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Description automatically generated]Tips to share your impact evaluation insights with policy actors
[bookmark: _Hlk140480858]We are sharing this brief to help you communicate your key findings effectively and succinctly to policy actors and to generate public interest. Please feel free to modify the content based on your impact evaluation study. Keep in mind that a visually appealing layout, supported by concise language, will make your brief more impactful and accessible to a wider audience. 
· Start with a Clear Purpose Begin the brief with a simple statement of what the evaluation aims to achieve and its importance.
· Highlight Key Impacts Emphasise the main changes and outcomes observed as a result of the programme or intervention.
· Use Plain Language Avoid technical jargon and explain any complex terms in simple, understandable terms.
· Visualise the Impacts Use charts, graphs, and infographics to visually present the impacts and make them easier to comprehend.
· Contextualise the Findings Help the audience understand the broader context in which the programme operates and why the impacts are meaningful. Consider including real-life stories or testimonials.
· Focus on Implications Clearly explain the practical implications of the findings for policymakers, practitioners, and beneficiaries.
· Offer Actionable Recommendations Provide concrete and feasible recommendations that stakeholders can learn and implement from your study.
· Address Limitations Briefly Mention any challenges faced during the programme or intervention period without delving into technical details.
· Keep it Engaging and Concise Use short paragraphs, bullet points, and headings to maintain reader interest.
· Printing Remember to modify the background colours of this template to make it more printer-friendly. 
We encourage you to use this impact evaluation template to share your findings with policy actors and the public! Remember to remove this tips page.
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Impact Evaluation Brief
Summary
· Start with a concise description of the evaluation’s purpose, objectives, and methodology. 
· Mention the timeframe and scope of the evaluation. 
· Highlight the main impacts and outcomes identified in your study. 
Impact Evaluation Findings
· Present the main findings of the impact evaluation, organised by objective. 
· Use visuals, e.g., figures and infographics, to describe the data. 
Context 
· Provide background information on the programme or intervention being evaluated. 
· Include relevant social, economic, or policy factors. 
· Outline the programme’s theory of change in simple terms; explain how the intervention was expected to create impacts.

Conclusions
· Summarise the key takeaways from the evaluation, emphasising the main impacts and recommendations. 
· Reiterate the importance of the evaluation’s findings and their potential implications for future policies and the target population. 
Call to Action
· Analyse and interpret the findings in the broader context of the programme’s goals and objectives. 
· Discuss the implications of the results for the target population. 
· Provide clear and actionable recommendations to make the impact sustainable in time. 
Discussion
· Explain the meaning of the findings in practical terms. How do the results shed light on the effectiveness of the evaluated intervention?
· Share real-life stories or testimonials of how people were affected by the intervention.
· Briefly mention the limitations and challenges during the programme or intervention period. Use simple language that is suitable for the public audience.
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