall be cont.dered to have accrued one (1)
year of senionity. For other part time ASF Members and for fi st year full time ASF Members
whose FTE is less than 75%, the number of months of seniorily will be credited based on the
FTE of the individual’s appointment. If an ASF Member has .in assignment in more than one
department, program or service area, all seniority will be cred: red in the one in which the ASF
Member is assigned the greatest percentage of time. If'the assignment is split equally between
more than one department, program or service area, then the President/designee will designate
that one in which all seniority will be credited prior to the issuince of the subsequent seniority
roster.

If two (2) or more ASF Members have equal seniority, then those with greater length of
service In permanent status shall have priority for retention. Should ASF Members still be
equal in seniority, then the decision of which person to retai:1 will be made on the basis of
ASF Member competence and programmatic needs of the university as determined by the
President.

A seniority roster shall be posted by the President or his/her d«:signee on or before November
I of each year, and a copy of such rosters shall be furnished to the Campus Association
President. Grievances concerning the accuracy of the roster -ust be filed within thirty (30)
calendar days of publication of the roster and must be limited ro changes made and shown on
the most recent roster.

ASF Members on leave status at the time of posting of the seniority roster shall have 30
calendar days after the end of such leave within which to file a grievance. The format of the
seniority roster shall be the same for each university. The rosters shall contain all relevant
information necessary to implement this Article, including a ::otification of any department,
program or service area in which the ASF Member has served at least thirty-six (36) FTE
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months.

Subd. 5. Sabbatical Leave. 1f an ASF Member had been scheduled for a sabbatical leave or a
professional improvement grant, he/she shall not be deprived of the benefit because he/she is
subject to layoff.

Section B. Recall. ASF Members with permanent status as defined in Article 10 laid off in
accordance with this Article shall have recall rights in the same or similar position within the
department, program, or service area from which he/she was terminated in accordance with the
following provisions.

Subd. 1. When the vacant positions are filled, laid-off ASF Members shall be offered
reemployment in inverse order of their layoff from the university. In addition, ASF members
with recall rights shall be offered interviews for positions for which they apply and meet the
minimum qualifications, as determined by the President/designee, at any MnSCU institution
for a period of six (6) months from their effective date of layoff.

Subd. 2. Persons offered reemployment must accept such offer within fifteen (15) calendar
days after such offer, such acceptance to take effect on a date specified by the President which
will be not less than forty-five (45) calendar days from the date of the reemployment offer
unless otherwise agreed to by the university and the ASF Member.

Subd. 3. Persons who decline offers of reemployment at the same or higher pay range as their
previous position waive all rights of recall as established in this Article and shall have their
names stricken from the recall list.

Subd. 4. All recall rights established herein shall expire at the conclusion of three (3) years
from the effective date of the ASF Member’s layoff.

Subd. 5. Layoff List. A list of all ASF Members laid off within the prior three (3) year
period shall be maintained by the MnSCU Office of the Chancellor. The list shall indicate if
an individual has recall rights. The Association President shall be provided a copy of the list,
and notified promptly of changes.

Subd. 6. Notice of Vacancies to Laid Off ASF Member. The MnSCU Office of the
Chancellor shall notify each individual on the layofflist of any vacancy in the bargaining unit
that is being searched by means other than an internal search. This notification may be by
U.S. mail or by electronic means. It is the responsibility of the laid off ASF Member to
provide a current address to the MnSCU Office of the Chancellor. Additionally, the MnSCU
employment opportunities bulletin is available at www.mnscu.edu.

Section C. Accrued Benefits. An ASF Member who is recalled in accordance with this Article
shall retain all unused sick leave accumulations that were not used in the payment of a-severance
under Article 16, Additionally, the ASF Member’s previously earned credits for sabbatical leave
will be retained, but he/she shall not accrue any such benefits during the period of layoff.
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Section D. Grievance Procedure. The decision to implement a personnel reduction or layoff of an
ASF Member shall not be considered a termination of appointmert or a dismissal for cause, and an
ASF Member who is reduced or laid off shall not be permitted to g-ieve that decision pursuant to the
provisions of the grievance procedure. Subsequent to the decision 10 reduce or layoff ASF Members,
an affected ASF Member may grieve violations of the procedure described in this Article.

Section E. Determination of Department or Program. Departinents, programs, or service areas
defined as of the date of execution of this Agreement shall continue to exist unless the President
redefines departments, programs, or service areas based upon the needs of the university. Such
determinations of the President shall be subject to the meet and confer process specified herein, but
not to the provisions of the grievance procedure. Each university shall provide the Campus
Association a list of departments, programs, or service areas within sixty (60) calendar days after the
execution of this Agreement.

Section F. Placement AssistanceError! Bookmark not defined.. The Employer, with the
Association, shall select a placement consultant and provide placenient services and assistance to any
bargaining unit member who is given notice of layoff and who requests such service.

ARTICLE 23
DISMISSAL, SUSPENSION, AND DISCIPLINARY DEMOTION

Section A. Just Cause. Disciplinary action may be imposed on #.SF Members only for just cause.
Discipline may include the following, but not necessarily in this order: oral reprimand, written
reprimand, suspension without pay, reduction in salary, demotion, and dismissal. In lieu of a
suspension without pay, the Employer may, at its discretion, zquire an ASF Member to use
accumulated vacation in an amount equal to the length of a suspension up to five (5) days. For
purposes of progressive discipline, the required use of vacation in ieu of suspension shall be treated
as an unpaid suspension of an equivalent length. "Just Cause" as used in this Agreement shall be
defined as:

Subd. 1. Notice: Did the employer give the ASF Member “orewarning or foreknowledge of
the possible probable disciplinary consequences of the ASF Member’s conduct?

Subd. 2. Reasonable rule or order: Was the employer’s rul: or managerial order reasonably
related to (a) the orderly, efficient and safe operation of the employer’s business, and (b) the
performance that the employer might properly expect of the ASF Member?

Subd. 3. Investigation: Did the employer, before administering the discipline to an ASF
Member, make an effort to discover whether the ASF Member did in fact violate or disobey a

rule or order of the Employer?

Subd. 4. Fair investigation: Was the employer’s invistigation conducted fairly and
objectively?
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Subd. 5. Proof: During the investigation, did the employer obtain substantial evidence or
proof that the ASF Member was guilty as charged?

Subd. 6. Equal treatment: Has the employer applied its rules, orders and penalties
even-handedly and without discrimination to all ASF Members?

Subd. 7. Penalty: Was the degree of discipline administered by the employer in a particular
case reasonably related to (a) the seriousness of the ASF Member’s proven offense, and (b) the
record of the ASF Member in his/her service with the employer?

Section B. Procedures.

Subd. 1. In the event the President, or his/her designee, believes just cause exists for an action
as defined in Section A hereof, he/she shall give written notice (except in the case of an oral
reprimand) of the action specifying ail the reasons to the affected ASF Member, Any ASF
Member who is given notice of his/her dismissal by the President may request an opportunity
to hear an explanation of the evidence against him/her, and to present his/her side of the story
to the President or his’her designee. The ASF Member may, at his/her own request, have an
Association Representative present at such meeting.

Subd. 2. Investigative Leave. The President/designee may place a member who is the subject
of a disciplinary investigation on an investigatory leave with pay.

Section C. Right to Grieve. ASF Members may grieve any action specified in Section A in
accordance with the provisions of the grievance procedure through and including arbitration. ASF
Member may not appeal oral reprimands to the arbitration step of that procedure.

ARTICLE 24
HOUSING

Section A. Live-in. An ASF Member may be required by the Employer to live in a university-related
facility as a condition of employment.

Section B. Conversion Prohibited. An ASF Member living in university-related housing may not
convert such housing to any other use or purpose without the explicit, written permission of the
university President.

Section C. Utilities, All utilities (excluding long distance telephone calls) will be paid by the
Employer.

Section D. Optional Occupancy. Upon written notification to the President, an ASF Member may
elect to retain use of university-related housing during periods when he/she is not required to

perform services for the university. In those instances where the ASF Member elects to do 50, the
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following rental rates shall apply for the period of use:

0-599 square feet $ 60.00
600-799 square feet 90.00
800-999 square feet 120.00
1,000+ square feet 150.00

Such rental charges shall be paid on a monthly basis in advance.

Section E. Board Rates. ASF Members and their families may ari ange to participate in the campus
food service program at the same rates charged students.

ARTICLE 25
GRIEVANCE PROCEDURE

Section A. Definitions. A grievance for the purpose of this Article is defined as a dispute or
disagreement as to the interpretation or application of any specific term or terms of this Agreement.

Section B. Informal Resolution. ASF Members are encouraged to attempt to resolve the
occurrence of any alleged violation of this Agreement on an infarmal basis with the employee’s
designated supervisor, and if the employee so chooses, with the assistance of the Campus
Association. If the matter is not resolved to the employee’s satisiaction by informal discussion, it
shall be settled in accordance with the procedure set forth below.

Section C. Grievance Steps. Under no circumstances may an « mployee who has elected to use
some other appeal procedure available to him/her under law use the grievance procedure of this
Agreement for the same dispute, except that it is understood this provision does not apply with
specific regard to any rights an employee possesses under federal znd state anti-discrimination laws.

Step 1. If the grievance has not been settled in the informal procedure above, it may be
presented by the Association or the employee, in writing to the appropriate Vice President or
equivalent officer within thirty (30) calendar days after tne employee or the Association,
through the use of reasonable diligence, should have had l:nowledge of the occurrence that
gave ris¢ to the grievance. The written grievance shall set forth the nature of the grievance,
the facts upon which it is based, the specific section(s) of the Agreement allegedly violated
and the relief requested. The Vice President or the equivalent officer or his'her designee shall
respond In writing to the Association and the employee within fourteen (14) calendar days.

Step I1. If the grievance remains unsettled, it may be presented by the Association or the
employee in writing to the university President within en (10) calendar days after the
response of the Vice President or his/her designee. The P -esident or his/her designee shall

respond to the Association and the employee in writing w:thin fourteen (14) calendar days
after receipt of the appeal.
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Step II1. If the grievance is still unresolved after the response of the university President or
his/her designee, it may be presented to the Chancellor or his’her designee by the Association
or the employee wtthin fifteen (15) calendar days after the response of the President. The
Chancellor or his/her designee shall respond to the grievance within fifteen (15) calendar
days.

Section D. Arbitration Procedure. If the grievance is still unresolved after the response of the
Chancellor or his/her designee the Association may, within fifteen (15) calendar days, serve written
notice to the Chancellor or his/her designee of its intent to submit the issue to arbitration. The
arbitration proceeding shall be conducted by an arbitrator to be selected by mutual agreement of the
office of the Chancellor and the Association within seven (7) calendar days after the request for such
action, If the parties fail to mutually agree upon an arbitrator within the said seven (7) calendar day
period, either party may request the Bureau of Mediation Services to provide a list of seven (7)
neutral arbitrators. The representatives of the Employer and the Association shall strike names and
the last remaining person shall be the arbitrator. Expense for the arbitrator’s service and the
proceedings shall be borne equally by the Employer and the Association; however, each party shall
be responsible for compensating its own representatives and witnesses. If either party cancels an
arbitration hearing or asks for a last minute postponement that leads to the arbitrator’s making a
charge, the canceling party or the party asking for the postponement shall pay this charge. The
decision of the arbitrator shall be final and binding upon the parties and the arbitrator shall be
requested to issue his/her decision within thirty (30) calendar days after the conclusion of the
testimony and argument. If either party desires a transcript record of the arbitration proceedings, it
may cause such a record to be made, providing it pays for the record. However, any party ordering a
copy of the record shall pay for such copy.

Subd. 1. Other Forms of Alternative Dispute Resolution (ADR). By mutual agreement
between the Association and the Chancellor/designee, a grievance may be submitted for
mediation before the Bureau of Mediation Services at any time prior to the arbitration
hearing. Additionally, by mutual agreement between the Association and the
Chancellor/designee, the parties may use any other form of ADR to resolve a grievance prior
to the arbitration hearing. Expense for the ADR practitioner’s service, if any, and the
proceedings shall be borne equally by the Employer and the Association; however, each
party shall be responsible for compensating its own representatives and witnesses. If either
party cancels an ADR proceeding or asks for a last minute postponement that leads to the
ADR practitioner’s making a charge, then the party initiating the cancellation or the
postponement shall pay this charge.

Section E. Arbitrator’s Authority. General Authority. The arbitrator shall have no right to amend,
modify, nullify, ignore, add to, or subtract from the provisions of this Agreement. He/she shall
consider and decide onty the specific issue or issues submitted to him/her in writing by the parties to
this Agreement and shall have not-authority to make a decision on any matter not so submitted to
him/her. The arbitrator shall be without power to make decisions contrary to, inconsistent with, or
modifying or varying in any way the application of laws, rutes, or regulations having the force and
effect of law. The decision shall be based solely upon the arbitrator's interpretation and application
of the expressed terms of this Agreement and to the facts of the grievance presented.
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Section F. Time Limits. If a grievance is not presented within the time limits set forth above, it
shall be considered waived. Ifa grievance is not presented to the ne «t step within the specified time
limit or any agreed extension thereof, it shall be considered settled on the basis of the Employer’s
last response. If the Employer does not answer within the specified time limits, the union may elect
to treat the grievance as denied at that step and timely present the grievance at the next step. By
mutual written agreement between the Employer and the Associaticn, the partics may waive Steps |
and/or II. The time limit in each step may be extended by mutual written agreement of the Employer
and the Association. In computing any period of time prescribe:. or allowed by this grievance
procedure, the date of the act or event, or default for which the des znated time begins to run shall
not be included. The last day of the period shall be included, unles: it is a Saturday, 2 Sunday or a
legal holiday, in which event the period runs until the end of the ne» { day which is not a Saturday, a
Sunday or legal holiday.

Section G. General Provision. All ASF Members of the appropriate unit are free to present
grievances in accordance with this Article. In this regard, it is und. rstood that the grievant has the
right to be his/her own representative in the processing of a grievan. e, and the Association shall not
interfere with that right.

Section H. Grievance Processing, Whenever practicable, the processing of grievances shall be
handled during the university's regular work day. ASF Members who are required to participate in
the processing of such grievances shall not be subject to a loss of wages for doing so; however, the
number of ASF Members who may participate without loss of wager shall be limited to a maximum
of three (3), inclusive of ASF Members who are representatives and/or officers of the Association.

Section I. Reprisals. The Employer shall engage in no reprisals or recriminations based upon the
filing and pursuit of a grievance, or upon acting as a witness or ad -ocate for a grievant.

Section J. Scope. Subject to Article 2 of this Agreement, nothing in this contract shall prevent an
employee from pursuing both a grievance under this contract and a Charge of Discrimination,
including, but not limited to, those charges of Discrimination brought under Title VII of the Civil
Rights Act, the Americans with Disability Act, the Age Discrimination in Employment Act, or the
Equal Pay Act.

ARTICLE 26
SAVINGS CLAUSE

Section A. Conformance to Law. Ifany of the provisions of the Ay reement are found by a court or
other authority having jurisdiction to be in conflict with or contravz2ne any Federal law or statute,
State law or statute, executive order, or any rule and regulation pro aulgated pursuant to one of the
above, such provisions shall be considered null and void and sha'. not be binding on the parties
hereto; in such event, the remaining provisions of this Agreemen! shall remain in full force and
effect. In the event that any provision of this Agreement is thus found to be invalid, either party shall
have the right to reopen negotiations on that provision only.
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Section B. Limit on Invalidity. If any provision or portion of this Agreement is prevented from
being put into effect because of applicable legislative actions, executive order or regulation dealing
with wage and price controls, then only such specific provisions or portions specified in such
decision shall be invalid, the remainder of this Agreement continuing in full force and effect for the
term of the Agreement. However, any provision of this Agreement so prevented from being put into
effect shall become effective at such time, in such amounts, and for such periods, retroactively and
prospectively, as is permitted by law at any time during the life of this Agreement or any extension
thereof.

ARTICLE 27
COMPLETE AGREEMENT AND WAIVER

Section A. Complete Agreement. The Employer and the Association acknowledge that during the
negotiations which resulted in this Agreement, each had the unlimited right and opportunity to make
demands and proposals with respect to any subject or matter not removed by law from the applicable
area of collective bargaining, and that the understandings are set forth in this Agreement, and shall
constitute the sole Agreement between the parties for the duration thereof.

Section B. Modification and Repeal. The Employer agrees to modify or repeal the Governing
Rules, Internal Rules, Operating Policies, Administrative Procedures and university constitutions
which are in conflict with or are superseded by this Agreement.

[This space intentionally left blank]
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ARTICLE 28
DURATION

Section A. Effective Dates. Except as otherwise provided hereir, this Agreement shall become
effective upon signing and shall remain in full force and effect through the 30th day of June 2007.

Section B. Legislative Action. In the event that any provision of this Agreement requires legislative
action to become effective, inciuding, but not limited to, amen.ment of existing statutes, the
adoption of new legislation, or the granting of appropriations, that rovision shall become effective
only if such legislative action is taken. Should any legislative action be required pursuant to this
Section, the Employer and the Association agree to cooperate in any effort to secure legislative
approval.

Section C. Renewal and Reopening. This Agreement shall a.tomatically renew itself from
biennium to biennium thereafter unless, not later than July st of ezch even-numbered year prior to
the expiration of the then current term of Agreement, either party +hall serve written notice on the
other of its desire to terminate, modify, or amend this Agreement.

IN WITNESS WHEREOF, the parties hereto have set their hands, this ?ﬂ day of

Do owiber 2005.
FOR THE EMPLOYER: ?

FOR THE ASSOCIATION:

FOR THE DEPARTMENT OF
EMPLOYEE RELATIONS (for
purpases of Article 13 Insurance):

v 7
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APPENDIX A

IN THE MATTER OF A PETITION FOR
CLARIFICATION OF AN APPROPRIATE
UNIT

Inter-Faculty Organization, St. Paul, Minnesota
- and -
Minnesota State University System, St. Paul, Minnesota
-and -
Minnesota State University Association of Administrative and
Service Faculty, Mankato, Minnesota

BMS Case No. 92-PCL-2142
PREPARED BY: Janet L. Johnson,

Representation Specialist

UNIT CLARIFICATION ORDER

INTRODUCTION

June 5, 1992

On May 26, 1992, the State of Minnesota, Bureau of Mediation Services (Bureau), received a Letter
of Understanding, signed by Ms. Mary Hickerson, President, on behalf of the Inter-Faculty
Organization, St. Paul, Minnesota (IFO); Mr. Richard Wheeler, President, on behalf of the
Minnesota State University Association of Administrative and Service Faculty, Mankato, Minnesota
(MSUAASF); and Mr. Craig M. Ayers, Associate Vice-Chancellor, on behalf of the Minnesota State

University System, St. Paul, Minnesota (Employer).

STIPULATION OF THE PARTIES

As evidenced by the signing of the Letter of Understanding, the parties agree to abide by the criteria
outlined in the Letter of Understanding (attached hereto) in determining the proper bargaining unit

assignment of employee classifications under Minn. Stat. 179A.10, subd. 4.
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Unit Clarification Order
BMS Case No. 92-PCL-2142
Page 2...June 5, 1992

FINDINGS AND ORDER

JLJ

cC:

1.

2.

Mary Hickerson
Craig Ayers
Nancy McClure
Richard Wheeler

The Stipulation of the Parties is appropriate.

The Bureau shall use the agreed 1o standards in processing unit
clarification requests under Minn. Stat. 179A.10, subd. 4.
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Letter of Understanding

MINNESOTA STATE UNIVERSITY SYSTEM

Unit Determination Criteria -- Typical Position Duties

IFO/MSUAASF/EXCLUDED within MSUS

The parties hereto have entered into the following letter of understanding as a means of providing
guidance in determining the proper bargaining unit for placement of certain positions.

Purpose

These criteria provide a method to determining which unit is the primary unit when positions are a
mixture of significant portions of work found in 2 or more units. They are not intended to modify the
unit threshold requirements for inclusion in a bargaining unit found in Minnesota statutes, 179A.03,

Subd. 14, "Public Employee".

IFO

Their primary duties involve
classroom teaching for credit
generation, academic librarian
tasks, academic counseling and
academic advising (as defined
below)

IFO
Personal counseling
Psychological counseling

Psychiatric counseling

IFO

Academic discipline related
advising.

Basic Duty Statement

Counseling

Adyvising
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MSUAASF
Their primary duties include admin-
istration and service functions to

students, the university, and the
community.

MSUAASF
Counseling administration

Counseling Center management

MSUAASF

Non academic discipline related
advising.



Academic discipline progress
advising.

Academic discipline degree
completion advising.

Requirements for majors, minors,
and graduation in an academic
discipline advising.

Transfcr advising

Interpr:tation and Application
of estahlished policy and
proced .re in advising.

Credit Generation/Teaching

L)

Positions in which State of
Minnesota Department of Education
teacher licensure or certification

is required.

Positions which involve direct
classroom teaching of fourteen (14)

quarter hour credits per academic year.

Teaching that generates credit
hours.

Evaluation of satisfactory com-

pletion of an internship or prac-
ticum that is for credit.

IFO

Direct tutoring of student on
an academic subject area.

Tutoring
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MSUAASF

In serv.ce and skills teaching that
is offered for no academic credit.

May stpervise a student in the com-
pletion of an internship or the
practicim.

MSUAASF

Tutorin administration and
manag. ment.

Tutoriny of skills that are not related to

a specitic academic discipline.



Grants/Research

IFO

Research related to an academic discipline.

Administration of grants related to
an academic discipline.

Coaching
IFO
All coaching responsibilities
Workload
IFO
Normally defined in credit hours
or equivalent for non-instructional or days.
academic work.
Normally work an academic year.
Service
IFO
Services that are discipline
related teaching functions.
Administration

IFO

Duties that contain functions
which are an integral part of
the academic department or
program.
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MSUAASF

Research not related to an academic

discipline.

Grants related to administrative or
service functions.

University

research

department

administration and management.

MSUAASF

MSUAASF

Normally defined in.

Months or duty

Normally work a fiscal year.

days.

MSUAASF

Provide direct services that are non-
teaching and are not related to a

particular academic discipline.

Budget control.

MSUAASF



May supervise staff other than Personnc| management and
IFO not to exceed forty-nine (49%) supervision of staff other than
of the position duties. Exclude:! management and

confidential staff,

May include budget coordination Plan, dir:ct, and management of
of an academic department or program support «.epartment or programs.
not to exceed forty-nine percent (49%)
of the position duties.
Manage university compliance with
applicab < laws and regulations.

Excluded Administrators & Excluded Professionals

Subject of the 51% rule, positions shall only be excluded administraiive or excluded professional
if:

Excluded Administrator:

1. The position meets the managerial test in Minnesota Statutes 43A.02, Subd. 28: "...those
positions designated pursuant to section 43A.18, subdivision 3 as being accountable for
determining, securing and allocating human, financial, and other resources needed to
accomplish objectives. Positions in this category also are accoun .able for determining overall
objectives, priorities, and policies within a program area. Higher level positions in this
category handle significant and involved relationships with governmental leadership.
Incumbents of these positions have the authority to exercise discrztionary powers on a regular
basis," and

2. The position creates or formulates, influences or manages policy or directs the enterprise,
and

3. The position is responsible for making key operating decisions h: zh up in the enterprise on an
on-going basis, or specifically delegates them to others respons ble to the position, and

4. The position does not devote significant amounts of time to apprving leave, administering work

schedules, or directing work procedures and regimens, or

5. The position is responsible for deciding or making administrativ 2 recommendations for tenure,
promotion, non-renewal or permanency status of faculty and or administrative and service

faculty, or

6. The position manages academic and administrative and service faculty labor and employee

relations.
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Excluded Professional:

1. The position reports directly to the President or Chancellor, or to a Vice President, Associate or Assistant
Vice President, Deputy or Vice Chancellor or Associate Vice Chancellor, Dean or Provost, and provides
confidential advice to the Board, the Chancellor, the President or Provost, and serves on the system or,
campus management team performing duties which involves significant discretion and substantial
involvement in the development, interpretation and implementation of academic policy, and requires
loyalty and compatibility with the Chancellor, President or Provost.

Implementation

These Unit Determination Criteria shall not result in the removal of any current employee from his/her current
Unit assignment, but shall be used to determine unit placement upon replacement of any position after
adoption of these criteria by the Minnesota Bureau of Mediation Services.

Assignment of Duties from Another Unit

Employees of the unit represented by IFO or by MSUAASF, administrator and excluded professional unit, or
the excluded, may be assigned duties that would normally be assigned to employees in another unit. If the
non-primary unit assigned duties exceed forty-nine percent (49%) of the position duties, then the position shail
be reviewed by the two units involved and the Chancellor’s Office representative to determine whether duties
should be removed or percentages assigned reduced, or whether it should be placed in another unit.

As position duties get close to the forty-nine percent (49%) limit, a position will be re-evaluated to make sure
that the position is assigned to the appropriate bargaining unit.

Every position must specifically state at least fifty-one percent (51%) of the duties that would place the
position within a single bargaining unit.

No Waiver

None of the parties to this Agreement have in any way waived the right to request unit clarification or other
action from the Minnesota Burean of Mediation Services on any single position or positions to which the
agreed-upon criteria is applied. Each party expressly reserves the right to challenge factual determinations
relative to these criteria.

In Witness Thereof the Parties have set their Hands this day of , 1992,
FOR the IFO: FOR MSUAASF:
Mary Hickerson, President Date Richard Wheeier, President Date
FOR the MSUS:
Craig M. Ayers, Associate Vice Chancellor Date
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BUREAU OF MEDIATION SERVICES
REPRESENTATION CASE - REPORT/COVIEER SHEET

Case No. 92-PCL-2142
Date of Petition 5-25-92
Date Received 5-26-92

Name of Petitioner: Inter-Faculty Organization
Address: 412 Sherburne Ave., St. Paul, MN 55103 Phone: (612) 227-9541

Name of Representative: Mary Hickerson, President
Address: Same as above

Name of Other Party: State University System
Address: 555 Park St., Ste 230., St. Paul, MN 55" 02 Phone: (612) 296-2844

Name of Representative: Craig Ayers, Assoc. Vice Chancellor
Address: Same as Above

Other Parties cc: Richard Wheeler, President
MN State Univ Assn Admin & Service: Faculty
MS Box 30
Mankato, MN 56002-8400
507-389-1011

Nancy McClure, Deputy Commission =1
State of MN - DOER

200 Centennial Office Bidg.

658 Cedar St.

St. Paul, MN 55155

612-296-2516

Addendum: The Parties recognize that the current Personnel Plan for MnSCU Administrators does
not provide an appointment category for Excluded Professionals.
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Cardiac SeTviCes ......coceveivevrrerverecinrereriinens 40
Care fOr SPOUSE ......ocovvevcriieeerirrrere s, 62
Careofachild..........cocieevvieiiireeceeins 62
Chancellor ... 4
Change of Name .....c..ccvviinnivinnnnenns 67
Changes in Legal Holidays.......c..cccc........ 56
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Charge of Dizcrimination...............cecenvee. 75
Chemical dejiendency services ................. 40
Child.......... =7,28,32, 46,47, 52, 60, 61, 62
Children....... ...c..coo..... 27, 28, 33, 41, 46, 52
Children.........ccocrvvcencriririnne 27,41, 46
Children and Grandchildren...................... 27
Children or grandchildren..............c.c...... 27
Chiropractic 5eIviCes.......ccuirvrvvencnincinens 40
Christmas Diy....cocoveviniiiiiniiennnneneniionnens 55
Civil BHEAtIcN o 61
Civil proceecings ....cccervercreeniiiiersnennceens 65
Claim administration........c.cccovvveevercrmennnens 36
CliniC.....ocves e 31,32,36,37, 38
COINSULANCE. . vvveeeeirereeeeeiineereene 37, 38, 41
COINSUTanNce COVEIAZE ...o.eeeueirrenreeerersanrnens 36
Combined w:ckly/monthly compensation 61
Combined years of service.......oocvveinnennne 53
Compensable INJULY ....covveeciniinnciicnenneenens 61
Compensatory Time--FLSA Non-Exempt

ASF Members ....ooovecriecererisceeeeereenn 15
Compensatec| ... 14, 16, 20, 23, 51, 55, 58, 62
Compensation ......ccceeveeenne 19, 20, 23, 55, 61
Compensation Adjustment..............cc........ 19
Compensation Adjustments............ceeeeene 19
Compensaticon in lieu of time off ............. 56
Complete Agreement ..........ccoccoeerivrninnnn. 76
Computation ........ccoooeeeceeectiniiieciisceeeeeeeens 53
Confidential information..............ccocceeveeee 66
Conformance to Law......ccccouvvriveevreneinnens 75
Consecutive ippointment years .......... 11,53
Considered e.igible dependents ................ 27
Consolidated Positions............c.ocveceerennen. 24
Continuation COVETage ....cocvveevvrerirvrerrerennas 35
Continuation of Optional Coverages ........ 48
Continue COVErage .....covveenienincreneeccnnene 27
Continuing CHVEIAZE .....covveercrerreneerersrnians 27
Continuous service.....covne... 29, 52, 57, 69
Contract settlement ........ccooeeerveeererenerenns 35
Contribution 1o the university. .................. 50
Conversion Frohibited ... 72
Copayment applicable..........ccoceeivenene 38
Co-payments ......cccoveeremrmecierienaienannee 36, 45
Copayments and annual out-of-pocket ..... 39
Courtleave.. ..oovceeoeereecircieir e, 61
Court Related Leaves......coovvrvvviicivennenens 61
Cover generz) cleaning ..........c.cceecrsininns 45



Coverage applied .......cccovieievrveiiicieeen 48

Coverage details.......cooeciviiininniniinnane 36
Coverage terminates.......c..ccoecververecnecrnueenne 27
Coverage Under the State Dental Plan...... 45
Coverages offered........coccvvvvciiciiininnnnnn, 27
Criminal litigation........ccccoveervienrecnennnn. 61
Current ASF Members.....ccocovviniiininnnen. 12
Cutrent COVETage ......oovviviiiriiniiinininiceennn 35
Date of coverage........ 31, 34, 35, 46, 47, 48
Dates of the requested leave ..................... 50
Daughter........occeeiiiriciiiiiinieerecrrrreesenns 62
Death of other relatives of the spouse....... 61
Deceased retired ASF Member................. 27
Deductible.........ccoooceviveiiiiiciaces 37, 41
Deductibles ........viirveeireiceiiiiniirencens 36, 42
Deduction of pay at the university............ 66
Defendant...........ccoovvenverniinieconcenieennn. 61
Defimtions......ccevevrviiviiiniicciecve e, 73
Delay in Coverage.........ccovrveecvicnecrcnnnnns 34
Demotion......coccoceivveeieereee e, 12, 20
Dental.. 26, 27, 28, 29, 31, 32, 33, 34, 35, 45
Dental necessity ........coovvvvviivininiirencencncnn 45

Department of Employee Relations2, 25, 43,
62, 63

Departments ..........oceevevevninniiinineiinien 71

Dependent 14, 27, 28, 29, 31, 32, 33, 34, 35,
36, 40, 41, 46, 52

Dependent Child ........ccccorveeriiiicneiiannene 28
Dependent coverage.......c..cocevvvvecncecnnann. 35
Dependents.......c.co..... 28, 33, 36,37, 38,43
Dependents.........ccooeciiiiiiiiininrennnneeeene 36
Designated holiday schedule..................... 56
Designated Holidays ......c.cceceveeencnninnne 55
Determination of Department ................... 71
Develop Programs.......cccccceveeneeccncnnnnin. 43
Development activities...........cccceovecnenncnn 50
Diabetic SUPplies.......c.coeneriiiccriiniciienne 40
Disability Coverage ......c.ocoocveinniiniairienen 47
Disability COVErages......ccoccoevcrenencnienes 26
Disciplinary consequences............co.ceveeee 71
Disciplinary investigation............ccooceeveeeee 72
Discontinuance of coverage......c.cccuennien. 49
Discretionary function ............ 25, 52, 64, 65
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Discretionary Function..........c.cccceoeverennnn. 25
Dismissal for cause .........ccocovvirvenercrrnennce. 71
DOER.....coooitireeiernercrer e 63
Downgrade........cccoevvemirnreerencicnrecneens 20
Dues Checkoff ... 5
Duration of Salary Increases.........coueeenn.e. 20
Early Notice Incentive.......coccocvevenirene 25,69
Early retire€.....ccooevemeeneeeeccne e 35
Early Separation............cccceerveecininirnncnn. 55
Education programs...........ccccecvvneernninnens 43
Effective date of a change................... 34, 35
Effective date of retirement ...................... 25
Effective date of the ASF Member ........... 13
Effective Dates......ccccoveerreeiieiceeiecnenns 77
Election judge .....cccocovveevieereresineiiina 62
Election judges.........ccovvvvvinecrnvcninininens 62
Election Judges ......ccoeevreeeieeeciceceeieeeanans 62
Eligibility .............. 15, 26, 28, 29, 30, 31, 35
Eligibility to participate ............cccccverinenne 26
Eligibility to Participate .........ccccoeveiniininene 35
Eligible dependents............ccoevviiviiiiinnne 27
Eligible dependents.........c.ccocuvvvrvnnincnn. 27
Eligible employees..........c.coeceevenenecee 26, 35
Eligible for coverage............cccovveriiiiienene. 26
Eligible for reemployment............ccocecie 65
Eligible for sabbatical leave...................... 50
Eligible services ... 36
Emergency and urgently needed care ....... 39
Emergency leave .......covvvvvivieinciiiicniinens 62
Emergency Leave.......cccccovniiiiiinninnnn. 62
Emergency room.......c.ccceevecvcreccenininnnnane. 37
Emergency room copay .....c.ccccoecvirinnnenne 39
Emergency room treatment..............cceee.e. 39
Employee and Family Health Coverage ... 36
Employee Benefits......ccococoneevnicirecnnannns 26
Employee Contribution............coccecvveennees 53
Employee returns .........ccoocveervecrnecnne 34,48
Employee’s prior Employer....................... 27
EmpPloyer....cccciiiiniciien s, 3
Employer & Association Responstbility..... 1
Employer Contribution 27, 29, 30, 31, 32, 54
Employer's investigation........ccccoovvriinenne 71
Employing organization.............c.ccccevuneee. 27

Employment. 1, 5, 6, 8,9, 10, 12, 13, 14, 16,



21, 25, 28, 30, 33, 34, 49, 51, 57, 58, 59,
60, 64, 65, 66, 67, 69, 70, 72

Employment Opportunities Bulletin......... 64
Engaging in private practice .............c.ecce.. 66
Enrolled dependents.........cooooercneninn 36
Equal treatment .........ccccooiviimniirniniieenns 72
Establishment of a joint committee........... 61
Ethical Standards and Outside Employment.

............................................................... 66
Event of the death .........c...ccco e, 52
Evidence of insurability ...................... 46, 48
Exceptional Achievement......................... 21
ExXclusions.....cccoevvmeeeerniiiiniciieceec e 19
Exclusive representative(s)......... 1,5,42,43
Exclusive Right......c.ocooiniiininieee 1
EXisting COVETages ........cooviveerurnumnreniccnns 26
Existing or projected budget deficit.......... 63
EXpert Withess ...cccvecveeeiececnnnieeccee e 61
EXPIration(s) ....cccoceevevrcininivnnnnnnirecsenssneenne 5
EX-SpOuSe....ccvvvivrecievnicie s 41
Extended leave .....ccccooveevvvevreeeeeeee 62, 63
Extended leaves of absence ...........c......... 62
External notice of the vacancy.................. 64
External search........c.ccovvieinininnnniiineenes 64

Externally funded. 10, 11, 21, 26, 29, 52, 53,
59, 67, 68

Externally funded............cco i 52

Externaily funded appointment.... 10, 11, 26,
29, 59

Externally funded appointments ......... 11,52
Externally Funded Appointments ............. 59
Eve EXams ......coocvovviieiiimiiciieeecccee s 39
Facility COPAYS c.ueeurerreeerrirneesenseesiessaneneas 37
Fair investigation .........c.cccvvnveriieesicreeennns 71
Fair Labor Standards Act..........c.cccceenennne 15
Fall semester ........cocvvvvivvcrvecireiiciecceseene 52
Family and Medical Leave Act................. 49
Family Medical Leave Act................. 33,62
Federal law........ccooeiiincniiiceccen, 75
Fellowships ....coococonercnninire e 51
Filling of Vacancies after Notice of Layoff
............................................................... 64
Filling the position with external .............. 64
First duty day ....cccoocoovenimiiniceieieeees 57
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First payroll period........ccccoevrrnnnriiiinnnne 63
Fixed-term appointment........................ 9, 59
Fixed-term A.ppointment...........c.coveveeeeeene 59
FMLA ........ et 30, 33,49,62, 63
FMLA Leaves ..ot 62
Food service program ........c.cccouevceverreenennn. 73
Formulary copayment..........cccooeoeniienenn. 39
Foster care.. .....c.cocovvvviniiinncnincineee 62
Frequency and Duration.........c.ccceeeeviene. 35
Friday after ‘Thanksgiving...........cccccecenee. 55
Full day increments......ocoveceeeneeennenen, 62, 64
Geeneral Prevision.......ovvveeeeeeeeeeeeeccern 75
Governing Rules .......cocoovivcnicncinninninenees 76
Grandchild.. ...................... 27, 28, 32, 46, 60
Grandfathercd Diabetic Group.................. 40
Grandparent...........ccovveeeervnninennineeiieceenens 60
167 21 111 J R 50, 51
Grievable.... .....cccoeneee. 2,17,21,24,62, 64

Grievance procedure..... 1, 10, 12, 24, 25, 52,
64, 65,71. 72, 73,75

Grievance Procedure......cceeveivievieiviennnne, 71
Grievance Processing.......ocoeeeeveveeecceernenne 75
Grievance S1Eps ..o 73
Grieve violations of the procedure............ 71

Group Insur:ace.... 26, 27, 28, 34, 35, 36, 43
Group Insur:ace Program 26, 27, 28, 34, 35,
36,43

Handicappe.d ............................................ 27
Handicappec and dependent ..................... 27
Handicappec child or grandchild.............. 27
Handicapped dependent........ccoveevvnenneene 27

Health. 26, 27, 28, 29, 31, 32, 33, 34, 35, 36,
37,38,40. 41, 42,43, 44, 45, 53, 54, 55,
62

Health and d:ntal coverages .........ccc.oeue... 27
Health and/or dental plans ..............c..ooe.. 35
Health Assessment.......oocveiveveeieennnnee. 35,38
Health care savings plan ..................... 53,54
Health Care savings Plan.................... 53, 55
Health coverzge or..ooocvvviiniiiiecnciecene 27
Health education programs.................ceee... 43



Health insurance........ccccvvevvvvvvievvveenneen. 27,33

Healthplan............cc......... 27,31, 32,33, 36
Health Plans .......cccoccevveivvnnnn. 42,43, 44, 45
Health promotion .........ccoceeevvesieisiiceceeane, 43
Health Promotion Incentives...........cccue.... 43
His/her designee.... 2, 6, 8, 63, 67, 72, 73, 74
Holiday pay......cooovnerieiircciin i, 63
Holidays Falling on Weekends.................. 56
Home infusion therapy............occccoeieieie, 40
HOSPICE 1vovvveeeeeeeieiiecece e 40
Hours accrued ......evvevvvvvvineiiieiieeeiee e 60
Hours of sick leave accrued...................... 60
Hours of sick leave earned...........ccocoe... 59
Hours of vacation accrued ........ccccccceeevnnne 57
Hours worked......cccoeeieeeiiiinrieneerreninns 15, 60
Housing, meals, registration ..................... 50
Human Resources Office.........cccccoveeenie 63
Human resources offices........cceeecienrennnn, 64
Immediate family .o 60, 61
Implement a personnel reduction.............. 71
Implement a procedure ........c.ccoccvveevivennane 56
Incentive program.........c.cccccormvininniiiinnnn 61
Incentive Program............coccovmiienni 21, 61
Independence Day.........ccccoovereriiiiciccncennn 55
Informal Resolution ............ceoeevvvvevnnnninns 73
Inherent RightS....oooeiiiiiii e 8
Initial date of employment.........cccceonnnee. 50
Initial effective date of coverage............... 34
Inpatient ........ccccoovieiiieiini, 37, 39,40
Inpatient hospital services...........ccceceereee 39
INSUlIN ..o 40
Insurance benefits .........ocovvviiiveeieeiinnnnn. 65
Insurance benefits ........oooovvveeeee... 34, 55,63
Insurance coverage 27, 33, 34, 35, 46, 47, 48
Insurance eligible ...........coccvevicnns 26,31, 54
Insurance eligible employees.................... 26
Insurance year ............. 26,31,32,39,42, 46
Interim appointments ..o 64
Internal Rules ....c.ooocvvviivvieieiiieeieee, 76
Internal Search .....c.coovvvvveviiiiiiiieecieereis 64
Internal searches.......ccovvevireeeiiveciveneernnen. 64
Interview for the position...........cccccveneee. 64
Interviews for positions...........c.cevveeeneen. 70
Investigation ..o 71
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Investigative Leave ....coooveeeiiceecicniiiininans 72
Job-retated skills .......coorvrrrvverernrrrrrssrre, 50
Joint Labor/Management committee ........ 42
Joint Labor-Management Committee ....... 43
Jurisdiction .....ooovveviiieciiice e 1
JUSt CaUuSe...ccveeei e 71
Labor Day ..o, 55
Lapsed sick leave .............coovvvevcreennne. 53, 60

Layoff... 6, 13, 16, 28, 29, 30, 34, 35, 48, 49,
51,52, 58, 63, 64, 65, 67, 68, 69,70, 71
Layoff List .o 70
Leave 4, 8, 10, 30, 33, 34, 41, 48, 49, 50, 51,
53, 56, 57, 58, 59, 60, 61, 62, 63, 66, 69,

70, 72
Leave of absence... 51, 57, 61, 62, 63, 66, 69

LEAVES. weeiee ettt 62
Legal counsel ......ccccooimnmenniinnicccnee, 65
Legal Counsel ....ooovovveeneeiiniirnecrenncnen 65
Legal holiday .....cocovvviiiniiiinn, 75
Legally separated ........cocoeveicee. 27,28
Legislative action........cccecveevieererecnnvennanins 77
Legislative ACtION .......ccecvrrviiverciiccaiene 77
Legislative committee..........ccoooeciiaiccnnnns 61
LENGTH OF SERVICE...........ccoceiennnee, 57
Letter of retirement .........ccccocovvieiienniennnes 25

Life. 9, 22, 26, 28, 29, 31, 32, 34, 44, 45, 46,
47,76

Life insurance policy....cc..ooviveriivennen. 44, 47
Lifetime maximums ........ccceecvvverrevecneinennns 41
Limit on Invalidity .....ccoooeviiniiennncnnnennee. 76
LAVE-1N it e e 72
Lock-Outs ...oooiiiiiiiiecinrreerr e 9
Long-term disability coverage ............ 48, 49
Long-term Disability Coverage ............... 48
Lower Range..........coccovmiiiniiiniiin 20
Maaintenance of Benefits .......covevrvvvnnn.... 63
Managed care procedures ................... 36, 45
Management Responsibilities ..................... 9
Management Rights ...l 8



Marital status..........ocovveiuvecreeenne 1,27, 28,33
Martin Luther King Day ........cccccevvreviane 55
Maximum eligible.............cccccveeenne, 39,40
Medical care......coveeriecriecriniciiicin, 33,49
Medical necessity......ccoevvrerinerenenn. 36, 62
Medicare .....cocevviiiiiiiiiiiionens 27,28, 34,35
Medicare COVErage.......cooevrviininiinenrnens 27
MEedICATE. ..oooeeoririerrieniieeveeees e err s 27,28

Meet and confer .... 4,6, 8, 16, 23, 24, 26, 42,
43, 50, 56,67, 71

Memorial Day ........cooeeiievvcreiiccniernenen 55
Mental i1INeSS ..o.vvviiiiiiiiie e 27
Mental retardation............ccceeveeevveeriinicnns 27
Military Leave......ccooeeeiicvceiieeciieecennn e 61
Minnesota Advantage Health Plan...... 31, 36
Minnesota State Universities .............. 53, 54
Minnesota Statute..............ccceeeeiicecvriisnnae 62
Minnesota Statutes............ 3,5,9,61,62, 65
Minute CHNIC .....ocovivvviiiiiiiierene e, 37,42
Minute CHNICS......ocovvveernreeeveeeeriee e 42
Mitigate layoffs......ccoceeeceiveicenicees e 63

Mnscu. 1, 3, 4, 23, 24, 25, 27, 30, 52, 53, 54,
57, 59, 60, 61, 62, 64, 65, 70

Mnscu Board of Trustees or Board............. 4
Mnscu Office of the Chancellor.... 25, 64, 70
Mnscu System.......cocovicrnvinnininireneen 57
Modification and Repeal..........cocccnnennnnnene 76
MoVing eXpenses .......ceeieveriiiricrevresnennens 26
MSUAASF....cccorne 7,12, 16, 25, 53, 61
Mutual agreement ..........ccccevvveveieirneeennnnn 74
Natural or adoptive parents ..........ec.oeu.ne 63
Negative balance..........cocoevcicciinniinnnnne 59
New ASF Members.......coccoceiiiiiiiinninninnnen. 20
New Years Day .....cccocvevciiiiniciiininie. 35
Newly hired full-time.........c.ocoovevverienenn 58
No prior state service ................ crvnerenenes 58
Non-assigned job-related training............. 43
Non-consecutive days........cococverennenninnne 62
Non-cumulative........ccccorvecrniiiciiincnnnn. 62
Non-disability ......c..cccceniivrinvciiininnnnns 27
Non-formulary copayment...........c............ 39
Non-prescription .........ccccvcecerveervecnenncennn.s 41
Non-renewal or dismissal ........c..ccoeneene 67
Not requiring authorization....................... 39
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Notice of Ch:nge of Appointment............ 13
Notice of Vaiancies ........c.cccvvereveernrevennnn, 70
Notice of Va:ancy....ccceeeeeceiecreeecrennnenee. 64
Notification of Appointment...........covevve. 13
Owservance of Veteran’s Day...ccernnanen. 56
Offered reerr ployment ..........cccveveeveennene. 70
Office of the Chancellor...................... 66, 74
Office of the Chancellor................ 25,64, 70
Office VISIt .....cevevriernrnnc e e, 37
Office Visit ¢ opayments...........cccceevrenrenn. 38
Official duty ......cocecvevcmimeeceecrecerrerenne 61
Official poSiiIOn .....cccovuvvrmevvereeecrccccecncns 66
One full payroll period.........ccovvvrreerencnse 59
Open enrollment.... 32, 34, 35, 36, 38, 42, 48
Open enrollnient.......cccoevvvvviieenenennen, 33,35
Open enrollment changes............ccoveveeveeee. 35
Open enrollment period .......... 32,34, 35,42
Open enrollment selections.........ccccvveeeeees 35
Operating Policies....ooovvivivevveecricrieennnnn 76
Opportunities bulletin ...............coeevvene. 64, 70
Optional Lifc and Disability Coverages ... 35
Optional OCcupancy...coeevecrvereevnevenees 72
Optional spo :se life insurance .................. 47
Oral reprima:d.....cccccvemvririercreeseenene 71, 72
Oral reprima:ds ...cccccormivrivnrereerercnecenennns 72
Organization .................. 2,27, 28,41, 45, 61
Orthodontia. .....cccocevenevnrericcceeeeieeircnns 46
Orthodontia henefits.........c..cooevverervinnnnn. 46
Other Forms of Alternative Dispute
Resolution ......cccocvriniiieciecire e 74
Other judicia. or quasi-judicial ................. 61
Other related professional development
ACHIVILIES .. vvee e ceiee e e rereer e snaeae s 50
Other state sc¢rvice outside ASF.......... 58, 59
Out-of-pocker expense........ccceeeereenne. 39, 40
Out-of-pocket imit ...c.ccocormvivverveeiieerenis 38
Out-of-pocker maximum..........cccooveveeeeane 40
Out-of-pocker maximums.........c......... 41,42
Outpatient.... .....ccoveecervimvrenerrerrenne 37,39, 40
Outpatient eriergency and urgicenter ....... 39
Paid holidays .....covvvcreerrorersneens 15, 55, 63
Parental leav: ......cccovenirivivn e, 63



Parental Leaves ...oocccveivceiiveeeeereeeeeeseeeaas 63

Part-time Appointments...........ccoueevvecieenee. 60
Part-time Scheduling.........cccccovrvrrecrnenne. 15
Payment of severance ...........cccceevvveiene. 60
Payment of tuition or fees...........cccccoenennne 52
Payment Option .......cccovvvvieiiniiicnniiinneeee 25
Pecuniary interest.......cccceveeeervniivneniiiineene 66
PELRA et 3
Penalty....ccocoiiirie e 72
Pension SErvice. ....ccooeevvreerivnieneeieinnen. 27, 54
Performance Evaluations...............c.oevv.nee. 67

Permanent 10, 11, 12, 13, 21, 24, 25,32, 41,
53, 54, 63, 64, 67, 68, 69, 70

Permanent and probationary ..................... 52
Permanent residence ........ccoovvvevvveeveeeannes 41
Personal leave .......cccccoveeieeeeiieei e 62
Personal Leave......ccccooviiiciiceccrincnr e 62
Personal use .........ccovvvveveivevmiiniciiiee e 66
Personal vehicle ....cccccooovirioniniiin e 49
Personnel Files.......cccccoovvvviiiiiinieiccceieccens 4
Personnel Reduction and Layoff............... 68
Personnel reduction or layoff.............. 67, 68
Physical disability.....coccvviiniiicnniniininns 27
Pilot Programs........cccocovrivnininirccnrnnnees 43
Place of WOrk .......ccocvvviviieciiiiecicrccrveeren 61
Placement ASSIStance...........ccccvvvvrivvvrernnns 71
Plan administrator(s)... 31, 32, 36, 37, 41, 53
POLICY .ottt ene s 3
Post -retiremMent.....ccccvveevveesvenienieneeeeee e sanes 47
Post-retirement death benefit .................... 47
Preceding the first holiday ...............c....... 56
Predecessor systems.........ccc.oeeunen. 25,52,53
Pregnancy.....cooceveveiiniiiniciircesrencneeieiees 49
Premium payment .........cocoeivecinnncrinnecnne. 27
Prescription drug........cooveceenne. 38, 40, 41

President. 2,3,4,5,6,7,8,9,12, 14, 16,17,
21,23, 24, 25, 50, 51, 52, 54, 55, 56, 57,
58, 60, 61, 62, 63, 64, 63, 66, 67, 68, 69,
70,71, 72,73, 74

President or his/her designee . 2, 6, 7, 14, 50,
58, 60, 62, 63, 66, 67,69, 72, 73, 74

President/designee............... 2,24,25, 63,68
Presidents’ Day.......cooevecrnccncnccennen, 55, 56
Pre-Tax Expense Accounts............ccocceevnne 25
Preventive Services.....vovvrivivevrerennnnne. 37, 46
Previous position........c.ccvvveveennnen. 63, 64,70
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Primary care clinic...... 31, 32, 36, 37, 38, 39
Primary Care Clinic ..........ccoovvveverercciennenns 37
Primary care clinics...........cocevivvvicnneennnnn. 36
Primary care physician...........cccecvenn. 38,39
Principal work location.........cccoccovvvcrnenee. 41

Probationary... 10, 11, 12, 13, 21, 29, 53, 58,
59, 67, 68

Procedure .o 43, 67
Procedures.......cccccveveeeieiinnnncrenenn. 16, 72,76
Processing of a grievance............coccoeeien. 75
Professional conferences........cccceevaennnnn... 50
Professional Development Funds ............. 49
Professional improvement ..........c..c. 50,70
Professional Improvement Fund(s)..... 49, 50
Professional Services..........cocvvrrvrveerinrinnnns 39
Programs ........ccoceunee. 6,9, 14, 25,43, 50,71
Prohibition............ovvevvievccncecenie e 3
Projected budget deficit........cccocevennnn 63
Proof....ccoovieeee e e 72
Proof. .o 72
Proper authority ...........coccoomniininiinicrnnns 61
Proposed professional improvement......... 50
Prorated......ccocccuveeo. 8,19, 51,53, 57, 58, 60
Proration table..........occovvvi i, 57
Provider networks .........ccccooeeecrieimrinvennns 36
Providers/provider groups.........ccccoevvennn. 42

Publication & Distribution of Agreement. 66

Reappointment ........................................ 54
Reasonable rule.......cccoeviniiviiincincnen, 71
Reassignment .........cccoveveviinniiniiiccninnnnns 20
Recall ..o bbbt ees 70
Recall as established ... 70
Recall Iist ..o 70
Receipt of separation...........ccccovevvvenennerne 52
Reemployment .........cccooccievmimminniciiinnne 70
Reemployment Insurance............cccoevvuennne 65
Reevaluation .......cccooceeiriineicnciienceieans 20
Regular paid consultant...........c.c.ccccornen. 66
Reimburse the mileage...........coc, 49
Reimbursed for expenses..........ccccevvenneene 49
ReinstatemMent.....ueeveeeeeiceeieerrrerneienenien 58, 60
Related expenses........occevvecceeciencreneenne 50
Release time.......c.ocoeiivniiiiiioiieien e, 8, 43
Renewal and Reopening ........cccccoeeeeneee 77



Rental charges.......ccccceeviviinniniiinninins 13,73
Representatives and witnesses .................. 74
Reprisals.....cccocovviirinniieircccccieneccncnes 75
Required to accept an appointment........... 64
Research and Publication.............cccooenenen. 3
Resignation or dismissal for just cause..... 57
Retain all rights......ccocoovevineriiiiiiiinin 56, 63
Retention and acerual.........ooociviniiinenns 62
Retiree COVErage........ccoevvvvvnivinnernnceninnens 27
Retirement............. 25,27, 36,44, 47, 54, 55
Retirement benefit..........cccooveeiiennns 27,54
Return from Leave ..o, 63
Return to work ....c.eoveveeivieninns 34, 35,63
REVIEW oot 4
Right to Return to the Unit..........oceoenes 64
Rights & benefits ......cccevvevvvinincniinini 62
Rights to Copies.......ccecrvevverririnneiiinenne, 5
Sabbatical................ccoovenn 30, 41, 50, 51, 70
Sabbatical leave ........ccoveeevvirermvnnnes 30, 50, 51
Sabbatical Leave ......ccoovveeeerccvnneeieeeens 50
Sabbatical leave is approved..................... 51
Sabbatical period..........ccooeeviniiirinininnennn 51
Salaries on Promotion.........coeevveviiiiiennnnnn 20
Salary Market Adjustments........cccoocvennn. 25
Salary Schedule........cccocviviivinnniennn, 17, 18
Salary Schedules for FY06 & FY 07 ........ 17
Same range.......cceeeveeee. 19, 20, 23, 63, 64, 65
Same range and pay level ................... 63, 64
Savings plan account.............cecieennne. 53, 54
Scholarships .......ccoovevvicnininniiiiie 51
SCOPE . e vrre vt e e s e e 75
Search COMMIttEes .......ovveverevreernerieenans 65
Secure special privileges..........ccoeevvvrnnnen. 66
SEGIP ..oeovevieiirireerveiesn s 26, 36, 40
Self-sustaiming employment...................... 27
Separation from service, ........c.ccoeeeinen. 52, 58
Separation from state service........coeeunee. 58
Separation inCentive.......cooceevvveriecenn. 52,54
Separation Incentive.........ccoeecvvvenrenns 54, 69
Separation payment........c.ccooveeeriiiinen 55, 58
Serious health condition..............ocovvvrnnne 62
SOIVICE. .cveiiiieitireiiircieciee it e st rereesenenas 3
Service areas ......cocccvveerverennreeeereens 14,41, 71
SEIVICE ON & JUTY ..oveevveiiiieeiaicererrereeenenes 61
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Service require nent ..........ccocvveeeevrennn 53,54
Services receivid covvviiiiinieiieiieees 38, 42
SEVErance pay .......ccoccevvercvuersenenns 52,53, 54
Severance pay ......c.ceecvveeerreereernennanes 52,53
Short-term disability coverage.................. 48
Short-term Disability Coverage................. 47

Sick leave. 15, 30, 35, 53, 54, 57, 58, 59, 60,
61, 63,70

Sick Leave......veeiiiceeeee e, 58, 61
Sick leave earnad ....eveveevevecieeee e, 60
SICKNESS....cvvev vt 48, 49
Single policy .......ococcviniienrcirees 47
o o R USRS 62
Space available basis.......cccoveeiiiniviinnnnnes 52
Special cleanings.....coceceevericnsiinceecenneee. 45
Special Service networks ...........ccocernenns 40
Specific holidays.....coccocvevireecrinn e, 56
Spouse............ errerertreeser e ———————atrons 27,46
Staff training .. ....cooovviiiniiiecee, 50
Staffing needs. .....ccoccevveeerrieenee. 43, 58, 63
Staffing requircments..........cccoceeeeereeiinnnn 51
State Dental Plin.............cc.oo.o...., 31,45, 46
State Dental Plun network........cccoeeveeenee. 45
State law......... erereereesearrareerareassaransraaan 56,75
State of Minnesota ............ 25,41, 58, 59, 66
State of Minnet.ota service.................. 58, 59
State or Federal armed services ................ 61
State payroll ... ...ccooccviririiinriien 26, 30
State’s Administrative Procedure ............. 52
State-owned or contracted vehicles .......... 49
Statewide FMIL A Policy .....cccocvvveevvrennenn. 63
Statewide Policy onthe FMLA................ 63
Step I ettt be bttt ettt et es 73
Step II............ erteeete e st ee e ntabeaeee e ean 73
Step II1. .......... ettt et en e e 74
SIKES 1o e 9
Subcontract ... covcceeeeeeceeee e 26
SUbpoeNa........ cvceeercrcr e 61
Substantial evidence...........cc.ccooievinvennnn, 72
SUCCESSOr agrerment ........evveeereereeceennns 49, 50
Summary of Benefits .................... 38, 40, 41
Summary Plan Description (SPD)............ 26

Supervisor 12, t4, 15, 17, 21, 24, 50, 51, 67,
73



Technical EQUIPMENL .o 66
Temporary disabibties .......................... 60
Terminal condition............coccoeveninnn, 44,47
TESt LAPES «oovveeriiir e 40
Thanksgiving Day ... 55
The costs of insurance..........cccoceeeeereeceenenee 62
The retiree’s death..........ccccccovveiicnrneninen 27
Time LImits..ccooovivriivriiceececeeceies 15
Time of separation ............ccooeeevverenrnnne 53,58
Transaction as a representative................. 66
Transferred to the mnscu institution ......... 59
Transferring funds............cccocoviiiniiinnn, 53
Transplant coverage ... 40
Travel .ooveeiiiieeeeee e 43, 49, 50
Travel regulations ..............cccceeeiiieeniinen. 49
Travel reimbursement rates....................... 49
Travel time ......coccociiiiiieiee s cenenee e 43
Tuition reimbursement........................ 43, 52
Tuition Reimbursement ............ccoveeneeene. 52
Tuition Waiver............co.ooveverviecieeceeee 52
Unclassified POSILION ....cooiiirrnrrrrreirreeenee 58
Unit Determinations.........ccccocovveviirasreeene 1
Unmarried dependent grandchildren......... 27

Unpaid leave .. 30, 33, 34, 35, 48, 57, 58, 62,
63

Unpaid Leave or Layoff...............c.ccoceee 48
Unpaid leave status ............cccooricvererines 57
Unused sick leave balance .................. 53, 54
Unused Vacation........c..ccoceeeevvnvvevineersvenens 57
Use of Facilities .............coovvvvvieieieeiceneeeen, 7
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Use of Private Vehicles...........c.conn. 49

UtHIHES. ..o s 72
UtHZALON. ceverereeeee e, 58, 60
Vacation accruals....o...oooroveeeereeeeeecen e 57
Vacation ineligible position ..............c..... 58
Vacation leave....... 30, 51, 54, 56, 57, 58, 62
Vacation Leave ....ovveeveeeeveieieeeeeannne 56, 62
Vacation leave accrued .........ocoevvevennee. 57
Vacation separation payment.............. 54, 58
Vacation Separation Payment to Retirees. 54
Valid medical documentation ................... 60
- Veterans' Day.......cooovviciiiiiin, 55
Violate or disobey arule........cocereennne. 71
Wage replacement benefits.................... 48
Waive all rights ..., 70
Waiver of tultion ..........cccoovveviiincinneene 52

Work day following the second holiday ... 56
Work day immediately preceding Christmas

Day oo 55
Work on a Designated Holiday................. 56
Work Schedule.........coooeiiiiiiinnnne 14
Worker’s Compensation .........ccccoeeeeeeee, 61
Workers' compensation............c.......... 26, 30
Work-related disability ... 26, 30
Work-related injury.........ccoooeeeeiennn, 26, 30
Work-related Injury/Disability.................. 26
Workshops .....coevvivinininiiiic, 22,50
Written notice.......... 3,10, 11, 65,72,74,77
Written report........cooveveerecieeeennns 24,50, 51
Written reprimand......ccc.ccooeeciiviicrranrinnenne 71
Www.mnscu.edu. .......oooociniiiiiiiiinee 64
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