ARTICLE |. TERM OF THE AGREEMENT
Section 1.

This agreenent will be effective as of July 1, 2001
and will remain in effect until June 30, 2004.

Section 2.

The parties agree that negotiations on a successor contract wll
begin on a date nutually agreeable to both parties at |east sixty
(60) cal endar days prior to the term nation date of this contract.

Both parties agree to reopen negotiations at | east
sixty (60) cal endar days prior to June 30, 2002-2003, on any nutually
agreed upon itens, on up to ten (10) sections proposed by the
Association, on up to ten (10) sections proposed by the Board, CSP
sal ary schedul e, suppl enent salary schedule, and fringe benefits.

Both parties agree to reopen negotiations on those sections of
this contract which have expired or have becone invalid during the
life of this contract through |egislative action, court decisions, or
Florida State Board of Education adm nistrative rules.

The parties agree to neet for collaborative problem solving on
mutual |y agreed-upon itens at a nutual ly agreed-upon date and tine.

Section 3.

| f any provision of this contract or any application of this
contract is held to be contrary to law, the provision or application
will be invalid, except to the extent permtted by law. Al other
provi sions or applications will continue in effect for the term of
the contract.

Section 4.

Ratification of amendnents to this agreenent wll be
acconplished by a majority vote of both the Career Service Bargaining
Unit and the School Board of Al achua County.

ARTICLE I'l. RECOGN Tl ON

Section 1.

The School Board of Al achua County, hereinafter called the
"Board," recognizes the Al achua County Education Associ ati on,
hereinafter called the "Association,"” as the excl usive bargaining
representative for all Career Service Personnel (CSP) in the school
di strict known and designated as the School Board of Al achua County.
In this Agreenent, CSP shall be defined as those enpl oyees i ncl uded
in the noninstructional, career service personnel unit as certified
by the Public Enpl oyees Rel ati ons Comm ssion on May 11, 1990, (Case
No. RA-90-001).

As defined above, this would nmutually anend the Career Service
Personnel listed as included and exclude those |isted as excl uded by
the Public Enpl oyees Rel ati ons Comm ssion (PERC) in the May 11, 1990,
Order of Certification.

Further, the Association and the Board agree that individuals
hol di ng positions identified in Appendi x A who are assigned to work
four hours or nore are eligible for unit nenbership.

| ndi vi dual s hol ding positions identified in Appendix B are
ineligible for unit nenbership.



ARTICLE Il. RECOGNI TI ON (Cont.)

Section 2.

Al new position titles approved by the Board will include a
designation as to whether the position is included or excluded in the
CSP unit. Should the Association disagree with the designation, the
Association wll have the right to object to the designation in
witing to the Superintendent stating the reasons for the objection.
The Superintendent shall respond within ten (10) working days. In
the event of a disagreenent on the issue of any specific position
title, PERC shall be petitioned for a ruling on the inclusion or
exclusion of the position. Any person placed in a contested position
shal |l upon a ruling by PERC for inclusion in the bargaining unit
receive all rights granted under this Agreenent fromthe tinme of
initial placenment.

Section 3.
The Associ ation recogni zes the Board as the duly constituted

| egi sl ati ve body and agrees to bargain collectively only with the
chi ef executive officer of the Board or his designee.

ARTICLE I'I'l1. DEFI N Tl ONS

Section 1.

The term Career Service Personnel (CSP) shall refer to personnel

hol di ng positions nanmed in Article Il, Section 1, of this Agreenent
and all other personnel who may be included as nenbers of the
bargai ning unit under the provisions of Article Il, Section 2, of

this Agreenent.
Section 2.

The term Associ ation shall refer to the Al achua County Education
Association, its authorized agents and/ or designees.

Section 3.

Unl ess otherwi se noted in this agreenent, the termday shal
refer to the working day for CSP

Section 4.

The termdistrict shall refer to the school district of Al achua
County.

Section 5.

The term Board shall refer to the School Board of Al achua
County, Florida, its authorized agents and/ or desi gnees.

Secti on 6.

The term Superintendent shall refer to the Superintendent of
School s for Al achua County, Florida.

Section 7.

The term worksite supervisor shall refer to the principal of any
school or his designee, or the Superintendent or his designee. Each
CSP wi Il be provided the nane of his worksite supervisor.




ARTICLE I'l'l. DEFIN TIONS (Cont.)
Section 8.

The term worksite shall nmean any school or district office or
departnment so designated by the Superintendent or his designee. CSP
wll be notified of their assigned worksite within thirty days of
enpl oynent .

Section 9.

The term building shall refer to each individual building on the
wor ksi te.

Section 10.

The term Agreenent shall nmean the full and conpl ete agreenents
bet ween the Association and the Board, duly ratified and signed as
set forth in this docunent.

Section 11.

Unl ess otherwi se noted in this agreenent, the termyear shal
refer to the school fiscal year

Section 12.

The term Associ ation representative shall refer to a duly
aut hori zed agent of the Associ ation.

Section 13.

The term student day(s) shall nean the day(s) and hours set for
students to attend school .

Secti on 14.

The term CSP shall refer to Career Service Personnel who are
menbers of the bargaining unit.

Section 15.

The termparties will refer to the Board and the Associ ati on.

Secti on 16.

The termm | eage refers to the anount of reinbursenent per mle
aut hori zed for paynent to enpl oyees by state statutes.

Section 17.

The termtransfer will refer to an enployee-initiated change in
wor k | ocation, worksite, or work assignnent.

Section 18.

The termreassignment will refer to a Board-initiated change in
wor k | ocation, worksite, or work assignnent.

Section 109.

The term he and his are used herein as nongender specific
pronouns.

Section 20.

The termseniority will be determ ned by the foll ow ng
consecutive order:
1. Length of continuous service in the district exclusive



ARTICLE I'll. DEFINTIONS (Cont.)

of extended | eaves other than for injury or illness in
the line of duty;

2. Length of continuous tine of service in the district
i nclusive of |eaves;

3. Total years of service in the district;
4. Initial enploynent date with the district;
5. Tinme of initial Board appointnment; and
6. Most qualified person.
Section 21.

The termregul ar enployee will refer to those enpl oyees who are

not on probationary status.

Section 22.

The term “priority consideration” shall nmean screened and

consi dered first.

ARTI CLE 1V. GRI EVANCE PROCEDURE

Section 1.

Pur pose: The purpose of this procedure is to secure at the

| owest possible adm nistrative | evel equitable solutions to problens
whi ch arise under this contract. Both parties agree that these
procedures will be kept as informal and confidential as may be
appropriate at any |level of this procedure.

Section 2.

Definitions: The terns defined here will have reference only to

t he grievance procedures section of this contract.

A

Contract Grievance: This termwll refer to a witten
all egation by a grievant that a section(s) of this contract has
been violated as it relates to him

Conpl aint Grievance: An allegation by a grievant that Board
policies, practices and/or adm nistrative procedures have been
viol ated. Board policies, practices, and adm nistrative
procedures are subject to the informal |evel, Level |, and Level
Il of the grievance procedure. The informal |evel and Level |
may be waived if nmutually agreed by the grievant and the
Superintendent or his designee. A grievance of this nature wll
be processed using a separate formnmutually agreeable to the
Associ ation and the Board but in no case will a grievant file a
contractual grievance and a conpl aint grievance based upon the
same event or occurrence. By nutual agreenment, a conpl aint
grievance nmay be treated in an informal nmanner.

Gievant(s): This termw |l mean an enpl oyee(s) eligible for
Associ ation nmenbership or the Association, if appropriate, who
files a grievance.

Enpl oyers: This termw |l refer to the School Board
and its agents.



ARTI CLE 1V. GRI EVANCE PROCEDURE (Cont.)

E. Days: This termw || refer to working days of grievant(s)
excl usi ve of holidays and weekends unl ess ot herwi se nentioned.

Section 3.

Representation: Al enployees will have the right of
Associ ation representation at each step of the grievance procedure,
if they desire and the Association agrees. |f the Association agrees
to represent the grievant, no grievant may be required to di scuss any
grievance if the Association representative is not present. Copies
of the enployer's decision given at any step beyond the inform
| evel of the grievance procedure will be delivered to the
Associ ati on.

A grievant will not be represented by any person who m ght be
required to take action, or against whom action m ght be taken in
order to adjust the grievance, or by a representative of any other
enpl oyee organi zati on.

Section 4.
No Discrimnation: There will be no discrimnation against any

enpl oyee based upon the enployee's initiating, processing, or
participating in any way in the grievance procedure.

Section 5.

Tinme Limts: Gievances should be processed rapidly. Tinme
[imts set forth in this procedure will be considered maxi nuns,
unl ess nutual witten agreenent to extend themis nmade by the
grievant and/or the Association and the Superintendent or his
desi gnee.

Section 6.

Rel ease Tinme: Gievances wll be processed after normal working
hours, except at the informal |evel, or by nutual agreenment. Wen
grievances are processed during the workday, the grievant and his
W tnesses will be provided rel eased tine.

Section 7.

Informal Discussion: In the event an enpl oyee believes there is
a basis for a grievance, the individual wll first discuss the
grievance with the worksite supervisor. No grievance wll be
processed until such informal discussion has been held. The enpl oyee
will initiate the discussion by filing a witten request with the
wor ksite supervisor within five (5) days after the grievant knew, or
shoul d have known, of an occurrence | eading to the possible
grievance, but allowance will be made if the enpl oyee or worksite
supervisor is unavailable imediately. In no event will the tine
extend beyond fifteen (15) days when the enpl oyee and worksite
supervi sor are avail abl e.

Section 8.

Level I: After the informal discussion with the worksite
supervi sor or imedi ate supervisor of grievant, and if a grievance
still exists, the grievant may invoke the formal grievance procedure

within five (5) days of the informal discussion on a formnutually
acceptable to the Board and the Association. This formw |l contain
the nane of the grievant, the act or occurrence leading to the
grievance, the specific section(s) of the contract allegedly

viol ated, and a recommended action to adjust the grievance. A copy
of the grievance formw | be delivered to the worksite supervisor,

t he designated representative, or the i mredi ate supervisor, who wll



ARTI CLE 1V. GRI EVANCE PROCEDURE (Cont.)

have five (5) days after receipt of the grievance in which to hold a
conference wwth the grievant and to give a witten decision. The
conference may be nutually waived if the grievant and the worksite
supervisor feel it would not be hel pful in resolving the grievance.

Section 9.

Level I1l: If the grievance is not settled to the grievant's
satisfaction, or if a witten decision is not submtted within the
designated tinme [imt at Level I, the grievant may nove the grievance
to Level Il by witten notice to the Superintendent or his designated

representative within ten (10) days after receipt of the response or
the end of the designated tine period. The Superintendent or his
designee will have ten (10) days after receipt of the grievance in
which to hold a conference. A witten decision will be given within
ten (10) days of the conference.

Section 10.

Level 1l11: If the grievance is not solved at Level Il to the
grievant's satisfaction, or if a witten decision is not submtted
within the designated tine limt of Level Il, the grievant and/or the

Associ ation may nove the grievance to binding arbitration by
noti fying the Superintendent within twenty (20) days of receipt of
the response or the expiration of the tinme specified at Level II

Section 11.

Costs: The costs for the services of an arbitrator, including
per di em charges, actual necessary travel, subsistence expenses and
the cost of the hearing room wll be borne by the parties in equal

anounts. |If the Association finds the grievance without nerit, the
grievant may nove the grievance to arbitration wthout Association
approval. In such case, costs wll be borne equally by the Board and

the grievant.

Section 12.

Wthdrawal of Gievance: Nothing in this contract will preclude
the wthdrawal of a grievance at any point in the process by the
gri evant and/or the Association.

Section 13.

Expedited Hearing: |If a grievance is filed which cannot be
processed prior to the end of the fiscal termand which, if not
resol ved, could cause irreparable harmto the grievant, the
Associ ation or grievant may request an expedited hearing. Such a
request will be granted. An expedited hearing will begin at Level
1, will be given priority over other grievances, and wll not be
unr easonabl y del ayed.

Section 14.

Confidentiality of Gievances: No record of grievances will be
pl aced in the permanent personnel file of any grievant except as it
may be necessary to establish that an adjustnment of grievance has
been made in favor of the enployee. Gievances at all |evels short
of arbitration will be kept as confidential as possible.




ARTI CLE 1V. GRI EVANCE PROCEDURE (Cont.)

Section 15.

Non- Associ ati on Gievances: Any enployee will have the right to
present grievances to the Board in accordance with the grievance
procedure. Such grievances may be adjusted wi thout the intervention
of the Association, but no adjustnment will be inconsistent with the
terms of this contract. The Association will be given an opportunity
to be present and neke statenents concerning the grievance or
adj ust nrent beginning at Level |, even if the grievant does not desire
Associ ation representation. The Board and its designee assunme no
responsibility for involving the Associ ation.

Secti on 16.

Sel ection and Powers of an Arbitrator for Binding Arbitration:
The parties wll jointly attenpt to select an arbitrator who is

mutual |y acceptable. |[If the parties cannot agree upon an arbitrator
within ten (10) days fromnotification that the grievance is being
nmoved to Level 111, the arbitrator will be selected through the

services of the American Arbitration Association. The rules of the
Anmerican Arbitration Association will apply to arbitration
proceedings. An arbitrator will Iimt his decision to the terns of
this agreenent and will not have the power to add to, subtract from
nodi fy, or alter such terns either directly or by inplication. The
arbitrator will confer with the representative(s) of the Board and
the Association, wll hold hearings pronptly, and will speedily issue
a decision after the date of the close of the hearings or final

subm ssions. The arbitrator's decision will be in witing and w |
set forth findings of fact, reasons and conclusions on the issues
submtted. The decision of the arbitrator will be submtted to the
Board and the Association and will be final and bindi ng upon the
parties.

Section 17.

Associ ation Gievance: The Association may file grievances at
Level Il if there is an alleged violation of the termof the
agreenent, recognition and/or unit inclusion, Association rights, a
specific itemrequiring or granting Association involvenment or
representation, or inproper admnistration of the grievance
pr ocedure.

ARTI CLE V. | MPASSE

In the event that an inpasse is reached during the course of
negoti ations, the parties agree to nedi ation as a neans of attenpting
resolution of the iten(s) in dispute. If agreenment is not reached by
the parties, the inpasse wll proceed under Public Enpl oyees
Rel ati ons Comm ssi on (PERC) gui del i nes.

If the parties agree in witing to waive the appointnent of a
special master, the parties nmay proceed directly to resolution of the
i npasse by the | egislative body.

ARTI CLE VI. FAI R PRACTI CES

There shall be no discrimnation agai nst enpl oyees because of
race, creed, color, age, sex, disability, marital status, national
origin, religious and political belief, or religious and political
activities outside the school day and school prem ses. See
Appendi x D.



ARTI CLE VII. MANAGEMENT RI GHTS
Subject to the limtations of this agreement, the Board w ||
continue to set standards of services to be offered to the public and
to exercise control and discretion over its organization and
oper ati on.
ARTICLE VITI. ASSCCI ATI ON Rl GHTS

Section 1. Exclusive R ghts

The Association rights of this contract will be the exclusive
rights of the Al achua County Education Associ ati on.

Section 2. Menbership

Every enpl oyee in the Association bargaining unit will have the
right to freely organize, join, and actively support the Association.

Section 3. Cal endar

The Association and the Board will develop a tentative school
cal endar(s) including those itens commonly found in the districtw de
twel ve-nont h school calendar. This calendar(s) will be submtted to
the Board before March 1 for its consideration and will include an
i ndication of the desires of enployees in relation to the
cal endar (s).

Shoul d the Board determne that it is necessary to change the
cal endar, the Association and the Board will develop tentative
cal endar nodifications and negotiate the inpact of these
nodi fications on nenbers of the bargaining unit.

Secti on 4. Dues Deducti on

The Association will have the right to dues deduction and to
uni form nmenber shi p assessnents in the foll ow ng manner:

1. Any enpl oyee eligible for nenbership in the Association
may request dues deduction for Association dues in
equal installnments according to the pay frequency
sel ected by the enpl oyee beginning in the nonth
follow ng the date of authorization;

2. Associ ati on dues deduction and di sconti nuances wll be
made on fornms provided by the Association. The
Association wll confer with appropriate agents of the
Board in devising the format of the forns;

3. Associ ation dues deduction may be cancel ed upon witten
request by any enpl oyee previously authorizing them
Cancellation will take place within thirty cal endar days
of the witten request for cancellation;

4. The Board will remt to the Association each nonth, in a
tinmely manner, the proceeds of payroll deduction for
Associ ati on assessnents;



ARTI CLE VII11. ASSCCI ATI ON RI GATS (Cont.)

5. Conpl ete dues revisions wll be processed by the
Board no nore than one tine in any fiscal year. |[If nore
than one dues revision is processed in any fiscal year,
the Association agrees to reinburse the Board for al
costs incurred; and

6. The Association will hold the Board harm ess in any
matter involving Association dues deduction or
assessnents.

Section 5. Meetings, Facilities

The Association will be permtted use of school buildings and
other Board facilities for district neetings. Details, including the
approval of use, will be arranged with the principal/supervisor. 1In
the event equi pnent is needed for such neetings, details, including
approval of use, will be arranged with the principal/supervisor. A
rental charge and service costs may be assessed not in excess of the
mnimumrate inposed by facilities rental regulations in effect at
the time of use. Association nenbers at each school nay neet once
each nonth to conduct Associ ation business during, before, or after
t he enpl oyee work day. The tinme of such neetings will be mutually
agreeable to the principal/supervisor and the Associ ati on.

Section 6. Wrksite Commttee Conposition

There will be a worksite commttee in each worksite. The three
(3) to five (5 nenbers of the commttee will be conposed of and
chosen by Association nenbers at the worksite.

Section 7. Meetings, Wirksite Comm ttee

The worksite commttee and the worksite supervisor will neet on
matters of | ocal concern. Such neetings wll be on a reqgularly
schedul ed basis, not |ess than once per nonth. No party may be
required to take action on matters di scussed. Meetings may be
reschedul ed or cancell ed on nutual agreenent of the worksite
commttee and the worksite supervisor. Oher parties may be invited
to participate, as needed.

Section 8. | nservice, Wrksite Commttee

The parties agree to cooperate in providing inservice training
to worksite conmttees and adm nistrators designed to increase and
i nprove problemsolving at the worksite level. Participation in
training sessions wll be voluntary. Training sessions will normally
be held after the work day.

Section 9. Meetings, Superintendent

The Superintendent and/or his designee and the President of the
Associ ation and/or his designee will neet on a regularly schedul ed
mont hly basis to discuss the inplenentation or maintenance of this
contract and/or other matters of concern to either party. An agenda
of general concerns to be discussed will be exchanged three days
prior to the schedul ed neeting to enable either party to prepare for
di scussing such concerns and to invite appropriate participants to
t he neeting.

Section 10. Bul | eti n Boards

The Association will have the exclusive use of not nore than two
(2) bulletin boards at each worksite for Career Service Personnel.

Bull etin boards may vary in size, but no larger than fifteen
(15) square feet (approximately 3 x 5) and of professional quality.



ARTI CLE VII11. ASSCCI ATI ON RI GATS (Cont.)

The | ocation, size and installation of the bulletin board w |l
be mutually agreed to by the Association and the school principal or
wor ksi te supervi sor.

The Association wll conpensate the School Board for the cost,
if any, of the new bulletin boards and their installation.

Representatives of the Association will be responsible for
posting and renoving materials and assuring that posted itens have
Associ ation identification.

Section 11. Distribution, Mterial

The Association will be permtted use of a designated | ocation
for the distribution of materials related to Associ ati on busi ness
provi ded that the Association wll be responsible for distributing
such itens to individual bargaining unit nmenbers. The only exception
to this section is for public political canpaigning by the
Associ ation and the Board on district School Board races.

Section 12. Meetings, Annual

The Associ ation, upon request, wll be granted one conti nuous
hour during one work day to conduct Association business. The tine
wi |l be schedul ed by nmutual agreenent of the Association and the
wor ksi te supervi sor and may exceed one hour upon nutual agreenent.

Section 13. Meetings, Staff Agenda

The Association will be given a place as the final itemon the
agenda of each neeting involving the total worksite staff, or in
i nstances in which small group enpl oyees neetings are held in lieu of
total worksite staff neetings, for the purpose of nmaking
announcenent s.

Section 14. Mail, Truck Use

The Board agrees to the follow ng provision with the stipulation
that should the Board be found in violation of United States Postal
Service rules and regul ations and/or the Private Express Statutes
that the Association will hold the Board harm ess and will assune all
responsibility for fines, fees, or back postage inposed on the Board
and/or legal fees incurred by the Board as a result of such findings
subsequent to August 1, 1982. Should the Board be ordered to cease
and desist from providing such services by the United States Postal
Service or court of conpetent jurisdiction, such service wll cease
i mredi atel y.

1. The Association wll be permtted reasonable use of the
interschool mail systemfor itens pertaining to
adm ni stration of the contract between the Board and
ACEA and joint Board and ACEA projects, task forces and
prograns, provided itens are properly addressed and
packaged. Copies of Association itens distributed
t hrough the interschool mail systemw || be provided to
the office of the Superintendent at the tinme they are

di stri but ed.

2. The Association office will be a regularly schedul ed
pi ck-up and delivery stop on the interschool mai
system

10



ARTI CLE VII11. ASSCCI ATI ON RI GATS (Cont.)

Section 15. Meetings, Board Agenda

Upon ten (10) cal endar days advance request to the
Superintendent, the Association will be given a place on the agenda
of regul ar and special Board neetings devoted to general business.
This section will not prevent the Association fromrequesting that it
be added to the agenda as an itemin the nature of energency
busi ness. Such a request will not be unreasonably denied by the
Superi nt endent .

Section 16. Distribution, Board Agenda

The regul ar and consent agendas will be sent to each worksite
and the Association for posting in each worksite no |less than five
cal endar days prior to Board neetings. Board mnutes will also be
sent to each worksite and the Association office. Posting in each
worksite will be on the Association bulletin board.

The non-confidential agenda support data will be available to
the Association at the adm nistration offices. This package wll be
updat ed as Board nenber support materials are updated.

Section 17. W rkday Visitation

During the regular work day, an authorized representative of the
Association may visit personnel at each worksite provided the visit
does not interfere with nor disrupt normal work assignnents. Upon
arrival, the Association representative will report his presence and
the purpose of his visit to the worksite supervisor or his designee.
In order to assure identification, the Association will provide a
list of authorized representatives which will not exceed fifteen
persons at any given tinme. The nanes will be listed by title of the
person and purpose of the visit. This list may be nodified by the
Associ ation as needed. Wen the list is nodified, anple notice wll
be forwarded to the Superintendent or his designee, giving sufficient
time for worksite supervisors to be notified. Wen requested, the
union representative will also provide appropriate identification and
foll ow worksite sign-in, sign-out procedures. Perm ssion to visit
personnel within the worksite will not be unreasonably deni ed.

Section 18. Association Leave

Associ ation |l eave will be treated as personal |eave with pay and
will require prior approval of the Association and at |east ten days
prior notification of the Superintendent or his designee. The
Association wll reinburse the Board for all days used under this
section at the prevailing substitute pay scale. Approval of the
Superintendent or his designee is required for any enpl oyee who uses
nore than five such days during any school year. Approval wll not
be unreasonably denied. Nornmally, there will be no nore than one
enpl oyee from each school or departnent on | eave under the provisions
of this section on any one day. Personal leave in this section wll
not be interpreted as relating to personal |eave in other sections of
this contract.

Section 109. Board Poli ci es

Two copies of current Board policies, new witten procedures,
and any additions, deletions, or changes in policies and/or
procedures will be provided to the Associ ati on.

Section 20. Districtw de Comm ttees

The Association will be notified by the Superintendent or his
desi gnee of the formation of district-wide commttees which wll
i ncl ude CSP

11



ARTI CLE VII11. ASSCCI ATI ON RI GATS (Cont.)

The Association will provide, within twenty (20) days of
notification, a list of nom nees equal to the total nunber of
enpl oyees to be placed on the commttee. The Board wll choose at
| east one-half of the enployees on the commttee fromthat |ist.
Shoul d the Association not provide such a list within 20 days, the
Board wi Il choose nenbers fromthe bargaining unit. Upon selection
of the commttee nenbers, the Association will receive a list of the
menbers of each conmttee and a schedule of comm ttee neetings.

Section 21. Associ ati on Busi ness

Wth the approval of the worksite supervisor, Association
representatives may | eave the worksite to conduct Associ ation
busi ness. The representatives nust be on approved | eave. Such a
request will not be unreasonably made nor approval unreasonably
deni ed.

Section 22. Oficer Release Tine

Upon request, up to two enpl oyees holding elected offices in
ACEA or its affiliates wll be granted personal |eave w thout pay for
the duration of their terns in office. The Association agrees to
rei nburse the Board for the costs of the continuation of the existing
payrol |l service. Under unusual circunstances, such | eave may be on a
|l ess than full-tinme basis when arrangenents are nmade to the nutual
satisfaction of the Superintendent and the Associ ation.

Section 23. New Enpl oyee Orientation

The Association wll be placed on the agenda of new enpl oyee
orientation.

ARTI CLE | X. EMPLOYEE RI GHTS

Section 1. O f-The-Job Conduct

The Board will not require an enployee to participate in
religious activities.

The private and personal life of any CSP is the concern of only
that individual unless it interferes wwth the effective perfornmance
of his prescribed duties.

An enpl oyee's off-the-job conduct shall not result in
di sciplinary action unless such conduct is inconsistent with the
Prof essi onal Code of Ethics and reflects directly on the School
District.

The Board recognizes the right of a duly authorized Associ ation
representative to express the views of the Association provided such
views are identified as those of the Association and such expression
does not interfere with the work of any CSP

Section 2. Charitable Drives

Enpl oyee participation in charitable drives is voluntary.
Solicitations will be nmade, but no pressure shall be brought to bear
to require such participation.

Section 3. Political Activity

A All CSP shall have the freedomof political action when
not engaged in the work assignnment or other assigned
responsi bilities during the work day, provided such
action is not disruptive to the normal activities of the
worksite. A CSP engaging in political activities shall make it

12



ARTI CLE | X. EMPLOYEE RI GHTS (Cont.)

clear that his statements and actions are his as an individual
and that his views in no manner represent the view of the Board.
The Board's facilities, equipnent and naterials shall not be
used to pronote any political interest.

B. The right of all CSP to work and to vote for the party and
candi date of their choice shall never be questioned, abridged,
or denied by either the Board or the Association.

C. No CSP shall be coerced by an agent of the Board to make
political contributions or to engage in any political work or
activity against his w shes.

Section 4. Copyright

Al l enpl oyees who participate, at their own costs and primarily
on their own tine, in the production of tapes, publications, or other
produced educational material, shall retain the residual rights
shoul d they be copyrighted or sold by the Board.

Section 5. Liability, Student Transport

CSPs will be covered by the Board's liability program when they
transport students as part of their assigned or related duties.
Enpl oyees w || seek and secure adm nistration prior approval to
transport students.

Section 6. Personnel Directory, Tel ephone

Each enpl oyee will be given the opportunity to have his
t el ephone nunber deleted fromthe Personnel Directory of the School
Board of Al achua County. A formwll be developed jointly by the
Associ ation and the Superintendent or his designee. This formwll
be avail able through the first week of each school year and
enpl oyee orientation. In no case shall the tel ephone nunber of an
enpl oyee, utilizing this provision, be given or sold to any outside
source for the purpose of tel emarketing and/or sales directed to
t hat enpl oyee.

Section 7. Facility Use

A Where facilities permt, the Board shall provide a parking area
at the worksite at no cost to CSP

B. The Board agrees that CSP shall have the right to use
exi sting enpl oyee | ounge(s) at each worksite. The Board agrees
to make available to CSP at | east one enpl oyee | ounge which is
reasonably furnished and vented. The |ounge(s) wll not be open
to students. Existing conbination | ounges/workshops will not be
considered a violation of this section.

C. The Board agrees that CSP shall have the right to use reserved
di ning areas designated for the use of enployees in each
wor ksi t e.

D. Except for food service workers, CSP shall be permtted to take

food fromthe school cafeteria during enployee neal tinmes to
areas designated by the worksite supervisor

E. Were facilities permt, CSP will be provided with an area or
space for the storage of personal itens normally carried by an
enpl oyee. The nature of the area(s) may vary dependi ng on | ocal
conditions and facilities. Wen new enpl oyee desks are
purchased, they will be equi pped with functioning | ocks and
keys.

13
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ARTI CLE | X. EMPLOYEE RI GHTS (Cont.)

The Board agrees to nmake appropriate rest roomfacilities
avai l able for the use of enployees. The Board agrees that these
facilities will be kept clean and appropriately supplied.

Enmpl oyees will be expected to exercise reasonable control, under
the direction of the worksite supervisor, of textbooks,

supplies, equipnent, materials, or funds. Enployees will not be
hel d financially responsible for textbooks, supplies, equipnent,
mat erials, or funds which have been stolen or |ost by other
persons. Enployees will conmply with district and |ocal worksite
audit requirenents after they have been furnished with a copy of
the requirenents. Materials necessary for enpl oyee conpliance
with audit requirenents will be furnished to enpl oyees upon
request. Conpliance with audit requirenments will fulfill the
enpl oyee's responsibility in regard to funds coll ected.

Tel ephones will be avail able for school business use and for
personal energencies. Arrangenents will be nmade to all ow
confidential phone calls in an appropriately private area(s) if
the need arises. Personal |ong distance tel ephone calls will be
made only with the approval of the worksite supervisor, and wl|
not be charged to the worksite or the Board.

ARTI CLE X. EMPLOYEE WORKI NG CONDI TI ONS

on 1. Shifts

The normal workday for Career Service Personnel will be no nore
than eight (8) hours per day but may vary during summer nonths.

Enpl oyees who are assigned to be present at the worksite for at
| east four hours, of which three hours are continuous tine,
shal|l be schedul ed as i ndicated below. “Continuous” tine is
time spent at the worksite not including unpaid breaks.

Assi gned to be present Br eaks

4 hOoUrS. ... . e one 15-m nute paid rest
More than 4 but less than 7 hours....... one 15-m nute paid rest
..normally no | ess than one 30-m nute uninterrupted unpaid neal
Seven hours or nore.................... two 15-mnute paid rests
..normally no | ess than one 30-m nute uninterrupted unpaid neal

This rest provision shall not be applicable to bus drivers nor
bus attendants who work | ess than seven continuous hours. CSP
w Il not supervise students during these break/rest periods,
except in an energency situation. No paid rest shall be added
to a CSP's uninterrupted unpaid neal. Food service workers
lunch will normally be scheduled so as to provide thirty (30)
continuous mnutes. Upon witten agreenent by the worksite
supervi sor and the enpl oyee, breaks and | unches may be schedul ed
at other than regularly schedul ed tines.

Enpl oyees shall be given ten (10) working days' notice, in
witing, of any shift reassignments except as otherw se provided
in this Agreement or by mutual agreenent of both parties.

When a shift becones avail able, eligible enployees will be
notified so they may apply. The nost senior, qualified enployee
within the classification at the worksite will be given first
choice of the shift assignnent.
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ARTI CLE X. EMPLOYEE WORKI NG CONDI TIONS (Cont.)

Section 2. Overtine

A

No CSP shall be required to work beyond his normal work day

w t hout additional pay. Wen overtinme is required, a CSP who is
not an exenpt enployee within the neaning of the Fair Labor

St andards Act who works such overtinme shall be paid at a rate of
one and one-half (1 1/2) times his regular hourly rate for each
hour in excess of forty (40) hours per week. Hours worked on a
desi gnated paid holiday shall be paid at one and one-half

(1 1/2) times the regular hourly rate in addition to the

enpl oyees regul ar pay. Except in energencies, overtine work
will be distributed anong qualified enployees in the sane
classification within the worksite on an equitabl e basis by
rotating such work through the appropriate seniority list. This
does not preclude the admnistration fromselecting a specific
enpl oyee to performtasks which require that enpl oyee' s speci al
expertise. An enployee may refuse overtine except in energency
situations or when the enployee's specific expertise is
required.

In worksites where nore than one enployee is eligible to earn
overtinme, the followi ng rules shall apply:

1. A seniority list shall be updated and posted by
Cctober 1st and April 1st of each school year.

2. At the beginning of each work year, overtine shal
be awarded by rotating seniority (i.e., fromthe
nost senior to the |east senior on the list).

VWhen refusal of overtime is authorized, or in cases
of illness or | eave, the overtine shall not be
charged to the enpl oyee.

3. Any deviation fromrotating seniority shall be
limted to:
a. Enpl oyee eligible for the overtinme does not
possess the skills necessary or,
b. An energency exists requiring i medi ate action.
C. Overtinme requiring nore than one regular shift shal

be divided between two or nore eligible enployees.

d. Following the first cycle through the seniority
list, awarding overtinme reverts back to the
original seniority list and continues to rotate
through this list.

When the adm nistration requires an enployee to return to work
on other than his regularly assigned shift, the enpl oyee shal
receive a mnimumof two (2) hours' pay at one and one-half
(1-1/2) tinmes his regular hourly rate.

When the adm nistration requires an enpl oyee for security checks
during district schedul ed breaks, the enployee will receive a
m ni mum of one (1) hour's pay or time worked at his regul ar
hourly rate of pay plus m |l eage.

Upon mutual agreenent of any CSP and his supervisor,

conpensatory tinme will be awarded in lieu of overtine pay. The
tinme taken off will be nutually agreed to by the enpl oyee and
supervisor. |If no nutual agreenent can be reached, the enployee

will be awarded overti ne.
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ARTI CLE X. EMPLOYEE WORKI NG CONDI TIONS (Cont.)

| f a worksite supervisor determ nes that a parent-CSP conference
i s necessary, the conference shall be arranged by the worksite
supervi sor in accordance with the follow ng guidelines; (1)
consult with the CSP involved to establish the tine, date,
parties involved, and place of conference, (2) notify the CSP
of the purpose of the conference if the conference was not
initiated by the CSP, and (3) confirmconference tine, date,

Prior to initiating a tel ephone or person-to-person parent
conference, the CSP will notify the worksite supervisor. Nurses
will use their professional judgnment in notifying the worksite

Rel eased tinme shall be granted to CSP when needed for parent
conferences provided that the conference is arranged by the
wor ksite supervisor in accordance with the provisions of this

CSP shall not normally be required to transport students. At
tines, the health or safety of a student may require that a CSP
provide transportation for a student. In that event, the Board
shall reinburse the CSP for m | eage. Wen approval for
transportation of students in privately owned vehicles is
granted, Sections 234.02 F.S. and 234.03 F. S. shall apply.

If, in the opinion of a CSP, a student is disrupting regular
activities, he may report the action to the teacher responsible
for the student. 1In the event there is no teacher responsible
for the student at the time the incident occurs or the CSP is
unable to identify the teacher responsible, the CSP may submt a
witten report of the incident to the worksite supervisor using
the formwhich is appropriate for this purpose. The worksite
supervisor wll take appropriate action. Upon request, the

wor ksite supervisor will discuss with the CSP the action taken.

Section 3. Parent Conferences
A

parties involved, and place with the CSP
B

supervi sor of such calls.
C.

section.
Section 4. Student Interaction
A
B
C.

Under ordinary circunstances, only properly trained CSPs w ||
be asked to perform nedi cal procedures or to di spense

medi cation to any student. The Board will assune |egal
responsibilities when a CSP is asked to perform nedi cal
procedures or dispense nedication to any student unless the
CSP acts in a willful, wanton, malicious, or grossly negligent
manner .

1. Nonnedical school district personnel shall not perform
i nvasi ve nmedi cal services which require special nedica
know edge, nursing judgnment and nursing assessnent. The
procedures include, but are not limted to:

a. Sterile catheterization

b. Nasogastic tube feeding.

c. Ceaning and maintaining a tracheostony and deep
suctioning of a tracheostony.

2.  Nonnmedi cal personnel shall be allowed to perform health-
rel ated services upon successful conpletion of child-
specific training by a registered nurse, a |licensed
practical nurse, a physician |icensed pursuant to chapter
458 or chapter 459, or a physician assistant certified
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ARTI CLE X. EMPLOYEE WORKI NG CONDI TIONS (Cont.)

pursuant to chapter 458 or 459. All procedures shall be
nmonitored periodically by a nurse. These procedures
i nclude, but are not limted to:

Cleaning intermttent catheterization.
Gastrostony tube feeding.

Moni toring bl ood gl ucose.

Adm ni stering energency injectabl e nedication.

enop

3. For all other nmedical services not listed in paragraph (1)
or paragraph(2), a registered nurse, a licensed practical
nurse, a physician |licensed pursuant to chapter 458 or
chapter 459, or a physician assistant certified pursuant
to chapter 458 or 459 shall determne if nonnedi cal schoo
di strict personnel shall be allowed to perform such
servi ces.

4. Under ordinary circunstances, CSPs shall not be asked to
toilet or diaper a student unless properly trained or
certified to carry out necessary procedures. The parties
recogni ze that variations may occur in dealing with
di sabl ed children, but reasonable efforts shall be nmade to
relieve nonnmedi cal personnel of these duties. Reasonable
efforts shall also be nade to relieve an enpl oyee of
di apering or toileting a student of a gender different
than that of the enployee if the student has started to
devel op secondary sexual characteristics. The parties
recogni ze, however, that gender staffing in certain
prograns and centers nmay preclude such relief.

5. The CSP shall have the necessary safety material s,
garnents, and materials necessary for conpletion of any
requi red procedure.

D. Any case of assault and/or battery upon a CSP in connection
with an exercise of legitimate CSP authority will be reported
to the Wrksite Supervisor who will investigate and report the
incident to a representative of the Board. A representative
of the Board wll notify the Association and confer with the
CSP to advise himof his rights and responsibilities with
regard to the matter. Crimnal charges will normally be filed
in such cases. A representative of the Board will offer to
assist the CSP in pressing such charges as are appropriate. A
student who deliberately and knowingly strikes a CSP will be
suspended from school and shall be recomended for expul sion.

Not hi ng contained in this section shall prohibit a CSP from
contacting the proper |legal authorities and filing charges
agai nst the person or persons who assaulted and/or battered
the CSP. No punitive actions shall be taken by any

adm ni strator against any CSP who exercises his legal rights
under this section.

Section 5. Health & Safety

A CSP will be furnished with the equi prent and supplies necessary
to performthe task required of them unless the job description
speci fies otherw se.

B. Both parties agree that it is in the best interest of
educati onal personnel and students to be free from comruni cabl e
di sease.

1. Wen recommended by the chief nedical officer of the Al achua
County Heal th Departnent, and upon recommendati on of the School
Heal th Advi sory Council, the Board may require CSP to present

evi dence of freedomfroma particul ar conmuni cabl e di sease. No
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ARTI CLE X. EMPLOYEE WORKI NG CONDI TIONS (Cont.)

CSP shall be conpelled to submt to any test without a witten
statenent of the need for such a test fromthe School Board.

2. Under these conditions, nedical screening tests will be
provided to CSP at no cost. Screening nmeans presunptive
identification of disease by tests that can be easily and
rapidly given to apparently healthy persons. The tests wll
normal Iy be conducted by Al achua County School nurses or Public
Heal th nurses at the worksite within the work day, under the
supervision of a |licensed physician.

3. CSP with a history of positive reaction to a screening test
will be allowed to submt a physician's statenent or nedica
history in Iieu of undergoing the screening test.

4. CSP declining to submt to a screening test on religious
grounds will suffer no disciplinary action fromthe Board.

5. CSP who choose to have the screening tests perforned by
their private physicians will be responsible for the
costs incurred.

CSPs shall report potentially unsafe conditions at the worksite
to the worksite supervisor or designee. The worksite supervisor
or designee will investigate, as soon as feasible after the CSP
has made the report, and take action to correct conditions which
are hazardous or potentially dangerous. Should the worksite
supervi sor or his designee determne that the condition creates
an i mmedi at e danger to the CSP(s), other enployees or students,
he will take imrediate action to prevent harmto the CSP, other
enpl oyees and/ or students. The CSP(s) wll be inforned of the
action(s) which has been taken.

| f a disagreenent arises over the action or |ack of action of
the worksite supervisor, for a condition creating an i nmedi ate
danger, the CSP shall first informthe Superintendent or his
desi gnee who w Il have ten (10) days to review the reported
situation and nake a final determ nation.

Enpl oyees are required to inmmediately report to their worksite
supervi sor any accident or injury, major or mnor, which may
occur to them

on 6. College O asses

Reasonabl e efforts will be nade to accommdate CSP' s whose

college classes interfere with their assigned workday. Reassignnent
and/ or adjustnent of hours may be considered by the worksite
super vi sor

Sect i

ARTI CLE XI. CAREER SERVI CE PERSONNEL SPECI AL AREA SECTI ON

on 1. Bus Drivers

A

Wor kweek: Each bus driver shall be guaranteed a m ni mum of
four (4) hours each day. |In addition, each driver shall have
the option of being guaranteed a m ninmumof thirty (30) hours
per week, which may include field trips or other assigned
duties. Drivers whose driving tinme exceeds four (4) hours per
day or thirty hours per week, depending on the driver’s
guarantee, will be paid actual tine.
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ARTI CLE XI. CAREER SERVI CE PERSONNEL SPECI AL AREA SECTI ON (Cont.)

Each driver will be paid a supplenent each day equal to one hour
pay for related duties. The supplenent will be paid in twenty

(20) paynents. The related duties shall include:

1. Sweepi ng, cleaning (inside and out), and securing w ndows
of the bus;

2. Fuel i ng t he bus;

3. Daily a.m and p.m pre-trip inspection of the bus;

4. Filling out |local and state reports;

5. Filling out a route sheet each senester and when
awarded a different route;

6. Filling out m |l eage reports;

7. Maki ng changes to existing route sheets;

8. Keepi ng one up-to-date route sheet on the bus at all tines;

9. Keepi ng an up-to-date seating chart on the bus at al

ti nmes;

10. Keeping up-to-date records of each student riding the bus
at all tines;

11. Two student surveys per year;
12. Required daily videotape nai ntenance.

In addition, bus drivers wll be paid at their regular hourly
rate over thirty hours for actual tinme for:

1. Schedul ed conferences with principal s/students/parents
and/ or transportation departnent supervisors;

2. Bus breakdowns that occur during a driver's route away
from honme or conpound;

3. Bus acci dents;

4. Bringing bus to office/garage, actual tine they are at the
gar age;

5. Random drug/ al cohol test (15 mnutes or tine fromthe
schedul ed appointnent until test is conpleted);

6. Extra runs beyond their scheduled work time or thirty
hour s;

7. Actual tinme of all training workshops;

8. Spare bus service if additional to their assigned bus;

9. O her assigned/required duties, as required, with prior

approval of the worksite supervisor.

Annual Physical: Annual physical, as required by State Board
Rules, will be provided by the Board;

Wrk Year: The regular work year for bus drivers will be 180
days per year plus 8 hours per year for safety workshops.

New Buses: New school buses will be assigned by the worksite
supervi sor considering the needs of the Board and students.
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ARTI CLE XI. CAREER SERVI CE PERSONNEL SPECI AL AREA SECTI ON (Cont.)
Such consideration will include length of route, fuel, bus age,
geographic area, bus size, mleage, and condition of old bus.
Al itenms being equal, seniority will be a controlling factor.

E. Extracurricular and Field Trip Assignnents:

1. Drivers for extracurricular and field trip assignnents wl|
be sel ect ed:

a. To help neet the 30 hours per week guaranteed. Every
effort wll be made to provide the thirty (30) hours
Monday t hrough Fri day;

b. Froma list of volunteers by seniority as needed after
each driver has net his thirty (30) hours guaranteed
each week.

2. Lists will be devel oped in four geographic areas.
3. Drivers who receive 48 hours' notification of a trip and

refuse it shall be charged with the trip.

4. Drivers who fail to report for a trip wthout adequate
notice may be renoved fromthe list for the renai nder of
the senester

5. Bus drivers who are assigned to drive their regular a.m
and p.m routes and a schedul ed extracurricular field trip
to transport a party to a designated site and return his
bus to storage shall be charged for one (1) trip and pl aced
on the appropriate step of trip rotation.

6. The sane bus driver who is scheduled to retrieve a party
froma scheduled trip and return the party to the original
destination point and return his bus to storage shall be
charged for two (2) trips and placed on the appropriate
step of trip rotation.

When the trip involves an overnight stay or requires
meal s away from hone, the enployer shall pay neals, |odging,
parking and tolls in accordance with Board procedures.

Drivers for all extra-curricular field trips wll be paid a
m ni mum of two hours unless part of the trip tine is during the tine
a driver is already being paid for a nornmal workday. The driver wll
only be paid for tinme over normal paid working hours.

Drivers shall receive a m nimumof two-hours pay at either the
regul ar or overtinme rate of pay if not notified that a scheduled trip
is canceled. For a.m trips, notification shall be before a.m
routes begin and for p.m trips, before p.m routes begin. Drivers
shall receive a mnimum of four hours pay at either the regular or
overtinme rate of pay if not notified that a schedul ed weekend trip is
cancel ed. For weekend trips, notification shall be not |ater than
8:00 p.m the evening before the scheduled trip.

| f a bus driver cannot meke an assigned trip, the trip
request will be returned to the office. |If 48 hours
notice is given, the trip will be assigned to the next
driver on the seniority list.
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Summer School Assignnents:

1. Summer school assignments within each area shall be offered
first to those bus drivers who have requested them and who
have the nost seniority.

2. Drivers shall be notified by May 15th of tentative sunmer
enpl oynent .
3. Drivers shall be paid a m nimumof 4 hours per day.

Drivers who have a second high school route will be paid a
m ni mum of 4.5 hours per day.

Heal th and Safety:

1. The Board shall provide each bus driver and bus attendant
with basic first aid training. Reasonable efforts will be
made to provide each bus driver and bus attendant the nanme
of any student with a chronic nedical problem the nature
of the problem and instructions to handl e any nedi cal
emergency invol ving the student which may jeopardize the
safety of others on the bus.

2. No bus driver or bus attendant will be required nor
expected to di sarm any student when to do so may | eopardi ze
his safety or that of his passengers.

Student Di scipline:

1. Bus rules and regulations will be printed by the Board and
posted in each bus.

2. The bus driver will informeach student of the bus rules
and bus stop rules and the penalty associated with the
violation of the rules.

3. Upon receipt of witten notification of violations of bus
rules and regul ations by a student, the worksite supervisor
w || take appropriate action.

Bus Attendants:

1. Wor kday: The workday for bus attendants will normally be
no | ess than four hours per day.

2. Wor kyear: The regular work year for bus attendants wll be
180 days per year plus eight-hours per year for safety
wor kshops.

Open Rout es:

Open routes off the compound will be assigned by taking into
consideration only two factors:

1. Location of drivers to routes;

2. Seniority.

Open routes on the conpound will be assigned by seniority.

D sm ssal Tine:

The bus driver will be required to accept students 10 m nutes

prior to the first p.m school dismssal tinme. Drivers wll
be paid for this 10 m nutes.
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ARTI CLE XI. CAREER SERVI CE PERSONNEL SPECI AL AREA SECTI ON (Cont.)

Activity Routes within each area shall be offered first to
t hose bus drivers who have requested them and who have the
seniority and denonstrated reliability as Iong as the total
assignnments of drivers do not exceed eight (8) hours or create

A Discipline Conmttee shall be forned to eval uate current
school bus rules and regulations relating to student

The comm ttee shall be conposed of ten (10) nenbers: five (5)
chosen by the Association including one parent and five (5)

chosen by the Superintendent or his designee, one being a parent.
The Commttee will devel op recommended school bus rules and

gui delines/policy for discipline/disciplinary actions for students.

This committee will make these recomrendations to the Director
of Transportation and/or the Superintendent or his designee.

Al'l bus drivers who request assignment to drive a transit bus
shal | have the opportunity to begin training within ninety

Drivers in outlying areas, where space is avail able, may request
or be assigned to conpound their bus. |f assigned by
adm nistration to conmpound their bus, drivers shall have thirty

Transportati on Departnment supervisors or principals requesting a
meeting with a driver shall authorize extra pay on the
appropriate form This does not include normal delivery of

Bus drivers who bring their bus in to their schedul ed bus
service and are infornmed that their service has been cancel ed,
wll be paid for one hour at their regular rate of pay.

During the 1998-99 school year, the concerns commttee wll
eval uate an attendance and eval uation incentive program

Route coordi nators shall make a good faith effort to neet with
drivers on non-energency matters during their schedul ed service

Wrk Year: The work year for food service enployees shall be no

L. Activity Routes:
avoi dabl e overtine situations.
M Di scipline Conm tt ee:
di sci pline and discipline procedures.
N. Transit Bus:
(90) days of their request.
O.
days to conply or less by nutual agreenent.
P
referral fornms to the office. See Appendi x H
Q
R
S.
appoi nt nent s.
Section 2. Food Service Enpl oyees
A
| ess than 183 days per year.
B

Job Assignnents: Job assignnents in the cafeteria shall be

awar ded based on denonstrated ability. Denonstrated ability
being equal, seniority within a classification at a worksite
wll be the determning factor in awardi ng job assignnents. As
time and schedul es permt, opportunities will be provided during
the work year for food service enployees to | earn each task
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ARTI CLE XI. CAREER SERVI CE PERSONNEL SPECI AL AREA SECTI ON (Cont.)

Speci al Assignnents: The preparation of neals, treats, goodies,
other food itens, and/or preparations other than nornal
breakfast and | unch prograns performed outside the duty day w |
be conpensated at either special, regular, or overtine rate of
pay as appropriate.

Uni f orm Dr ess

School Food Service personnel, in conformance with industry
standards, may be required to wear prescribed professional dress
while on duty. Uniform Dress guidelines shall be devel oped and
mai ntai ned by a conmttee conprised of at |east three bargaining
unit nmenbers designated by the Association and an equal nunber
representing Food Service Managenent designated by the Director
of Food Service.

Dress Al |l owance

A professional uniformdress allowance of $120 per school year
will be paid to School Food Service personnel. This allowance
will be divided into two (2) paynents of $60. This is a

mai nt enance al |l owance only. Repeated failure to wear the
prescribed dress is grounds for forfeit of said all owance.

| f a person has not been enployed for the full five nonth
period, covered by a single paynent, a prorated all owance w ||
be paid. The enpl oyee nust have been an active full-tinme food
service worker for a mninmumof three (3) work weeks to be
eligible for all or part of this allowance.

A new uniformpolicy will be in effect beginning the second
senester of the 1999-2000 school year. The mai ntenance

al | onance nmay be wai ved or changed based on the recommendati on
of the Uniform Dress Guideline Commttee.

Certification

Food Service enployees who are certified at any tinme during the
current school year under the American School Food Service
Certification Programw || be paid an annual | unp sum suppl enent
at the close of the regular school year. The salary suppl enment
of $100.00 will be prorated on an equitable basis to the period
of certification. |[If disagreenent arises over the proration

whi ch cannot be resolved and the CSP requests a review, a
tripartite review panel consisting of one person each chosen by
the parties and a third person receiving simlar supplenent(s)
chosen by the representatives of the parties, wll reviewthe
matter and determ ne an equitable resolution for proration which
will be binding on the parties.

Car eer Ladder

There will be a career |adder programfor food service
personnel. This training programw ||l be organi zed and

i npl emrented by the Central Food Service Administration. A
commttee of two nenbers appointed by the Association and two
menbers appointed by the Board will neet whenever necessary to
revi se program gui delines and procedures.

Section 3. Paraprofessional s/ A des

A

Wor kday: The I ength of the workday of paraprofessionals/

aides will be determ ned by the worksite supervisor. A good
faith effort will be nade to provide no | ess than four hours per
day for each paraprofessional/aide.
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Daily Hours: The starting and ending tinmes for each

par apr of essi onal / ai de' s worki ng day during the school year shal
be determ ned by the principal after discussion with the

par apr of essi onal / ai de.

Work Year: The normal workyear for paraprofessional s/aides wll
be no I ess than 180 days. Paraprofessionals will be notified of
the tentative nunber of work days for the com ng school year by
the end of post pl anning.

St udent Supervision: Paraprofessional s/ai des who are assi gned
supervisory duties wll have imedi ate access to certificated
personnel during the supervisory period. No paraprofessionals/
ai des shall have the sole responsibility for the supervision of
students for an extended period of tine, as defined in Article
Xl X, Section 2.

Duties and Responsibilities: Paraprofessionals/aides' duties,
responsibilities, standards, and procedures shall be governed by
st andards and procedures as defined by the School Board of

Al achua County.

Royalties: The Board waives all rights to royalties from and
other privileges afforded for materials, tapes, publications, or
ot her educational aids produced by a paraprofessional/aide,

provi ded t he paraprof essional /aide neither produces nor devel ops
such materials, tapes, publications, or educational aids during
t he normal workday. The paraprofessional/aide will not utilize
Board equi pnent, materials, facilities, or personnel in

devel opnent or production of such materials. Field testing of
such materials may be conducted wi thin the individual

par aprof essional /aide's classroomwth the prior witten

perm ssion of the supervisor, provided that such materials are
consistent with the overall instructional objectives of the
class course, and/or grade level. Permssionto field test wll
not be unreasonably denied. Nothing in this section will deny a
par apr of essi onal / ai de perm ssion to nmake application to have
materials field tested under existing Board policy and
regul ati ons.

Emergency O osing: \Wenever circunstances necessitate the
closing of a school or schools for enmergency reasons and Fl orida
Statute(s) or SBE rule dictates that the day(s) nust be
reschedul ed, paraprofessionals/aides directly affected by the
possi bl e rescheduling will be polled by the Association and the
results made known to the Administration prior to the day(s)
bei ng reschedul ed by the Board.

Leavi ng Canpus: Subject to the approval of the principal or his
desi gnee, a paraprofessional/aide nay | eave the canpus of his
particul ar school if appropriate arrangenents are nmade to insure
that students are not |eft unsupervised. Approval is required
for each circunstance or situation. The principal or his
designee will not unreasonably deny such a request. A

par apr of essional /aide will use this privilege only in unusual

ci rcunst ances.

Par apr of essi onal s/aides will not be required to participate in
personality inventories.

Par apr of essi onal s/aides will not be required to perform nornma
custodi al or mai ntenance duti es.
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Meetings: The admnistration will provide a tentative schedul e
of pre-planning required neetings and inservice training which
par apr of essi onal s/ aides are required to attend. The schedul e
wll be distributed to paraprofessionals/aides prior to or

Pl anni ng Days: |In worksites where paraprofessional s/aides are
assigned to work planning days, their work day will be the sane
as teachers. Principals wll provide paraprofessional s/aides
with no less than five (5) days notice of any required activity
to occur on a planning day. Scheduling and duration of |unch

par apr of essional s shall have tine each week to consult with

non-routine activities that frequently change and necessitate
par apr of essi onal and teacher discussion in order to inplenent.
The anopunt of tinme may differ fromone |ocation to another.

diversity. Tine devoted to consultation and preparation with
the teacher should not exceed one (1) hour per week. Tine for
such neetings shall be chosen and/or schedul ed at nutually

A par apr of essi onal / ai de who participates on a school trip to
Canmp Crystal which requires the paraprofessional/aide to be away
fromhome overnight will receive his neal (s) at Canp Crystal at
no cost. Paraprofessional/Aides will be conpensated for their
time at one and one half (1-1/2) of his or her daily rate, if
the time worked exceeds forty (40) hours during the work week.

The Associ ation and the Superintendent agree to forma Career
Service Instructional Paraprofessional Certification Conmttee.
The Comm ttee shall be conposed of ten (10) nenbers, one half
appoi nted by the Association and one half appointed by the
Superintendent. The commttee will be charged with devel opi ng
an I nstructional Paraprofessional Certification Programwth the

classification at each worksite shall be the sole factors in
shift assignnents. Shift assignnents neans any variation in

Work Space: All school - based educational office personnel wll
have a designated area including a desk or conparable furniture
for the performance of their duties. Provision shall be made
for educational office personnel to store their purses or other
personal itens, which may be subject to theft, in an easily
accessi ble secured area. A good faith effort will be made by
the Board to upgrade office furniture (desks and chairs) to

i nprove working conditions for all educational office personnel.

K
during the initial faculty neeting.

L
periods wll be determned after input fromthe staff.

M In elenentary and center schools, instructional
their assigned teacher(s), if the assignnment consists of
The controlling factors will include job conplexity and
agreed upon tines.

N

O
structure of inplenmentation.

Section 4. Educational Ofice Personnel

A Shift Assignnments: Qualifications and seniority in each
begi nning and ending tinmes of nore than four hours.

B

C.

No enpl oyee will be term nated or denpted as a result of
adm ni strative changes at the worksite.
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Sect i

on 5. School Nurses

A

Sect i

A private area/wrk space for counseling, consultation and
confidential telephone conversation, and day-to-day duties shal
be provided to the school nurse at each worksite, as needed.
Each nurse shall have a desk, file cabinet with a | ock or
conparable furniture itens provided.

School nurses shall be reinbursed for parking/ mleage incurred
in connection with their assigned duties.

The Board agrees as a goal to reduce the nurse-students ratio
to 1: 750 as recommended nationally by the American Nurses
Associ ation The Board further agrees as a goal to reinstate the
school nurse work week to thirty (30) hours per week with no

i ncrease in casel oad.

Each principal will provide a | ocation at his school for
conducti ng professional mandatory cross-grade screenings.

Wor kl oad: School nurses shall be assigned only professional and
health-related duties in the school (s) to which they are
assi gned, except in energencies involving health or safety.

Work Year: School nurses normally will have the sane work year
as students.

Substitutes: Regular school nurses who volunteer to substitute
for center nurses wll be paid their regular hourly rate of pay.

Hours and days initially assigned may be nodified during the
school year based on contractual arrangenments with the Florida
Departnent of Health and Rehabilitative Services. Should
reducti ons becone necessary, the nursing staff shall be

consul ted regardi ng how these reductions will be inplenented.

on 6. Custodi ans

All custodial personnel will have a posted schedule drafted by the
head custodian outlining their regular duties. The worksite
supervisor wll review and may nmeke nodifications to this
schedule. Such nodifications will be discussed wth the head
cust odi an.

When circunstances require a deviation froma custodian's
regul ar schedul e, upon approval of the worksite supervisor that
schedul e shall be nodified by the head custodi an or his designee
to accommodate the loss of tinme fromthe regul ar schedul e.

When such nodification reduces the routine cleaning of a
cl assroom or ot her spaces, the worksite supervisor or his
desi gnee may notify the users of such spaces.

When non-routine tasks are assigned that would normally be
conpl eted by personnel other than custodial, the custodi an shal
not be negatively evaluated for the tine spent on such tasks.

When it is known that a custodian will be absent on approved

| eave, other than vacation, for a period exceeding three days,
the worksite supervisor will request a substitute. In other
ci rcunst ances, when a custodian is out for any reason, the
wor ksite supervisor may i mredi ately request a substitute
cust odi an.
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Ofice: As facilities permt, each head custodian wll be
provided a work | ocation. Each head custodian will have access
to a tel ephone to conduct Board busi ness.

Keys: The head custodi an at each worksite shall be provided a
master key to the worksite and all buildings at that site. Keys
to the worksite supervisor's office may be excluded fromthis
provision. Keys wll be distributed by the worksite supervisor
as appropriate. Unauthorized duplication of keys may lead to

Training: Instruction in the use of any new and/or unfamliar
tools or equipnent will be provided to a custodian in the

Material Transport: No custodian wll be required to transport
any materials or substances in his autonobile which pose a

Second Shift Custodian: Second shift custodians will have a
post ed schedul e drafted by the head custodi an and approved by
the worksite supervisor outlining their regular (routine)

The head custodi an agrees to work cooperatively with the
wor ksite supervisor on all custodial assignments and

The head custodi an's evaluation will be based on his
effectiveness in carrying out his assigned responsibilities.

Head custodi ans may request an updated supply list fromthe
appropriate personnel at the worksite, as needed.

Cont i nui ng education/technical training enhancenent classes wll
be offered to all facility enployees as they becone avail abl e.
Sone classes will require prerequisite know edge and/ or

When enpl oyees are assigned to Board trucks and are required to
work on lifts, high | adders, or other dangerous areas, a hel per
or anot her enployee will be assigned to work with them

Enpl oyees shall have the necessary safety equi pnent and
materials to performthe tasks assigned. Such equi pnent and
materials include, but are not limted to, rubber boots, gloves,
hats or hard hats, safety glasses, safety belts, back restraint,
i nsecticides, and sun bl ock protection.

Noti ce of CSP vacancies, including work |location, wll be
posted in each staging area of the worksite. Copying and
posting of said notices will be the responsibility

of a representative of the Association.

F
G
di sci plinary action.
H
performance of his duties.
saf ety hazard.
J.
duti es.
K
responsibilities.
L
M
Section 7. Facilities
A
trai ni ng.
B
C.
D.

The Association will be permtted to place seven (7) bulletin
boards in the facility departnment in areas and | ocations
approved by the Director of Mai ntenance. The bulletin boards
shall not be larger than fifteen (15) square feet and be
approved by the Director of Facilities. The Association shal
be responsible for the maintenance of the bulletin boards.
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Section 8 Head Start Personnel

A Head Start-Pre/K instructors and assistants nust conpl ete at
| east two hone visits and two parent conferences per year and
conduct one parent neeting per nonth. Mleage is paid for
docunented job related activities (hone visits, conferences,
parent neetings and inservice training).

B. M| eage will be paid for only one staff person for
transportation to and from hone visits unless prior approval
fromHead Start director or designee is granted.

C. Regul ar (announced and unannounced) observations are
conducted in each early chil dhood cl assroom by Head
Start/Pre-K staff. Head Start/Pre-K staff will confer with
instructional staff upon conpletion of observation and at a
time that is least disruptive for children and before the
formis signed.

D. Staff nmenbers will schedul e breaks at tines |east disruptive
for students (i.e. during specials, after the children have
departed for the day, when foster grandparents or regular
volunteers are available, etc.)

E. Conpensati on

1. A Head Start/Pre-K instructor who has earned a Bachelor’s
degree and has Early Chil dhood certification will be paid

cl osest to but not |less than a beginning teacher’s sal ary.
The degree nust be in Early Chil dhood Education or Child
Devel opnent. The person assumng this role is required to
function based on the Head Start Perfornmance Standards. A
Head Start instructor who has earned an Associ ate degree in
Chil d Devel opment will be paid at pay grade 26.

(a) Through the 2002-2003 school year, Head Start/Pre-K
cl assroom staff (teachers and assistants) wll be
required to enroll in an educational institution in
order to obtain Associ ate post secondary degrees or
hi gher in Early Chil dhood Education or Child

Devel opment. The Board will instruct the staff on how
to conplete the Federal Financial A d application or
apply for scholarship. |If the enployee does not receive

t he necessary funds, the Board shall provide financial
assi stance for the cost of the program

(b) If the Board has financially assisted a staff person by
payi ng the cost of tuition or its equivalent, to obtain
a qualifying degree, the staff person agrees to continue
working in the Head Start/Pre-K program as foll ows:

1. For every six credit hours, or portion thereof, the
enpl oyee will agree to remain for one senester in Head
Start; or

2. Rei nburse the School Board for the current anount
contributed by the District, |ess the enpl oynent
credit as set forth in E 1.(b)1.

3. The Board will not fund a course which was previously

taken by an enpl oyee where the enpl oyee w thdrew
and/or received a failing grade.
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2. Head Start/Pre-K instructors and assistants who have
earned an Associ ate degree in Child Devel opnent or a

Bachel or’s degree with an Early Chil dhood Educati on
Certification will receive a supplenment in accordance with the
Career Service Salary Suppl enent Schedule. In order to
recei ve the CDA suppl enent, enployees nust keep their Nati onal
CDA credential current to qualify for the suppl enent.

3. Famly Services Liaisons who have earned a qualifying
degree (Associate or Bachelor) in Child Devel opnent/Early
Chi | dhood Educati on/ Soci al Wbr k/ Psychol ogy or a related field
that positively inpacts their ability to address the Soci al
Services needs of famlies will receive a supplenent in
accordance wth the Career Service Salary Suppl enment Schedul e.

4. Annual supplenents for enployees of Head Start, Famly
Services, Fam |y Progress or other prograns requiring National
CDA credential or FSA credential will be paid in accordance
with the Career Service Sal ary Suppl enent Schedul e.

5. | ndi vi dual s enployed with the Head Start/Pre-K program
are required to participate in all regularly schedul ed

i nservice trainings as indicated on the annual training
schedul e, as well as those trainings required due to new or
revi sed federal nmandates.

Section 9. Title |

If Title | aides are required to take classes and/or inservice
that fulfill a federal nandate, those enpl oyees shall receive
financial assistance in the same manner as provi ded for Head
Start/Pre-K enpl oyees.

ARTI CLE XI'l. EMPLOYEE PERFORVANCE EVALUATI ON

Section 1. Annual Eval uation

A Eval uation of a CSP's performance is an adm nistrative
responsi bility.

B. Each enpl oyee shall be evaluated by the worksite supervisor or
his adm ni strative designee annually and when deened necessary.

C. Al'l evaluations shall be in witten formutilizing the format

whi ch has been nutually agreed upon by the parties. See
Appendi x C.

Section 2. Notification

Wthin the first nonth of enploynent, each CSP w || be provided
with the following: (a) duty hours and work assignnent, (b) copy
of status formwhich will contain informati on on pay grade, step
and pay rate, (c) an explanation of health insurance and ot her
fringe benefits, (d) opportunity for orientation to work area, and
(e) the nane of

A Hi s i mmedi ate supervi sor and/or worksite supervisor

B. Prior to the inplenentation of the evaluation process, all CSPs
wll be informed of the evaluation process and criteria for
eval uati on.
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Section 3. Pr obat i on.

A Upon enpl oynent, all enployees shall normally serve a six-nonth
probationary period. New enpl oyees shall be on probationary
status pending fingerprint processing and conpletion of a
crimnal history investigation. During the probationary period,
enpl oyees nay be termnated with or without cause. For this
article, six nonths is defined as cal endar nonths.

B. At the conclusion of the probationary period, an evaluation wll
be conpleted for each enployee. If no evaluation is conpleted
at the end of the probationary period, it will be assuned that
the enpl oyee’ s performance is satisfactory. Enployees who
receive an overall "Satisfactory" rating in all categories wll
becone regul ar enpl oyees. Enpl oyees who receive a “Needs
| mprovenent” or “Unsatisfactory” in any category may have their
probati onary status extended for six nonths.

C. Enpl oyees hired for specific time-limted positions shall not be
eligible to receive credit toward regul ar enpl oyee status for
service in the tine-limted position.

D. Ten-nont h enpl oyees on probationary status at the end of the

school year nust be inforned by the | ast day of post-planning if
they are not being rehired for the foll owm ng year.

Section 4. Criterion

A The worksite supervisor is responsible for indicating the
enpl oyee's effectiveness in neeting each criterion as
fol |l ows:

Satisfactory The criterion is attained and the

quality ranges from accept abl e
t hrough exceptional (See 2 bel ow).

Needs | npr ovenent The criterion is attained, but the
quality is not consistently
acceptable (See 1 bel ow).

Not Sati sfactory The criterion is not attained (See 1
and 3 bel ow).
B. Gui des for Devel opi ng Supporting Statenents:
1. A supporting statenment is required whenever "Needs
| mprovenent” or "Not Satisfactory" is checked. It should

identify the recommended i nprovenents and assi stance that
will be offered.

2. A supporting statenent is recomended when "Sati sfactory"”
per formance has been deenmed exceptional. A supporting
statenment may al so be included for any other
"Satisfactory" eval uati on whenever the additional
information is helpful in interpreting the evaluation.

3. Prior to checking "Not Satisfactory"” on an enpl oyee's
eval uation, the appropriate worksite supervisor wll
have informed the enployee in witing of possible
deficiencies and the manner in which these deficiencies
can be renmedied. Tinme and assistance will be provided to
correct said deficiencies.

C. An overall rating of the CSP' s performance which shall be
reflective of the overall evaluation wll be included on the
eval uation instrunent (Satisfactory, Needs | nprovenent, Not
Satisfactory).
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The enpl oyee shall sign and date the witten eval uation
indicating that he has read the witten eval uation and has had
the opportunity to discuss the evaluation with the worksite
supervisor. |If the enployee disagrees with his eval uation he
may, wWithin ten (10) working days, provide a witten rebuttal to
be attached to the evaluation. An enployee shall not be
requested nor required to sign a blank or inconplete eval uation
form

ARTI CLE XI'I'I. DI SCI PLI NARY PROCEDURES

on 1.

Di sciplinary action shall be governed by the provisions of this

contract.

Sect i

on 2. Fact Finding

A

Sect i

Disciplinary actions nay not be taken agai nst an enpl oyee except
for cause, and this nust be substantiated by sufficient evidence
whi ch supports the recommended di sciplinary action.

Al facts pertaining to a disciplinary action shall be devel oped
as pronptly as possible. Actions under this Article shall be
pronptly initiated after all the facts have been nade known to
the official responsible for taking the actions.

Not hing in the above will be considered as preventing the

adm nistrator fromconducting an initial fact-finding conference
or investigation to determne the facts in the case. 1In no

ci rcunst ances shall an enpl oyee, who is subject to an

i nvestigation, be asked to provide a witten statenent or to
sign a witten statement without first being infornmed that he is
entitled to representation. The enpl oyee shall be given
sufficient time (24 hour notice) to arrange for representation.

Should the initial conplaint or fact-finding conference warrant
further action, the worksite supervisor wll notify the involved
CSP.

Letters of reprimand nmay be renoved, with Board approval, from
an enpl oyee's Human Resources Division personnel file after a
period of two years and placed in a separate file.

on 3. Notification

Any CSP who i s suspended or discharged shall be notified
in witing of the reason for such action.

When an enpl oyee is involved in circunmstances which he believes
could lead to a witten warning, witten reprimand, suspension,
dism ssal, or return to probationary status, the enpl oyee may
have Associ ation representation at any conference between a

wor ksi te supervisor and the enpl oyee which relates to the
matter. A worksite supervisor who is considering such

di sciplinary action against a nenber of the bargaining unit wll
give the enployee witten or tel ephonic notice, including the
reasons for concern, no |l ess than 24 hours prior to the
conference. Such witten notice wll be hand delivered or sent
by certified mail. The enployee may be required to pick up the
notice at the worksite. Tel ephone notice wll be delivered
verbatimfromthe witten notice formand a copy forwarded to
the Association via facsimle. Nothing in the above wll be
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consi dered as preventing the worksite supervisor from conducting
an initial fact-finding conference or investigation to determ ne
the facts in the case. Should the initial conplaint or
fact-finding conference warrant further action, the worksite
supervisor wll notify the involved enployee. As early as
feasible after a conplaint has been registered, the worksite
supervisor wll discuss the conplaint with the enpl oyee.

Section 4. Revi ew

A An enpl oyee agai nst whom action is to be taken under this
Article shall have the right to review all of the information
relied upon to support the proposed action and shall be given a
copy upon request.

B. The Board will provide the Association a copy of al
correspondence fromthe Board to a CSP the Association is
representing under the provisions of this Article. The
Association will informthe Board, in witing, of its
representation.

C. Previ ous charges or actions that have been brought forth by the
adm nistration may be cited agai nst the enployee if these
previ ous acts are reasonably related to the existing charge.
Al l previous charges or actions nmust have been shared with the
enpl oyee.

Section 5. Process

The discipline, dism ssal, denotion, and suspension of any
enpl oyee shall be for proper cause.

Wher e proper cause warrants such action(s), an enpl oyee may be
denot ed, suspended, or dism ssed upon recommendati on of the inmedi ate
supervi sor to the Superintendent of schools. Except in cases that
constitute a real imrediate danger to the district or other flagrant
vi ol ation, progressive discipline shall be adm nistered as foll ows:

1. Verbal reprimand: w thin 24 hours of a verbal
reprimand, a witten notation stating the reason
for the verbal reprimand and the date of reprimnd
wi Il be furnished to the enployee and a copy shal
be placed in his worksite file;

2. Witten reprimand filed in Human Resources Divi sion
and worksite files;

3. Suspension with or w thout pay; and

4. Di sm ssal .

Section 6. Appeal

A CSP who desires to appeal disciplinary action taken or
proposed shall use the grievance procedure.

Section 7. Results

A Not ati ons for the record of oral reprimands at the worksite
| evel may be renpoved after a period of one year and placed in a
separate file.

B. The placenment of witten reprimands in the official personnel
file shall be in accordance with Article XVIl of this contract.
Any regul ar enpl oyee who is recommended for suspension or
termnation shall be afforded due process.
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The suspension of a CSP for any reason other than disciplinary
shall be wth pay.

on 8. I nappropriate Disciplinary Action

Sect i

No enpl oyee shall have disciplinary action taken agai nst him
because of debt conplaint, and the Enployer shall not assist the
creditor in collecting the debt, unless required by applicable
state and/or federal statutes.

Adm ni strators shall not discipline enployees in the presence of
students, parents, or other enployees. It is the responsibility
of managenent to discipline enpl oyees when necessary.

Adm ni strators and enpl oyees shall adhere to the School Board

G vility-Conduct policy.

Adm ni strative reassignnments shall not be consi dered
di sci plinary actions.

ARTI CLE XI'V. LEAVES

on 1. Procedure For Applying For Leave.

It is the enployee's responsibility to conplete the | eave form
appropriately so that the correct nunber of vacation hours/days
is indicated on the request for vacation.

Subj ect to the approval of the worksite supervisor or designee,
a CSP may | eave the worksite. Approval is required for each
circunstance or situation. The worksite supervisor or designee
wi |l not unreasonably deny such a request. A CSP will use this
privilege only in unusual circunstances, and shall be charged
appropriate | eave.

Unl ess ot herw se designated in the contract, all requests for

| eave, retirement and resignation will normally be initiated no
later than July 1 if the leave, retirenent or resignation is to
be effective with the first senester and not |ater than
Novenber 1 if the leave, retirenent or resignation is to be
effective with the second senester.

A worksite supervisor will not unreasonably del ay respondi ng
to a | eave request. The worksite supervisor will respond to
such request wthin five working days of receipt of the
witten | eave request.

Subj ect to approval of the worksite supervisor, vacations nmay
be scheduled at any time during the fiscal year, except for
critical tines as determ ned by the Departnent. The parties
recogni ze that job responsibilities will influence vacation
schedules. |If a disagreenent arises over the granting of
vacation | eave when such | eave was requested three nonths in
advance, the CSP may informthe Superintendent or his designee
who will have ten (10) days to review the situation and render
hi s/ her approval / di sapproval of the | eave request in witing.
The parties agree that the decision of the Superintendent or
his designee will be final, binding, and not subject to
arbitration. In situations where an enpl oyee has no sick

| eave avail abl e, requests vacation | eave without at |east five
wor ki ng days advance notice in an energency situation, and
such request is denied, a tripartite review panel consisting
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of one person each chosen by the parties and a third person
chosen by the representatives of the parties will reviewthe
matter and determ ne whet her vacation | eave shoul d be granted.
The decision of the tripartite panel will be binding on the
parties.

When a CSP is requested to return to his worksite during
approved | eave or not allowed to take a previously approved

| eave, the CSP shall not be charged personal accrued |eave tine
or accrued vacation | eave tinme when requested to return to the
wor ksi te.

At | east a 24-hour notice will be given to the CSP when
requested to return to the worksite except in an energency
si tuation.

If a CSP cannot return because extenuating circunstances prevent
his return, the enployee shall not be penalized.

on 2. Accrual of Leave

Sect i

An eligible enployee will be credited four (4) days of sick

| eave as of the last day of the first nonth of enpl oynent each
contract year. Additional sick |eave days will be earned at the
rate of one per nonth to a maxi numequal to the nunber of nonths
under contract.

Sick | eave may not be used until it is earned and credited to
the enployee. Sick |leave will be credited at the end of the
month in which it is earned. To receive sick | eave, an enpl oyee
must be enployed at least half-tinme. Sick |eave will be
prorated based on the nunmber of hours worked per day. Accrual
and use of sick leave will be prorated to the nearest hour.

Unused sick | eave days accunul ated by an enpl oyee prior to an
approved | eave of absence will be credited to the enpl oyee upon
his return froml eave.

on 3. Sick/Personal Leave

Sick | eave may be used for personal illness of the enployee or
for death or serious illness in the enployee's imediate famly.
| medi ate fam|ly as used here will include: the spouse, child
or stepchild of the enployee; the parents, grandparents, or
grandchil dren of the enployee or his spouse; the spouse of any
child or stepchild of the enployee; the brother or sister of the
enpl oyee or his spouse; the aunt or uncle of the enployee or his
spouse; and any ot her person who is, or has been dependent upon
t he enpl oyee or upon whom t he enpl oyee has been dependent.
Personal | eave days will be granted for the death or serious
illness of other close relatives.

An enpl oyee may use up to six (6) days of sick | eave as persona
| eave with pay. The enployee will make a good faith effort to
notify his supervisor or his designee at |east twenty-four (24)
hours prior to taking such |eave. Such |eave will not be used
to extend a school holiday or weekends except in unusual
situations or with a two weeks' notice. Enployees wll not take
personal |eave, except in unusual situations, during the first
and | ast week of the student school year.

The total unused portion of the annual sick | eave all owance wl |l
be permtted to accunul at e.



ARTI CLE XI'V. LEAVES (Cont.)

D. A district enployee may authorize transfer to his spouse, child,
parent or sibling who is also a district enployee, of accrued
sick | eave, providing that the transfer relates to an illness or
injury of the person to whomthe leave is transferred. The
person receiving the transfer may not use the donated sick | eave
until he has exhausted all of his accrued | eave. Donations nmay
be in anbunts of five (5) or nore days, or the renainder of the
enpl oyee’ s sick | eave balance if less than five (5) days, and
shal | not be covered by term nal |eave pay-outs.

Section 4. Maternity/ Child Rearing

A An enpl oyee may continue to work during her pregnancy, provided
she is able to performher normal work duties. |If requested,
the enpl oyee will provide a physician's statenment indicating her
capacity to continue her normal duties.

B. As may be required for other illness or injury, the
Superintendent or his designee may require a physician's
statenment indicating the nedical cause which necessitates the
use of sick | eave.

C. Upon exhaustion of accunul ated sick | eave and/or upon
application, the enployee will be granted personal |eave w thout
pay for the recommended recovery tinme or, if desired by the
enpl oyee, the renai nder of the school year in which the child is
bor n.

D. Personal | eave without pay for child-rearing purposes nay be
granted for the remai nder of the year and/or the year follow ng
the birth or adoption of a child. Such |Ieave shall not normally
be taken by both parents.

E. Sick | eave may be used for purposes of adoption, but wll
normal ly be granted to only one parent at a time per adoption.

Section 5. Mlitary

A A CSP who volunteers for mlitary service or who is drafted wll
be eligible for mlitary leave. Mlitary |eave wll be granted
for a period not to exceed four (4) school years. An enployee
on mlitary | eave who desires to return to the system nust
notify the Superintendent in witing within thirty (30) days of
di scharge from active duty.

B. Enmpl oyees will be entitled to mlitary | eave without | oss of pay
or |leave for up to seventeen cal endar days per year in order to
participate in required training exercises by Reserve or
National Guard units. |In the event of a formal call-up, an
enpl oyee who is a nenber of the reserve conponent of the Arned
Forces of the United States or the Florida National Guard wll
be granted | eave without pay for the period of required duty.

Section 6. Illness-In-Line-O-Duty

An enpl oyee who is absent from work because of personal injury
received in the discharge of his duties or because of a conmmunicabl e
di sease contracted in the course of enploynent, shall be entitled to
illness-in-line-of-duty leave with pay for a period of ten days per
year. Requests for additional illness-in-the-line-of-duty |eave with
pay will be considered by the Board on an individual basis. Such
| eave will not be unreasonably denied. Enployees will be covered by
the workers' conpensation insurance carried by the Board. Enpl oyees
unable to resune normal duties due to illness-in- line-of-duty wll
be assisted by the Board for placenent and/or rehabilitation.
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An enpl oyee on illness-in-the-line-of-duty | eave wll continue
to accrue experience for purposes of the salary schedule and shall be
credited with a day's experience for every day that enployee is on
illness-in-the-line-of duty |eave. This change shall be retroactive
to the 1990-91 fiscal year. For a period not to exceed one (1) year
per illness or injury, the Board will contribute sufficient funds to
the Florida Retirement Systemso as to provide a day of experience in
the retirenment systemfor every day, up to one (1) year, the enpl oyee
is on illness-in-the-line-of-duty |eave.

The Board will continue its current practice of supplenenting
wor kers' conpensation pay for an individual for a period not to
exceed one (1) year per illness or injury. After one year, the
enpl oyee may utilize accrued sick |eave in conjunction with the
wor kers' conpensation in order to assure that the enpl oyee' s take-
home pay will not be reduced during the tinme he is on illness-in-the-
line-of-duty | eave.

The Board will provide individual health and Iife insurance
coverage for an enployee on illness-in-the-line-of-duty |eave at no
cost to the enpl oyee.

Section 7. Jury Duty

When required to report for jury duty, or for litigation arising
out of the discharge of his duties, or when subpoenaed as a w tness,

not involving his personal litigation, an enployee will be granted
the appropriate | eave with pay. Such leave will be granted to a
maxi mum of fifteen (15) days. |If necessary, additional |leave with

pay may be approved by the Board. When appearances are required for
situations other than those |listed above, the Board will grant
personal |eave without pay. The enployee may, in all cases, retain
any paynent received for such duty.

Section 8. Extended Leave

A Prof essional |eave w thout pay on an extended basis may be
granted to enployees with three or nore years of continuous
service, including approved | eaves of absence, for the purpose
of : advanced school i ng, Board approved additional training,
educational travel, research, program devel opnment or
publication. In such cases, the enployee will submt an outline
of the planned activity. Such leave wll normally be for no
nmore than one school year, but may be extended upon request.
Such leave will not be available for the purpose of accepting
full-time enploynment. Wen possible, request for such | eave
shall be initiated no later than July 1.

B. Enpl oyees are entitled to personal |eave without pay for health
reasons. Such leave will normally be for no | onger than one
school year but nmay be extended upon request. Requests for
extension will normally be on a senester basis. Upon request,
an enpl oyee whose reason for extended personal |eave w thout pay
is job related may continue on | eave beyond normal limts for
t he purpose of maintaining his right to purchase health
i nsurance at group rates. A physician's statenent may be
requi red for approval of personal |eave w thout pay for health
reasons.

C. An enpl oyee requesting an extended personal |eave w thout pay
shall file a witten request with his worksite supervisor or
desi gnee. Such a request will not be unreasonably nmade or
unr easonably deni ed, such | eave will not be for the purpose of
accepting other enploynent.

If need for |eave no | onger exists, an enployee may request to
return to his normal duties upon giving his worksite supervisor
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or designee at least ten (10) days notice. |If CSP' s current
position is not available, a CSP may be placed in another vacant
position for which he is qualified until said position is

vacat ed.

Enpl oyees on extended unpai d personal |eave shall notify the
Human Resources Division on or before March 1 of their intent
for the com ng year.

D. An enpl oyee returning fromleave or extended | eave will be given
a position, if desired, in the sane |ocation to which he was
previously assigned if a vacancy exists for which the enpl oyee
is qualified. |If no vacancy exists, he will be assigned to a
conparabl e position within the district.

E. Repl acenent of personnel taking |eaves of absence for one (1)
year or less will normally be done by tenporary appoi ntnent.
Per sonnel enpl oyed under tenporary appointnent will be made
aware of the tenporary nature of their appointnment prior to
t heir acceptance of the position.

F. Enpl oyees returning from | eaves of absence will retain ful
credit for years of service prior to their |eave.

Section 9. Political Ofice

A | eave of absence wi thout pay for a period of six weeks wll be
granted to an enpl oyee, upon request, for the purpose of canpaigning
for his personal election to public office. An enployee elected or
appointed to public political office will be granted, upon request, a
| eave of absence without pay for additional tine to serve one ful
termin office.

Section 10. Tenporary Duty El sewhere

A Tenporary duty el sewhere | eave may be granted by the Board for
an enpl oyee to attend professional neetings, conferences,
wor kshops, or other such neetings outside the county. Such
| eave will be related to i nprovenent of job performance and w ||
normal |y be with pay and may include per diem

B. Tenporary duty el sewhere | eave may be granted enpl oyees for the
pur pose of presenting at professional neetings, conferences,
convocations. Such leave will be related to the enpl oyee's area
of responsibility and will normally be wth pay and nay include
per diem

C. | n-county assignnent |leave with pay will be granted to enpl oyees
participating in the follow ng types of activities:
di strict-sponsored programreviews, Board comm ttee neetings,
and district level or supervisory job interviews including
school adm ni stration.

Section 11. Sick Leave Bank

The parties agree to establish a Sick Leave Bank in accordance
with the conditions described in the Appendi x F.
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Section 12. Professional Leave

During the normal work year, an enpl oyee may be granted
prof essional | eave without pay for up to four (4) days when
attendance and/or travel is required for maintaining, |icensing,
and/ or updating certification. Such leave will be requested in
witing in advance with a description of the circunstances.

Section 13. Bereavenent Leave

In the event of the death of a nmenber of the CSP' s i medi ate
famly (spouse, child, nother, father, brother, sister, guardi an,
st epparent, stepchild, grandparent, grandchild, daughter-in-I|aw,
son-in-law, parent-in-law, or any relative residing within the
enpl oyee' s househol d), and upon request of the CSP, an enpl oyee may
be granted three (3) days unpaid | eave, if the enployee has no
accrued | eave available to attend the funeral and/or to facilitate
funeral preparations.

Section 14. Sabbatical Leave.

The parties agree to establish a Career Service Sabbatical Leave
in accordance with the conditions described in Appendi x G

Section 15. Vol unteer Energency Leave

| f an enpl oyee provides proof of registration in a bona fide
vol unteer program which is organized to provide vol unteer energency
assi stance, the enployee nay be eligible for Vol unteer Energency
Leave in the event of a formal call-up subject to the foll ow ng
provi si ons:

A The enpl oyee shall be allowed to use vacation, persona
| eave, unpaid | eave or a conbination of such |eaves up to a
maxi mum of fifteen (15) days annually of which a nmaxi mumof five
(5) days may be used per occurrence unl ess extended by nutual
agreenent of the enployee and his supervisor.

B. Such Energency Leave shall be granted only if the enpl oyee has
notified his supervisor or designee of nenbership in the
Vol unteer Organi zation and of the possible situations under
whi ch formal call-ups may occur

C. Prior to taking such a | eave, the enployee shall imediately
contact his supervisor to informhimof the call-up and to
provide an estimated |length of |eave. |If requested, the

enpl oyee will provide docunentation of the call-up.

D. The enpl oyee may be deni ed such | eave by the supervisor if his
absence woul d create an adverse effect upon continuation or
conpl etion of needed services in the district or if a simlar
energency could be anticipated for the district.

E. In no case may Energency Leave be utilized if an enployee is
paid for services provided as a nenber of the Vol unteer
Organi zat i on.

ARTI CLE XV. TRANSFERS/ VACANCI ES/ RESI GNATI ONS

Section 1. Application

CSP enpl oyees may apply for transfer at any tine. Reasons for
t he request need not be given.
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Section 2. Vacancy, Specific

If transfer requests are nmade for a specific vacancy in a given
school /worksite by an enployee with no significant deficiencies on
his nost recent assessnment, the Human Resources Division wll check
qualifications and forward all requests of enployees to the worksite
supervisor. The worksite supervisor will give priority consideration
to those enpl oyees maki ng such requests. Enployees will be notified
of acceptance or rejection within seven (7) days of the worksite
supervisor's decision. No enployee will be hired to fill a specific
vacancy until enpl oyees requesting transfer to the position have
received priority consideration.

Section 3. Vacancy, Notice

Noti ce of CSP vacancies, including work |ocation, which occur
during the year will be posted in each worksite for no | ess than five
(5) days prior to the position being filled on a pernmanent basis.

Enpl oyees may apply for transfer to be effective during the current
year. Reasons for the transfer application will be given upon
request. Reasonable efforts will be nmade to honor such requests.

Reor gani zation of existing staff to fill district |evel
supervisory or adm nistrative positions and filling vacancies for the
Superintendent's imedi ate staff (those reporting directly to the
Superintendent) are exenpt from posting requirenents.

Section 4. Resignation, Notice

A.  Enployees will not normally vacate a position w thout adequate
noti ce.

B. Any CSP who resigns fromhis position prior to the end of his
normal work year shall be rel eased from enpl oynent by the Board
wi t hout prejudice provided that said CSP has given witten notice
of such intent at |east ten working days prior to the term nation
date. A CSP nmay be permtted to withdraw a witten resignation
wi th the approval of the Superintendent or designee. If a CSP
w shes to have a conference with the worksite supervisor or
desi gnee concerning the resignation after its subm ssion, the
wor ksite supervisor or designee will hold such a conference. The
CSP wi Il have seven (7) days after his resignation is submtted
by the worksite supervisor or designee to the School Board office
in which to request the w thdrawal of resignation.

Section 5. Transfer Request

Al'l requests for transfer will be initiated through the Human
Resources Division. Appropriate qualifications, assessnent
requi renents, seniority and program needs at both worksites wll be
considered in transfer requests.

Section 6. Priority Consideration

Currently enpl oyed Career Service Personnel will be given
priority consideration in the filling of new positions or vacanci es.

Section 7. Posting

Enmpl oyees may apply for transfer to a newy created position or
a vacancy as soon as posting occurs.
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Section 8. Rejection

Rej ection of transfer applications will not be nmade for punitive
reasons.

Section 9. Non-Di scri m nati on

Enpl oyees requesting a transfer will not be discrimnated
against in regard to extended school year enpl oynent.

Section 10. Extended School Year

Ext ended school year appointnments for paraprofessionals wll be
recommended by the worksite supervisor. The worksite supervisor wll
give first consideration to properly qualified paraprofessionals who
have experience and who may be enployed at his worksite for the
com ng year

| f extended school year positions are avail able after al
qualified applicants within the bargaining unit having experience
have been consi dered, those vacancies will be offered to other
par aprofessionals in the bargaining unit. |If no qualified
par aprof essionals are available fromw thin the bargaining unit,
i ndi viduals fromoutside the bargaining unit nay be enpl oyed.

For the purpose of extended school year enploynent eligibility,
enpl oyees receiving a transfer will be considered a nenber of the
worksite fromwhich they are transferring.

Ext ended school year positions to be filled fromw thin the
staff of the school will not be considered as vacanci es.

Announcenent of extended school year program dates and tentative
positions will be posted in each worksite, the district office and
given to the Association. This should occur imediately after
non-instructional positions for the extended school year program are
al | ocat ed.

Any CSP who is selected to work during the extended school year
program shall be infornmed by the worksite supervisor or designee of
the tentative position. Finalization of CSP enploynment wll be
dependent on student enrollnment. The CSP days, working hours, hourly
rate of pay, and schedul ed pay dates will be provided to the CSP on
or before the CSP's last work day, if known.

Section 11. Extra Duty

No enpl oyee nay be required to accept enpl oynent beyond the
nor mal period of enploynent.

Any CSP choosing not to accept such assignnent shall not be
penal i zed.

Section 12. New Part-Ti ne Positions

The Board agrees that it will not fill new part-tinme positions
until qualified, currently enployed part-tine enpl oyees have been
notified of the new position and allowed to apply. Current
procedures for posting vacancies will satisfy this notification
requi renent. \Wen qualifications are substantially equal and when
wor k schedul es and program needs allow, currently enployed part-tine
career service personnel will be given preference in hiring over
applicants not currently enpl oyed.
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Section 1. Superintendent Assignnment/Reassi gnnent

The Superintendent will make personnel assignnments and
reassi gnments within the district with the approval of the Board.
Vacant positions may be filled by transfer when such transfers neet
pr ogr am needs.

Section 2. Notice and Change

The Superintendent or his designee will discuss a change in
assignment wth the enployee(s) directly involved. Wen an
assignment involves noving fromone worksite to another, ten (10)
days witten notice will be given to the enpl oyee(s) involved. Such
witten notice may be waived in the event of an energency.

Section 3. Non- Puni ti ve

Reassi gnnments will not be nade for punitive reasons.

Section 4. Pr of essi onal

Reassignnments will be handled in a professional manner.

Section 5. Qualifications/Experience

Reasonabl e efforts will be made to assign each enpl oyee within
the scope of his qualifications and experience.

Section 6. Consultation

Changes in work assignnents within the regul ar school year may
be made after consulting with the enpl oyee(s) involved and soliciting
alternative solutions to the problem

Section 7. Reduction I n Workforce

A In case of staff reduction at a worksite, reassignnent of CSP
to another worksite will be considered prior to lay-offs. The
CSP with the | east anount of continuing service in the job
classification at the worksite shall be reassigned first,
unl ess the adm ni stration determ nes he has needed skills or
qualifications not possessed by a nore senior CSP

B. Transfer requests wll be considered prior to such
reassi gnnments.

C. If the Board, in exercising its right to set standards of
service in the school system takes action to reduce staff
within particular job classifications, the follow ng provision
shal | apply:

1. The enpl oyee with the | east anmount of continuing service
in the Alachua County school systemshall be laid off
unl ess the adm nistration determ nes he has needed skills
or qualifications not possessed by a nore senior enpl oyee.

2. Norrmal attrition, voluntary retirenents, and voluntary

| eaves of absence will be considered prior to an enpl oyee
being laid off.
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Section 8. Recal | Procedure

A Laid off CSPs shall be recalled to their job classification in
i nverse order of l|layoff when they are needed again, up to ninety
(90) days followi ng the |ayoff.

B. A districtwide recall list by job classification shall be
mai ntai ned. Positions within the CSP job classification shal
be offered to |aid-off enployees regardl ess of where they occur
in the district, except that no school or departnment shall be

required to fill nore than 50% of its vacant positions by job
classification fromrecall lists. The Union shall be provided a
copy of the recall list. This Iist shall be updated nonthly.

C. It shall be the responsibility of each laid off CSP to provide

the Board with a tel ephone nunber and nuiling address at which
he can be reached or at which a nessage may be left during
wor ki ng hours. Tel ephone calls for the purpose of recalling
CSPs shall normally be made Monday through Friday 8:00 a.m to
5:00 p.m, when the district office, designee or worksite is in
normal operation, based on the 252-day work year.

D. Wen a CSP on layoff is offered enploynent of the sane or
simlar type as that perforned by himprior to layoff and it is
refused, the Board has no further obligation to offer other
enpl oynent to the CSP. He shall lose all further recall rights.

E. CSPs recalled to work shall report to work at the tine specified
by the Board or notify the Board' s designee at |east 48 hours
prior to the tinme directed to report if unable to do so because
of an illness or other valid reason. Failure to report to work
shal | be consi dered as havi ng resigned.

F. New applicants will not be hired until a good faith effort to
rehire | aid-off enployees with seniority in the sanme job
classification has been made, unless such | aid-off enployees
| ack the ability to satisfactorily performthe avail abl e work,
and the new enpl oyee has such ability.

ARTI CLE XVI1. PERSONNEL RECORD FI LE

Section 1. Personnel File

There shall be only two personnel files for CSP. One shall be
mai nt ai ned at the Human Resources Division office of the Al achua
County School Board and the other at the enployee's worksite. No
copies of the official personnel file shall be nade except that which
i's copied by request of the enployee or required by the Board.

An enpl oyee may request, through his i nmmedi ate supervi sor,
access to his worksite file. Upon prior notification to the Human
Resources Division, a CSP will be permtted to exam ne his personnel
file.

Except for material pertaining directly to the work performance
or such other matters that may be cause for discipline, no materi al
derogatory to an enpl oyee's conduct, service, character, or
personality shall be placed in the personnel file of such enpl oyee.
Material relating to work performance, discipline, suspension, or
di sm ssal nust be reduced to witing within forty-five (45) days of
the tinme the worksite supervisor becones aware of the incident, and
may be maintained only if it is signed by a person conpetent to know
the facts or make the judgnent, and only if the enpl oyee has been
given the opportunity to read the material. The enpl oyee shall be
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sent a copy of such material by certified mail to his address of
record or shall be given an actual copy of the material to be fil ed.
| f the enpl oyee receives said copy, he shall indicate that such

mat eri al has been read by affixing his signature on the actual copy
to be filed with the understandi ng that such signature nerely
signifies that the material to be filed has been read and does not
necessarily indicate agreenent with its content. However, an

i nci dent which has not been reduced to witing within forty-five (45)
days of the tine the worksite supervisor becones aware of the

i ncident may not be added to the file.

The enpl oyee shall have the right to answer in witing any
material nowon file as well as any material filed hereafter, and the
answer shall be attached to the file copy. No anonynous letter or
materials shall be placed in the enployee file.

Upon request, a CSP or his duly authorized designee will be
permtted to exam ne his personnel file. It shall be indicated in
witing that said file has been exam ned.

The personnel file of each enpl oyee shall be open to inspection
as authorized by State statute.

Notification: Any enployee whose personnel file has been
i nspected by anyone outside the scope of authority as defined in
Florida Statutes, Section 231.291, w thout the enpl oyee's know edge
or perm ssion shall be notified within forty-eight (48) hours as to
who requested and observed the file and the purpose of such request,
i f known.

Section 2. Conpl ai nt

When a witten conplaint concerning an enpl oyee's conduct and/or
performance is nmade by the parent of a student or any other nenber of
the public, the worksite supervisor shall attenpt to resolve the
conplaint with the conplaining party and consult with the enpl oyee
involved. As early as feasible after a conplaint has been
regi stered, the worksite supervisor will discuss the conplaint with
t he CSP.

The identity of anyone submtting a witten conpl ai nt about an
enpl oyee will be made known to the enployee. The enpl oyee who is the
subj ect of the conplaint will react in a professional manner towards
the conpl ainant, a student or any other person as a result of the
conpl ai nt.

ARTI CLE XVI'11. RESTRUCTURI NG STAFF DEVELOPMENT

Section 1. Process

The Board and the Association agree that voluntary school center
restructuring is an ongoi ng process whereby teans of educati onal
personnel, parents, and students (where deened appropriate) use their
unique abilities to benefit all students.

Section 2. Approval

When a school restructuring plan is devel oped at a school
center, the principal, faculty nenbers, and parent representatives of
that school center will jointly request that the Board and the
Associ ation approve the school's restructuring plan. The President
of the Association and the Superintendent must concur in the request.
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Section 3. Enployee Participation

A School Site Restructuring Plan proposal should include as one
of its conmponents a formal description which ensures educati onal
personnel the opportunity to fully participate in decisions which
affect their professional status.

Section 4. Wi ver

Any request for a waiver of provisions of the Departnent of
Educati on Rul es, School Board Policy, or the Collective Bargaining
Agreenment between the Association and the Board shall be submtted in
witing to the Superintendent or his designee and the President of
the Association for disposition. Such a request nmust be part of a
School Site Restructuring Program and nust be nmutually agreed upon by
t he Association's Executive Board and the School Board for the waiver
request to be granted or further pursued.

Section 5. Training

The Board and ACEA wi |l cooperatively devel op a conprehensive
training programfor CSPs, including an entry |evel conponent.

Section 6. Professional Devel opnent

The Board will continue to pronote appropriate educati onal
prograns for purposes of maintaining and inproving the skills of
Career Service Personnel. CSPs will be involved in selecting
i nservice needs in their area.

CSPs may participate in appropriate Professional Devel opnment
Council prograns that are offered to instructional personnel. Wen
CSPs request to participate in any given progran(s), such request
wi Il not be unreasonably made or unreasonably denied. The Wrksite
supervisor or his designee will not unreasonably delay in responding
to such request.

Section 7. Council Appoi nt nent

A The Association will provide the Board with a list of teachers
and career service personnel qualified to serve on the
Pr of essi onal Devel opnent Council (CREATE), from which the Board
wi || appoint teacher and career service council nenbers. The
initial list will be given to the Board by the Association no
|ater than July 20 of each year so appointnents can be nade by
the Board on or before Septenmber 1. [|f vacancies occur, the
Association will submt nanme(s) to fill the vacancy(ies).

B. The term of office of each Council nenber will be not nore than
three years.

C. The Professional Devel opment Council (CREATE) wi Il plan and make
recommendations to the Board regarding in-service prograns of
the district, based on the expressed needs of teachers and
career service personnel. The recommendations will also include
consi deration of avail abl e funding.

Section 8. Continuing Education Incentive

A comm ttee conposed of three nenbers appointed by the
Associ ation and three nenbers appointed by the Board will devel op
gui del i nes and nmake recommendati ons to the Col | aborative Bargai ning
Team regardi ng conti nui ng education incentives for Career Service
Personnel. The commttee will file its report wth the bargaining
team on or before January 1, 2003 for consideration.



ARTI CLE XI X.  COVPENSATI ON

Section 1. | nsur ance

Al'l pertinent sections of the instructional unit's collective

bar gai ni ng agreenent dealing with insurance and the |nsurance
Comm ttee shall apply to this Agreenent.

Section 2. Extra Duty/ M| eage

A

No CSP shall be required to attend staff neetings, parent-CSP
conferences, or other work-related activities during his
of f-duty time without additional conpensati on.

All CSP assigned to work at nore than one worksite shall have
one worksite designated as a hone-base worksite. Wen
technically feasible, such CSP shall receive their salary
warrants at the hone-base worksite.

The Board agrees to rei nburse enployees who are, as part of
their assignnment, required to pay parking fees such as at Shands
Teachi ng Hospital. Wen enpl oyees are assigned to a work

| ocation without free parking within a reasonabl e di stance, such
as Shands Teaching Hospital, the Board will reinburse the

enpl oyee for the actual cost of the parking or for an
appropriate parking decal. Enployees will discuss the cost of
the decal with their immedi ate supervisor prior to purchasing

t he decal

Upon proper verification, those enpl oyees who are required in
the course of their regularly assigned duties to use their own
vehicle to travel on official Board business shall be paid

m | eage. Such rei nbursenment shall be paid nonthly.

In the event a CSP substitutes for an absent teacher, the CSP
shall be paid a $25.00 per day suppl enent (the anmount may be
prorated if less than a day) in addition to his regular salary.
A CSP has the right to refuse to substitute; such refusal wll
not reflect negatively upon the CSP

Substitutes may be provided when nenbers of the bargaining
unit are absent, if qualified substitutes are avail abl e.

In the absence of instructional personnel, the CSP wll normally
not be used as a substitute teacher for an extended period of
time. Extended period of tine in this instance shall nmean not
nore than approximately fifty-five (55) mnutes of the CSP work
day. The parties recognize that when substitutes are not
readily available, this tinme may be extended.

Good faith efforts will be nmade to secure substitutes at the
time when it is known that instructional personnel wll be
absent fromthe worksite.

Enpl oyees may, at the discretion of the appropriate supervisor,
be of fered enpl oynment opportunities beyond the regul ar school
year, not addressed el sewhere in this contract.

The Board agrees to pay the sanme fees and |license costs for CSP
for 1992-95 that it has paid in the past. This section nay be
reopened by either party and not count against the reopener
limtation in Article |, Section 2.
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Any CSP assigned to work at nore than one worksite on the sane
day shall be reinbursed for m |l eage between the hone base

wor ksite and ot her assigned worksite at the rate established for
paynment of ml|eage. Travel time as assigned between worksite
shall not be construed as |lunch tine.

Section 3. Reclassification

A Recl assification: Any CSP in a single regularly established
position who is assigned duties of a different classification
with a higher rate of pay for over fifty percent of his tine
w Il be upgraded and paid at the higher rate of pay.

B. The C assification/ Conpensation Conmttee shall be conposed
of eight nmenbers, one half of which will be appointed by the
Superint endent or designee and one-half will be appointed by
t he Al achua County Education Association (ACEA).

The d assification/ Conpensation Commttee should neet
quarterly, or as needed, to review new position assignnents
and exi sting position reassignnments, new jobs, jobs with
changi ng duties and responsibilities and jobs which are
believed to be in-appropriately classified. Additional

adj ustnments may be recommended by the Committee to maintain
internal equity and/or external conpetitiveness.

The Comm ttee should discuss and then vote on each job
classification factor relative to a classification/
reclassification request.

Al'l recommendations shall be forwarded to the Superintendent
for review and approval. [|f the Superintendent rejects or
changes the recommendati on of the C assification Conpensation
Commttee, the conmmittee shall be notified in witing of the
reasons for the Superintendent’s decision.

Section 4. Vacati on Leave

Vacation leave is accrued at a rate of two days per cal endar
nmonth. Vacation leave is credited the |ast day of each nonth.

Any new enpl oyee or present enployee who becones eligible for
vacation leave will earn a full nmonth credit if he is enployed for
el even days or nore. Wen an enpl oyee is released or resigns, he
will be paid for vacation tinme accunul ated through the end of the
last full nmonth worked but not including the last partial nonth
wor ked. The Board may schedule up to ten days per year.

Accrued vacation pay is paid on the |ast day of the |last nonth
wor ked at 100 percent of pay. Maxi num accrued vacation |l eave is 700
hours on Decenber 31. Al vacation | eave over 700 hours is deleted
on January 1 each year. Vacation |eave is accrued by 12-nonth
(252-day) enpl oyees only. Part-tinme 12-nonth enpl oyees accrue pro
rata. Upon death of an enpl oyee, vacation pay is paid to beneficiary
or enpl oyee's estate.

Section 5. Sick Leave

Accrued sick leave is paid on the |last day of the nonth
followng the nmonth in which enployee retires. Term nal pay for
accunul ated sick leave will be granted to an enpl oyee at retirenent
or to his beneficiary if service is termnated by death. Sick |eave
accrual is unlimted. Termnal sick leave is paid on the schedul e
bel ow at retirenment or death:

First three years - 35%
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Next three years - 40%

Next three years - 45%

During and after tenth year - 50%
During and after thirteenth year - 100%

on 6. Salary Adjustnents

Adj ustnents to salary will be nmade within 30 days of appropriate

verification of the conpletion of requirenents for such adjustnents.
Paynment may be retroactive during the current year to the date the

r equi

rements were fulfilled. Enployees applying for adjustnents wll

be responsible for providing appropriate docunentation to the Board.

The parties agree to continue the existing early retirenent plan
based on a m ni mum of 55 years of age and 25 years of experience
in the Florida Retirenment System To be eligible for early
retirement, the five years immedi ately preceding retirenent nust
be as an enpl oyee of the School Board of Al achua County.

Boar d- approved | eave nay be included as part of the five-year

For purposes of termnal pay for accrued sick | eave and accrued
vacation pay paid at retirenment, or upon death of the enployee,
the daily rate of pay until June 30, 1994 will be conputed by
dividing the total salary, including degree supplenents, by the
nunber of days the enpl oyee nust be on the job to earn the

Payouts for | eave accrued between July 1, 1994 and February 1,
1996, shall be calculated in the sane manner except that the
percentage of daily rate shall be equal to that of a retiring
teacher on a standard ten-nonth contract during that period.
Rates for payouts for |eave accrued after February 1, 1996,
shall be determ ned by using the actual hourly rate earned by
the enpl oyee at the tinme of retirement. Use of accrued | eave
shall be on a “last-in, first-out” basis.

For enpl oyees hired on or after July 1, 1995, term nal pay for
accrued vacation | eave may not exceed a maxi mum of 60 days of

Effective July 1, 2001, enployees will receive salary and
suppl enment paynents in semnonthly installnments except as
noted in the Sal ary Schedul e Footnotes. The final paycheck
for the regular school year shall be available on or before

Upon witten authorization froman enployee, the Board w |l
provide up to two payroll deductions on enpl oyee payroll checks
for econom c services prograns sponsored by the Association.

One is for Association dues. The Association wll hold the
Board harm ess in any matter dealing with such deducti ons and
wll, upon request, provide the Board information concerning the

Enpl oyees wi Il be provided the opportunity for concurrent
participation in nore than one tax-deferred annuity program

Enmpl oyees will be provided the opportunity for direct deposit of

Section 7. Retirenent/ Term nal Pay
A
requi renent.
B
annual salary for the year
C.
D
actual paynent.
Section 8. Payroll Options
A
June 15.
B
econoni ¢ services prograns.
C
D
regul ar payroll checks.
E

It is the intent of the Board that all enployees' payroll check
stubs accurately reflect the correct information. Should an
enpl oyee receive an overpaynent or underpaynent, the Board wll
notify the enployee immediately, in witing, of such overpaynent
or under paynent; should an enpl oyee di scover an overpaynent or
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under paynent, the enployee will notify the Board, in witing.
The Board shall respond to such notice within five workdays.

In all instances of overpaynent, the Board will work with the
enpl oyee to devel op a reasonabl e schedul e of repaynent.

Under paynments will be reinbursed to the enpl oyee no | ater than
t he next regul ar paycheck.

Enpl oyees w Il receive an estimate of accunul ated sick | eave
each nonth. The estimate will appear on or acconpany an

The parties agree that enpl oyees receiving supplenents for
addi tional duties shall be paid according to the salary

Enpl oyees receiving a supplenment(s) will be provided a copy of
the formrecomendi ng suppl enent(s) to be paid and an outline of
responsibilities. A copy of the supplenent recommendati on and
an outline of job responsibilities wll be provided to the

enpl oyee as soon as practical. Should an enpl oyee resign or

ot herwi se be unable to conplete the duties for which he received
a supplenent(s), the salary supplenent(s) will be prorated on an
equitable basis. |If a disagreenent arises over the proration
whi ch cannot be resolved and the enpl oyee requests a review, a
tripartite review panel consisting of one person each chosen by
the parties and a third person receiving a simlar suppl enment(s)
chosen by the representatives of the parties, wll reviewthe
matter and determ ne an equitable resolution for proration which

Suppl enents for extra duty will be paid in equal installnments
over the time the supplenented activity occurs or in a lunp sum
at the conclusion of the activity, at the request of the

Qualified applicants froma given worksite will receive first
consideration for supplenented positions available at a
worksite. Qualified district enpl oyees who volunteer wll be
considered prior to accepting individuals from outside the

(a) uses no nore than seven (7) days conbi ned sick
| eave/ personal | eave in a year, of which no nore than three
(3) days may be personal |eave in one year nay elect to be
conpensated for up to two personal |eave days at 80% of the

| eave/ personal | eave in a year, of which no nore than
two (2) days may be personal |eave, in one school year
may el ect to be conpensated for up to four (4) persona
| eave days at 80% of the enployee's daily rate of pay.

Such conpensated-for days will be deducted fromthe
enpl oyee's sick | eave accrual. To qualify, an enpl oyee
must submt such a request in witing no |later than My
1. Contribution to the Sick Leave Bank will not be

F
enpl oyee' s payroll check
Section 9. Suppl enents
A
schedul e.
B
wi |l be binding on the parties.
C.
enpl oyee.
D.
school system
Section 10. Personal Leave Buy Back
enpl oyee's daily rate of pay; or
(b) uses no nore than five (5) days conbi ned sick
i ncl uded for purposes of this section.
Section 11. Past Practice
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Effective with the ratification of this Agreenent by both
Parties, the Parties agree to continue past practices, ternms, and
condi ti ons of enploynent unless said practices, terns, and conditions
of enpl oynment have been altered or changed by provisions of this
agr eement .

Section 12. Sal ary Hol dback

A Sal ary increases are not automatic. |Increases are based on the
wor ksi te supervisor's recommendati on

B. Deni al of salary increase is not a routine nmeasure. Such action
must be supported by appropriate, witten docunentation. An
enpl oyee deni ed salary increase may apply for reeval uation at
m dyear the next year. An acceptable rating at m dyear may
warrant restoration of the salary increase at m dyear. Any
enpl oyee under consideration for salary hol dback will be
notified in witing no later than March 15. Witten notice of
final determ nation of salary hol dback will be provided to the
enpl oyee no | ater than May 15.

Section 13. Paid Holidays

CSP currently receiving paid holidays shall continue receiving paid
holidays. Al CSP shall receive six (6) paid holidays if they work a
full year in their position. Those CSP who work | ess than a ful

year shall receive the paid holidays that fall wthin their period of
enpl oynent .

Bargai ning unit enployees shall be entitled to the foll ow ng six
(6) paid Holidays:

Labor Day.............. For ten (10) and twelve (12) nonth
Thanksgiving........... For ten (10) and twelve (12) nonth
Christmas Day.......... For ten (10) and twelve (12) nonth
Martin Luther King BD..For ten (10) and twelve (12) nonth
Presidents’ Day........ For ten (10) and twelve (12) nonth
Menorial Day........... For ten (10) and twelve (12) nonth

A CSP nust be regularly enployed at the cl ose of the payrol
period during which these holidays would fall to be eligible to
recei ve these paid holidays. Wen a holiday falls within an
enpl oyee' s approved vacation, the enployee will not be charged a
vacati on day.

Section 14. Uniforns

The Board shall not require an enpl oyee to wear a uniformunl ess
the uniformis provided by the Board. In the context of this
section, provided articles of clothing for nen will nean shirt and
sl acks; for wonen it will nmean either a dress or shirt and slacks or
skirt.

Section 15. Civil Defense

If civil action(s) is brought against a CSP for acts or
om ssions arising out of and in the scope of his enploynent or
function, the Board may provide | egal defense for the CSP. The CSP
will be obligated to request such a defense fromthe Board and w ||
wai ve any claimto costs (including | egal fees) unless such a request
is made and the Board declines to provide the service. An enployee
acting in bad faith, with malicious purpose, or in a manner
exhi biting wanton and/or willful disregard of human rights, safety,
or property, wll have no claimto Board-provi ded defense.

In the event the Board fails to provide such | egal service, the
Board w Il provide for reinbursenent of reasonabl e expenses for |ega
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services for CSPs who are charged with civil or crimnal actions
arising out of and in the course of the performance of assigned
duties and responsibilities upon successful defense of the CSP
However, in any case in which the CSP pleads guilty or nolo
contendere, or is found guilty of any such action, the CSP w ||

rei nburse the Board for any | egal services which the Board may have
suppl i ed.

Section 16. Repl acenent, Personal Property

A The Board shall replace or repair broken and/or stolen tools
bel ongi ng to enpl oyees who are required to furnish tools as a
condition of enploynent with tools neeting the sane
specifications as the broken or stolen tools. Such tools nust
have been inventoried by the worksite supervisor and nust have
been broken or stolen while being stored or used on Board
property. A police report is required for stolen property and a
br oken tool nust be shown to the worksite supervisor prior to
aut horization for replacenent. Each broken tool nmay be repl aced
no nore than once a school year. Each enpl oyee’ s broken tool
repl acenent allowance will not exceed $1, 000 per school year.

B. Wen, as a result of a physical altercation in the perfornmance
of his normal duties, damage is incurred to a CSP' s personal
property, the CSP may submit a claimto the R sk Managenent
Departnent. Notification of such danage nmust have been nmade to
the worksite supervisor within 24 hours of the incident. A
witten description of the altercation fromthe worksite
supervi sor nust acconpany such claim Cost estimtes of said
cl ai m nust acconpany the claim

Section 17. Athletic Passes

Enpl oyees shall receive a conplinentary pass to attend regul ar
season athletic events when their enploying schools are conpeting in
Al achua County.
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